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SOUTH DAKOTA ELECTRICAL COMMISSION 

2024 South Dakota Electrician Renewal Step-by-Step Guide 
 

Go to our Online Licensee Portal. You can also find the portal link on our License and Forms webpages. 

You are required to have a valid email address to renew your license this year. 

When you get to the new licensing site, click on Licensee Portal. 

 

You will be taken to the mySD login screen, where you will login to your exis�ng mySD account. If you 
do not have a mySD account, you will need to create one. 

 

The system will guide you through the process and return you to the Licensee Portal. 

If you receive an error message when you atempt to log in, please email electrical@state.sd.us or call 
the Electrical Commission office at 605.773.3573 with your license number and correct email 
informa�on so that we may update your account. 

https://sdec.portalus.thentiacloud.net/webs/portal/#/
https://dlr.sd.gov/electrical/licensing.aspx
https://dlr.sd.gov/electrical/forms.aspx
mailto:electrical@state.sd.us
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Once you are logged into the Licensee Portal, you will select License Renewal on the le�-hand side.  

 

Your license(s) informa�on should be listed to the right. Click Start Renewal next to the license you are 
atemp�ng to renew. 

 

 

Step 1 – Personal Information 

Ensure your demographic information is correct. All required items will have red asterisks next to 
them. 

Step 2 – Employment Background 

Ensure that your employment information is up to date. 
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If there is no employment listed, click 
+ Add New and enter the required 
information. Once the required 
information is entered, click Save & 
Continue.  

If an employer is listed but you need 
to update the information, click 
Update.  

If you are self-employed, check the box next to “I am self-employed.” 

Step 3 – Status Change Request 

If your license is currently ac�ve, it should be set to Ac�ve.   
If you’d like to close your license, choose Closed from the drop-down. 
If you’d like to change it to inac�ve, choose Inac�ve from the drop-down. 
A�er you’ve made your selec�on, click Save & Con�nue.  
 

Step 4 – Continuing Education Summary 

If you received your license after July 1, 2023, you are not required to meet the CE requirements and 
will click the “Obtaining a license in the second year of the biennium” box under CE Exemptions and 
then Save & Continue.  
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If you received your license prior to July 1, 2023, you must visit the Continuing Education (CE) page and 
add your CE credits before you can proceed with your renewal. 

 

Once on the Continuing Education page, click View next to the license you are renewing. 

 

Click + Add New in the middle of the page 
and enter the required information. If the 
provider is not listed, click any of the ones 
listed and upload your certificate. After the 
required information is entered, click Save & 
Back. Repeat for any additional CE credits. 
Once all CE credits are loaded, click License 
Renewal on the left-hand side and then 
Continue next to the license you have 
started a renewal for. Click Save & 
Continue. 

 

Step 5 – Declarations  

Answer yes or no to both questions and then click Save & Continue. 

Step 6 – Attestations 

Read and check the box next to each attestation. Draw your signature and then click Save & Continue.  



DLR ELECTRICAL COMMISSION | SD ELECTRICIAN RENEWAL STEP-BY-STEP GUIDE                                                                                                     5 
 

Step 7 – Payment  

Acceptable methods of payment are check, credit card, or money order. Choose your preferred 
payment method. 

 

To pay by credit card: Select 
Credit Card and click Process 
Payment. enter your credit card 
information and pay your fees 
securely online. After your 
payment has been successfully 
processed, you’ll be returned to 
the renewal application. Click 
Submit to complete the renewal 
process.  

If paying by check/money order: Select Pay by Check/Money Order and click Submit. You’ll receive an 
email that your renewal application has been successfully submitted.  

Approval of Renewal: If you pay via credit card, your application will automatically be approved. If you 
pay via check or money order, the Electrical Commission will manually approve your application once 
your fee(s) has/have been received.  

Once approved, you will receive an email titled SDEC – Renewal – Approved. This completes the 
renewal cycle for 2024. 
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