South Dakota Real Estate Commission
Online Personal License Renewal Tutorial

1. Visit our website at http://dlr.sd.gov/realestate.

2. Select ‘Online Licensee Services’ from the left side menu. You can also access the log in for your personal license on
our home page.
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So Dakota Real Estate Commission

Home to Real Estate Commission

The Real Estate Commission iz a regulatory body charped with administering the Real Estate Licensing Act, the T Act, the G Actand the & Act,

Commission Information
The mission of the Real Estate Commission is to protect the interest of the public when engaged in a real estate transaction. It is the commission's responsibility to enforce
Consumer Complaints standards for education, licensing and practice of real estate brokers, salespersons, auctioneers, property managers, residential rental agents, timeshare agents and home
inspectors, and for regs af cond hare and subd prajects.

Cansumer Infarmation
Imparcant Notice:We will no longer be processing any new applications ar renewal applications far the group Errors & Omissions (E & ©) policy thraugh the Rice Insurance
Services Company (RISC). New applicants and licensees renewing their E & O will need to contact RIST directly to purchase the group £ & O policy. Learn how to renew your group
policy.
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3. Torenew your personal license select ‘LOG IN HERE’ under ‘Online Personal License Services’.
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http://dlr.sd.gov/realestate

4. Enter your username and password. Details about your first time user name and password log in information are
located at the top of the page. Select ‘Log In’.
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i you changed your S0 &

Password:
Log In < :

5. Enter your e-mail address in ‘New Email’. If your email address has not changed, you will still need to reconfirm your
e-mail address. Select ‘Continue’.
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Please review your email address and update if needed

Usemame:
Current Emait
T v

Email address mugt be less than 50 characters in length.
g =]

State Home Page - SD REC Home :: Accessibility Policy - Disclaimer - Privacy Policy - About Us




6. Select ‘View/Renew’, which is located in the ‘Licenses’ box on the right hand side.
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Licenses
Form License \ Herewa
Name Type = Year
Brojker Assocute Atre

Uipetale L icenses o Invoices
! e Status Approsl Amount
Change Emal Addess.
Changs Passsord

State Home Page - 5

7. Review the information provided. Contact the SDREC office if any of the information is incorrect. If it is correct,
select ‘Renew This License’ located in the upper right hand corner.
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F“m EBQ Insurance Henew The License
“':’;‘;L":.’;‘:m“ ik this tab o e your icense
License Detalls
Licursa Type Firm Narma
Licenss Number Website
Licenss Status: Phone Number
Renewal Yeaar Fax Number.
Reciprocal
- ” Group EAD: Mailng Address
Stat Ot iy St Zp

Expiraition Dty
Change: Parosrnd Optional EAQ Physieal Addmas
Start Date: City State Zip:
r‘ - 5 ¥
Cuwgn Velole Expirabon Date

iew Educabon Summary

Additional License(s)

Address
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8. Under ‘Renewal Type’ select from the drop down box if you are renewing active, inactive or non-renewal. Then,
select ‘Continue’. *
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Ms. Beth Marnell-Test

Review the Following Infoemation
Lizenzee Name
License Type
License Number
Additianal Licenses
Address
Lity State Zip
Phone:

Attomey:
Rerera Fau S50

Select Renewal Type
Rerewsl Type

Peeraiw thee Follraing Active Licensn informatian
Business Name
Business Type
Streat Address
Mading Address:

Seate Ipr

Bussiness Phens:

Business Website

Group E40 Insuranee

Oponal EAQ Insurance.
4 Year Exducabon Hours.

2 Year Regured Hours.

Al of the above information i correct |

*If you renew on a ‘non-renewal’ status your request will be sent to our office, and you will be redirected to the Personal Online Licensee Services page, and your renewal
process is complete.

9. You will be prompted to a questions and answers page. Complete the page in its entirety. Be sure to review and
check the box at the bottom of the page. Select ‘Continue’.*

._REAI. ESTATE COMMISSION - LICENSE INFORMATION SYSTEM .

Answer the Following Questions

1 Do you heid any other South Daketa professicnal or secupational ieanss that & ot requlated by this office? | |
Ha ]

¥ discplnary actan been takon against that lieense during the kst

7 |

Have you ever been comvicted of, pled guilly o« nolo consendere to fargery, embezzlement. obtaining money under false pretenses, conversion,

iasuing bad ehacks, extamon, erimingl conspiracy ta defraud o other bke oMense during the past 24 months? v
3 Have you ever been convicted of or phed quilty ta a felony dwring the past 24 months? w
4 Have you ever been convicled of or phed quilly bo & misdemsanar invilving moral lupie during the past 24 months? [ &

I ther naw pending against you any tharge or charges as sulined in questions numborsd 2 ar 47 .
B Hawe you ever beon namud as a delendant m any Igalion concemsng a feal estate ransachon dunng the past 24 menthe? [~
7 Do you awe 51,000 o mare in aceiamubated child suppon armearages in South Daksta? ~|

*fes’. have you made satisfactory amangements wih the Deparimeni of Social Services for payment of those amearages? hd
B Do you now o have you held @ real estate beense m any jumsdichon ofher than Scull Dakota in the last 24 months? ~]

f Yes', list jursdiction and license typs

Junstiebon Licensa Type

Jutisdiction License Type

Jurisdicion License Type

Has any discplmary achon been taken agamst thal Ixense (relers ko quesbon 5} in the past 24 m w
9 Do you ngage in any of the Tellowing raal sttats stities?

Apieuitural Property Commaresal Property Property Manageenent ||

Appraisals jorme Inspechon Timeshare |

Autions [ Mortgage Brokerage [] Vacabon Rentals [
10. Do you have a Corporation or Limsed Liabdity Company that is used for the purpose of receiving a commession (Please refer to SDCL 36-214-

6177

1f Yeu!, i that Comoration or Limited Liabilty Compamy registored with the South Dakota Real Estate Commission? ~

Mame of Carperation of Limited Liabdiy Company
10 At you & member of a beamn within your fm? ~

W | delare and confirm under penalias of pasjury that This application has boen examined by ma, and to the best of my knowledge and belief, is in o

" things true and cormect
ﬁ Contoue || Cancel and Retum 1o Liconses Informaton

*1f you are a nonresident licensee and you need to submit a certificate of licensure from your resident state, you can upload the certificate of licensure during
the renewal application process. Please see the last page of this tutorial for additional details.



10. Review the Invoice page to ensure you have the correct license(s) you wish to renew and the correct amount for the
license(s). Your renewal is NOT complete until you pay. If you do not see the ‘Continue to Payment’ and ‘Return to
Licensee Form’, your browser is not the most current version. You will need to update your browser to complete the
process. If the information looks correct, please select ‘Continue to Payment’.
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11. Complete the Billing Information page in its entirety. You can select ‘Fill with Licensee Information’ to automatically
fill in your information. Once you have completed your credit card information, select ‘Submit’.
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Billing Information
Atnkal ot 12500 will be hiled to your erediidebd card

Enter your bilﬂng informetion. Fill With L erses Ifrmation
Firsl Nams

Lzt Name

Canced \ddress

iy

State

ip Code

Emai Address

—

Card Type W

Card Number

[Expiration Data v | month | yar

Cand Vrification Number

Submit

Please click subs
cmai add

cal will be senl b
been approved

Stale Home Page - S0 REC Home . Accessibilly Pobcy - Disclamer .. Privacy Policy . About Us

12. You will receive a receipt of your transaction. You may print this for your records. Your renewal process is now
complete.



*Uploading Out-of-state Certificate of Licensure

1. If you are an active nonresident licensee, you will need to answer ‘yes’ to #8 to prompt the system to send you to
the page to upload your certificate of licensure.

.__REAI. ESTATE COMMISSION - LICENSE INFORMATION SYSTEM .

Answer the Following Questions

1. Do you held any ether South Daketa professicaal ar occupational licensa that i not regulsted by this cfice? w

FHas any distpbnary ackon been takon against tha eense during the ket 24 mo

Have you ever been comvicted of, pled guilly o« nolo consendere to fargery, embezzlement. obtaining money under false pretenses, conversion,

2 issung bad checks, extorton, criminal conspiracy to defraud or other ke oftense during the past 24 months? ~
3 Have you ever been convicted of or phed guilty to a felony during the past 24 months? hd
4 Have you ever been convicted of or phed quilly to a m v
s therd now pending againet you any tharge or charges a4 aufined in quostions numbeesd 2. °Y ar ‘4% .
B Howe you ever beon namud as a delendant m any gation concemsng a feal estate ransachon dunng the gast 24 menths’ -
7 Do you owe 51,000 or more in accumuiated child suppon arearages in South Dakota? |
{*fes’. have you made satisfactory amangements with the Deparimen of Social Services for payment of those amearages? hd
ﬁ B Do you now or have you held & real exlabe boense n an d - "
Yo', list jursdiction and ixense typs
Junstiebon Licensa Type
Jurisdiction
Jurisdicion
Has any distplnary acton been taken agamst thal hcense (refers lo quesbon ) in the past 2 hd
9 Do you ngage in any of the following réal sttats scfties?
Agricultural Property “ommreeal Propery Property Wanagement
Timshare

Appraisaly
A % WVacabon Rentals |

g0
10. Do you have a Corporation or Limed Liabdity Company & ed for the purpose of receiving a commussion (Please refer 1o SOCL 16-21A-

617 R
1Yo, is

HName

sration or Limited Liabilty Compamy registored with the South Dakota Real Estate Comemission? ~
Carperatean or Limsbed Liabdity Company

11 Ate you & member of  beam within your bem? [ W

kate and confirm under penalias of pesjury that this application has boen examined by ma, and to the best of my knewledge and belief, is in a8
g8 true and cormect

Cansnue Cancel and Retun 1o Licensas infarmation

2. To upload the certificate, select ‘Browse’ to search for your copy of the certificate. Once you have found the

certificate you wish to upload select ‘ok’ to be prompt back to this screen. Select ‘Upload’ to upload to the online
application. Select ‘Continue’.
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Ms. Beth Marnell-Test
1500 W 14 5t Certihcale of Licensure
Siou City 1A, 51103 ents af Soulh Diakot must saibend a Cerbeato of Licensure fiom S staba of thes ro
(BO5) 4442444
Usemame: RECTast

File 1o upload

Bty




