MEETING AGENDA
SOUTH DAKOTA COSMETOLOGY COMMISSION
September 20, 2018
Rapid City, SD

Black Hills Beauty College

623 St Joseph St, Rapid City SD

A. 9:00 am — Call Meeting to Order........c...oooeieeiiieee . Tammy Ugofsky
B. RoOICallc e Crystal Carlson

C. 1. Tour Black Hills Beauty College Classrooms & Observe Students
2. Meet with Black Hills Beauty College School Representatives

D. 10:00 am - Recess

Headlines Academy, Inc.
333 Omaha St Ste 6 & &, Rapid City, SD

E. 10:30am -ReCoNVENE ..o Tammy Ugofsky
F.o ROl Calli e Crystal Carlson

G. 1. Tour Headlines Academy Ciassrooms & Observe Students
2. Meet with Headlines Academy School Representatives

H. 11:30 am- Recess for lunch

Department of Labor & Regulation Office
2330 N Maple Ave Ste 1, Rapid City, SD

I, 1:00 pm — RECONVENE ... Tammy Ugofsky
Jo ROIECall Crystal Carlson

K. Approval of Agenda

L. July 27, 2018, Meeting Minutes...........ccc.ococeveiiniin e, Crystal Carlson
M. Treasurers Report ... Crystal Carlson
N. Open for Public Comment

O. Executive Director's Report........c..ccoo.ccoociiiiine, Kate Boyd



c 4 v @

Disciplinary ACtionS ........cccoviiviiiiiieee e, Violations Committee

1.

Case A-2018

2. Lapsed Case 11-2018

Executive Session — Exam Content & Inspection Report Forms

1.
2.
3.
4.

State Laws/Rules Exam

Instructor State Laws/Rules Exam

Salon/Booth Inspection Report Form

School Inspection Report Forms (Overall school report & individual students)

Commission Policy on Reciprocity Examinations

Two-Tier Esthetics Licensing

Revive Day Spa — Status of Rebecca Wells Apprenticeship (3-month probation)

Pre-approved Provider Applications

NoghkwNn =

Electric File Provider Application — Black Hills Beauty College
Electric File Provider Application — Tami Stokes

Eyelash Extensions Provider Application — Black Hills Beauty College
Eyelash Extensions Provider Application — Headlines Academy
Eyelash Extensions Provider Application — Ayla Archer

Eyelash Extensions Provider Application — Kylie Lemke

Eyelash Extensions Provider Application — Tami Stokes

2019 Meeting & Exam Calendar & Upcoming Meeting Dates for the

Remainder of 2018

2019 Calendar will be distributed at the September 20 meeting

October 4-5, 2018 - NIC Executive Directors Meeting — Seattle, WA

October 6-8, 2018 - NIC Conference — Seattle, WA

October 25-26, 2018 - State Board Exams - Pierre

November 29, 2018 - State Board Exams - Pierre

November 30, 2018 — Practical Exam--am & Commission Meeting--pm - Pierre

W. Other Business

X. 3:00 pm - ADJOURN

Individuals needing assistance, pursuant to the Americans with Disabilities Act or to join the meeting via
teleconference, should contact the Cosmetology Commission (605-773-6193) by Monday, September 17,
2018 to make any necessary arrangements.




Meeting Minutes
SOUTH DAKOTA COSMETOLOGY COMMISSION
Pierre, South Dakota
July 27, 2018 (CDT)

President Tammy Ugofsky called the meeting to order at 8:30 am on Friday, July 27, 2018 at
the Ramkota Hotel, Lake Lewis & Clark Room located at 920 West Sioux Avenue, Pierre, South
Dakota.

President Tammy Ugofsky called the meeting to order at 8:30 am.
Secretary-Treasurer Crystal Carlson read the rolt and a quorum was established.

Members Present: Crystal Carlsen
Lori Little (via teleconference)
Debbie Pageler
Tami Stokes
Tammy Ugofsky

Others Present: Executive Director. Kate Boyd
Graham Oey, Staff Attorney, Department of Labor & Regulation
(via teleconference)
Kelsey Skoglund, Cosmetology Commission Staff
Mary Rasmussen, Cosmetology Inspector
Shawn Conder, Utah Esthetician
Rachael Maag, LATI Cosmetology Program
Liz Lloyd, LATI Cosmetology Program
Holly Keszler, Black Hills Beauty College
Wendy Beaumont, Black Hills Beauty College
Joy Poloncic, Black Hills Beauty College
Tom Poloncic, Black Hills Beauty College
Stephanie Williams, Headlines Academy
Desaree Dargatz, Headlines Academy
Caitlin Hoogland, Stewart School
Angela Taylor, Stewart School (via teleconference)

Executive Director Kate Boyd requested that the agenda be amended to include (1) Election of
Officers and (2) Violations Committee composition.

Tammy Ugofsky moved approval of the agenda as amended. Debbie Pageler seconded the
motion. MOTION PASSED. (Carlson yea; Little yea; Pageler yea; Stokes yea; Ugofsky yea).

Crystal Carlson moved approval of the April 27, 2018 Commission Meeting as presented. Lori
Little seconded the motion. MOTION PASSED. (Carlson yea; Little yea: Pageler yea; Stokes
yea; Ugofsky yea).

Treasurer Crystal Carlson reported that as of June 30, 2018 the available cash balance is
($34,811.80) and the Cash Center balance is $178,326.65. Executive Director Boyd stated that
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in the past few years the Commission’s revenues are not meeting expenses. She presented
five proposed fee increases that could be pursued through administrative rules change. This
would result in approximately $37,000 additional revenues. It was noted that if we raise these
fees as proposed, we would be at the cap set by the Legislature for fee amounts. The
Commission has not done any fee increases since 2008 when personal license renewals were
increased from $15 to $20 per year.

Tammy Ugofsky made a motion to pursue an administrative rule change to increase the
following fees: Exam Application-raise from $80 to $100; Exam Retake Fees-raise from $40 for
one exam, $50 for 20 exams, and $60 for 3 exams to, $60, $70, and $80 respectively; Personal
License Renewals-raise from $20 to $25; Instructor Licenses-raise from $25 to $35;
Certifications-raise from $20 to $25. Crystal Carlson seconded the motion. MOTION PASSED.
(Carlson yea; Little yea; Pageler yea; Stokes yea; Ugofsky yea).

Executive Director Kate Boyd's report was included in the Commission meeting packet and is
attached to these Minutes. The items reported on included: (1) Effective July 1, 2018 the
Cosmetology Commission staff will now provide staff support for the South Dakota Board of
Barber Examiners; (2) The administrative rules changes will be presented to the Legislature’s
Interim Rules Review Committee on August 20, 2018. Following approval by the Rules Review
Committee, the rules will be filed with the Secretary of State and become effective 20 days
later; HB 1172 became law July 1, 2018 and amends and clarifies the State’s open meeting
laws. No action is required by the Commission at this time.

Case B-2018 — Tami Stokes made a motion to approve Consent Agreement for Case B-2018
with the following terms:

a. Nails studio Salon's license, Lic #NS-04791, will be suspended for a period of 14 days
beginning September 1, 2018.

b. The 14 days of suspension will be held in abeyance for a period of 1 year, and Nails
Studio Salon’s license will not be actively suspended, so long as the following conditions
are met;

1) Nails Studio Salon pay a penalty in the amount of $125.00 to the Commission
prior to September 1, 2018, as a condition for the immediate reinstatement of
Nails Studio Salon’s license pursuant to SDCL 36-15-58.5; and

2} Nails Studio Salon will comply with all laws and regulations relating to its
profession under SDCL chapter 36-15 and ARSD article 20:42 for a period of 1
year beginning on the day this agreement is signed by the Commission.

¢. Ms. Vuong’s license, Lic. #NT-09218, will be suspended for a period of 14 days
beginning September 1, 2018.

d. the 14 days of suspension will be held in abeyance for a period of 1 year, and Ms.
Vuong's license will not be actively suspended, so long as the following conditions are
met:
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1) Ms. Vuong pay a penalty in the amount of $125.00 to the Commission prior to
September 1, 2018, as a condition for the immediate reinstatement of Ms.
Vuong's license pursuant to SDCL 36-15-58.5; and
2) Ms. Vuong wilt comply with all laws and regulations relating to her profession
under SDCL chapter 36-15 and ARSD article 20:42 for a period of 1 year
beginning on the day this agreement is signed by the Commission.
e. Nails Studio Salon ad Ms. Vuong will be subject to additional inspections for a period of
1 year from the date of execution of this agreement. Ms. Vuong, as owner of the salon,
will make a one-time payment to the Commission for the additional expenses of the
inspections in the amount of $350.00 by September 1, 2018.
1) Nails Studio Salon and Ms. Vuong agree and understand that any failed
inspection during the abeyance period will result in both licenses being
automatically suspended for a period of 24 hours beginning immediately after the
failed inspection.
2) Any 24-hour period of suspension shall not count towards the periods of
abeyance in paragraph 11 or any of its subdivision above, disciplinary action due to
any failed inspection.
12. If, prior to September 1, 2018, Ms. Vuong decides to terminate her salon license and does not
apply for a new salon or booth license prior to September 1, 2019, then the $350.00 for
inspections set forth in paragraph 11. e. shall be waived.
a. if the license termination in paragraph 12 occurs after September 1, 2018, Ms. Vuong shall
receive a refund for any inspections not performed up to a maximum of $300.00

Tammy Ugofsky seconded the motion. MOTION PASSED. (Carlson yea; Little yea; Pageler
yea; Stokes yea; Ugofsky yea).

Case J-2018 ~ Tammy Ugofsky made a motion to approve Consent Agreement for Case J-
2018 with the following terms:

a. Ms. Bierwagen’s, Cosmetology Lic. #C0O-10096 and Darla Bierwagen Booth Lice. #CB-
08273 will be suspended for a period of 14 days beginning September 1, 2018.

b. The 14 days of suspension will be held in abeyance for a period of one year, and neither
license will be actively suspended, so long as the following conditions are met;

1) Ms. Bierwagen makes a onetime payment to the Commission in the amount of
$350.00 by September 1, 2018 for the immediate reinstatement of her licenses
pursuant to SDCL 36-15-58.5, and to cover the cost of additional inspections.

2) Ms. Bierwagen complies with all laws and regulations relating to her profession
under SDCL chapter 36-15 and ARSD article 20:42 for a period of one year
beginning on the day this agreement is signed by the Commission.

c. Any failed inspection during the one year period of abeyance will resuit in Ms.
Bierwagen’s personal cosmetology license and Darla Bierwagen Booth's license being
automatically suspended for a period of one day beginning immediately after the failed
inspection.
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Tami Stokes seconded the motion. MOTION PASSED. (Carlson yea; Little yea; Pageler yea;
Stokes yea; Ugofsky yea).

Lapsed Case 25-2017 — Crystal Carlson made a motion to approve Lapsed Case 25-2017
Consent Agreement with the following terms:

a. Radiance Day Spa license, Lic. #CS-04071, will be suspended for a period of 10 days
with 10 days being held in abeyance; Radiance Day Spa's license will not actively be
suspended.

b. The 10 days of suspension for the salon license will be held in abeyance for a period of
1 year, beginning on the effective date of this agreement, so long as the following
conditions are met:

1) Radiance Day Spa will comply with all laws and regulations relating to its
profession under SDCL chapter 38-15 and ARSD article 20:423 for a period of 1
year beginning on the effective date of this agreement;

2} Pursuant to SDCL 36-15-58.5 the Commission imposes a monetary penalty of
$175.00, as a condition for the immediate reinstatement of the salon license, to
be paid prior to September 1, 2018.

Tammy Ugofsky seconded the motion. MOTION PASSED. (Carlson yea; Little yea; Pageler
yea; Stokes yea; Ugofsky yea).

Lapsed Case 3-2018 — Crystal Carlson made a motion to approve Lapsed Case 3-2018
Consent Agreement with the following terms:

a. Ms. Sedy’s personal license, Lic. #C0-08314, will be suspended for a period of 5 days
beginning May 31, 2018.

b. The 5 days of suspension will be held in abeyance for a period of 1 year, and Ms.
Sedy’s personal license will not be actively suspended, so long as the following
conditions are met:

1) Ms. Sedy will comply with all laws and regulations relating to her profession
under SDCL chapter 36-15 and ARSD article 20:42 for a period of 1 year
beginning on the day this agreement is signed by the Commission; and

2) Ms. Sedy pay a penalty in the amount of $100.00 to the Commission prior to May
31, 2018, as a condition for the immediate reinstatement of Ms. Sedy’s personal
license pursuant to SDCL 36-15-58.5.

Debbie Pageler seconded the motion. MOTION PASSED. (Carlson yea; Little yea; Pageler yea;
Stokes yea; Ugofsky yea).

Lapsed Case 4-2018 — Tami Stokes made a motion to approve Lapsed Case 4-2018 Consent
Agreement with the following terms:

a. Ms. Rische's personal license, Lic. #C0-08409, will be suspended for a period of 10
days beginning September 1, 2018.
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b. The 10 days of suspension will be held in abeyance for a period of 1 year, and Ms.
Rische's personal license will not be actively suspended, so long as the following
conditions are met;

1) Ms. Rische will comply with all laws and regulations relating to her profession
under SDCL chapter 36-15 and ARSD article 20:42 for a period of 1 year
beginning on the day this agreement is signed by the Commission; and

2) Ms. Rische pay a penalty in the amount of $100.00 to the Commission prior to
September 1, 2018, as a condition for the immediate reinstatement of Ms.
Rische’s personal license pursuant to SDCL 36-15-58.5.

¢. Camille Rische Booth's license, Lic. #CB-08284, will be suspended for a period of 5
days beginning September 1, 2018.

d. The 5 days of suspension will be held in abeyance for a period of 1 year, and Camille
Rische Booth'’s license will not be actively suspended, so long as the following
conditions are met;

1) Camille Rische Booth wilt comply with all laws and regulations relating to its
profession under SDCL chapter 36-15 and ARSD article 20:42 for a period of 1
year beginning on the day this agreement is signed by the Commission.

Crystal Carlson seconded the motion. MOTION PASSED. (Carlson yea; Little yea; Pageler yea;
Stokes yea; Ugofsky yea).

Lapsed Case 8-2018 — Tammmy Ugofsky made a motion to approve Lapsed Case 8-2018
Consent Agreement with the following terms:

a. Davi Nails Salon #2443 license, Lic. #NS-08025, will be suspended for a period of 10
days beginning September 1, 2018,

b. The 10 days of suspension will be held in abeyance for a period of 1 year, and Davi
Nails Salon #2443 license will not be actively suspended, so long as the following
conditions are met;

1) Davi Nails Salon #2443 will comply with all laws and regulations relating to their
profession under SDCL chapter 36-15 and ARSD article 20:42 for a period of 1
year beginning on the say this agreement is signed by the Commission; and

2) Mr. Phung as owner of Davi Nails Salon #2443 pay a penalty in the amount of
$125.00 to the Commission prior to September 1, 2018, as a condition for the
immediate reinstatement of Davi Nails Salon #2443 license pursuant to SDCL
36-15-58.5.

Crystal Carlson seconded the motion. MOTION PASSED. (Carlson yea,; Little yea; Pageler yea;
Stokes yea; Ugofsky yea).

Lapsed Case 9-2018 — Debbie Pageler made a motion to approve Lapsed Case 9-2018
Consent Agreement with the following terms:

a. Ms. Fritzsche's personal license, Lic. #C0-06332, will be suspended for a period of 10
days beginning September 1, 2018.
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b. The 10 days of suspension will be held in abeyance for a period of 1 year, and Ms.
Fritsche's personal license will not be actively suspended, so long as the following
conditiocns are met:

1) Ms. Fritzsche will comply with all laws and regulations relating to her profession
under SDCL chapter 36-15 and ARSD article 20:42 for a period of 1 year
beginning on the day this agreement is signed by the Commission; and

2) Ms. Fritzsche pay a penalty in the amount of $175.00 to the Commission prior to
September 1, 2018, as a condition for the immediate reinstatement of Ms.
Fritzsche’s personal license pursuant to SDCL 36-15-58.5.

Tammy Ugofsky seconded the motion. MOTION PASSED. (Carlson yea; Little yea; Pageler
yea, Stokes yea; Ugofsky yea).

Lapsed Case 10-2018 — Crystal Carlson made a motion to approve Lapsed Case 10-2018
Consent Agreement with the following terms:

a. Kerrie Smythe Booth license, Lic. #CB-05400, will be suspended for a period of 10 days
beginning September 1, 2018.

b. The 10 days of suspension will be held in abeyance for a period of 1 year, and Kerrie
Smythe Booth license will not be actively suspended, so long as the following conditions
are met:

1) Kerrie Smythe Booth will comply with all laws and regulations relating to her
profession under SDCL chapter 36-15 and ARSD article 20:42 for a period of 1
year beginning on the day this agreement is signed by the Commission; and

2) Kerrie Smythe Booth pay a penalty in the amount of $100.00 to the Commission
prior to September 1, 2018, as a condition for the immediate reinstatement of
Kerrie Smythe Booth license pursuant to SDCL. 36-15-58.5.

Debbie Pageter seconded the motion. MOTION PASSED. (Carlson yea; Little yea; Pageler yea;
Stokes yea; Ugofsky yea).

Tammy Ugofsky made a motion to go into Executive Session to review an application for an
apprenticeship reinstatement. Tami Stokes seconded the motion. MOTION PASSED. (Carlson
yea, Little yea; Pageler yea; Stokes yea; Ugofsky yea).

When the Commission returned to regular open session, Lori Little made a motion to deny the
reinstatement of the apprenticeship at Lec Thomas Apprentice Salon. Tammy Ugofsky
seconded the motion. MOTION PASSED. (Carlson yea; Little yea; Pageler yea; Stokes yea;
Ugofsky yea).

Crystal Carlson made a motion to approve the school license renewal application of Headlines
Academy, Rapid City. Tammy Ugofsky seconded the motion. MOTION PASSED. (Carlson yea;
Little yea; Pageler yea; Stokes yea; Ugofsky yea).
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Crystal Carlson made a motion to approve the school license renewal application of Lake Area
Technical Institute Cosmetology Program. Tammy Ugofsky seconded the motion. MOTION
PASSED. (Carlson yea; Little yea; Pageler yea; Stokes yea; Ugofsky yea).

In 2012 the Commission began offering State Board Exams in various locations around the
state. In the past two years we discontinued Rapid City and Sioux Falls exams and moved the
exams back to Pierre. We also continued to administer exams in Watertown two times a year.
Crystal Carlson made a motion to move all State Board Exam administration back to Pierre.
Tami Stokes seconded the motion. MOTION PASSED. (Carlson yea; Little yea; Pageler yea;
Stokes yea; Ugofsky yea).

Effective January 1, 2018, Cosmetotogy education hours for licensure in South Dakota are
being reduced from 2100 hours to a minimum of 1500 hours. Some of the schools have
indicated that they are going to only offer a program of more than 1500 hours. Director Boyd
asked the Commission to clarify if the office should certify the minimum required 1500 hours or
the actual hours the student earns (if it is more than 1500).

Lori Little made a motion to certify a maximum of 1500 hours of education for any cosmetology
education earned after January 1, 2019. Tammy Ugofsky seconded the motion. MOTION
PASSED. (Carlson yea; Little yea; Pageler yea; Stokes yea; Ugofsky yea).

Commission members were reminded of upcoming meeting dates for the remainder of 2018, as
noted on the agenda. It was noted that in an effort to combine the November Commission
meeting date scheduled for Pierre and the December 2 State Board exam originally scheduled
for Watertown, we will instead hold the State Board exams on Thursday, November 29, 2018 in
Pierre and Commission meeting on Friday, November 30, 2018 in Pierre.

It was noted that the Governor's Hunt will be held in Pierre the weekend of October 26-28,
2018. State Board exams are scheduled for Thursday and Friday, October 25 and 26. This may
affect the availability of hotel rooms for exam administrators and candidates on the night of
Thursday, October 25, 2018. The staff was directed to check hotel room availability for October
25 and move the exams to a different date if necessary.

Attorney Graham Oey asked the Commission to decide whether or not they want to continue to
have a Commission member service on the Violations Committee with the staff. Staff members
who participate on this committee include, attorney, Executive Director, and Disciplinary Action
staff member. The Commission would continue to vote on all Consent Agreements or on cases
where a formal hearing is held. Oey stated that most boards and commissions rely on staff for
the initial violations committee work, with the final voting being done by the board or
commission.

Tami Stokes made a motion to have Crystal Carlson service on the Violations Committee for
the upcoming year. MOTION PASSED. (Carlson yea; Little yea; Pageler yea; Stokes yea;
Ugofsky yea).
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Tami Stokes made a motion to elect Tammy Ugofsky as President. Debbie Pageler seconded
the motion. MOTION PASSED. (Carlson yea; Little yea; Pageler yea; Stokes yea; Ugofsky
yea).

Tammy Ugofsky made a motion to elect Tami Stokes as Vice President. Crystal Carlson
seconded the motion. MOTION PASSED. (Carlson yea; Little yea; Pageler yea; Stokes yea;
Ugofsky yea).

Tammy Ugofsky made a motion to elect Crystal Carlson as Secretary-Treasurer. Debbie
Pageler seconded the motion. MOTION PASSED. (Carison yea; Little yea; Pageler yea; Stokes
yea; Ugofsky yea).

The meeting was recessed at 9:45 am and went back into session at 10:00 am.

Shawn Conder was present to provide information on two-tier esthetics licensure. Across the
nation states are moving to a basic esthetics license and an advanced or master esthetician
license. The advanced esthetics license allows qualified individuals who have completed a
higher level of education to perform more invasive procedures. Mr. Conder discussed the
different types of microdermabrasion equipment and the safety features of the equipment.

Tami Stokes made a motion to form a task force comprised to two Commission members,
cosmetology school representatives and staff to develop draft legislation and request that
legislation be introduced in 2019 to allow for two-tier esthetics licensure. The task force will also
draft curriculum for the Commission’s consideration. If legislation is passed to allow two-tier
esthetics licensure, the curriculum would be set later in administrative rule. The motion was
seconded by Tammy Ugofsky. MOTION PASSED. (Carfson yea; Little yea; Pageler yea; Stokes
yea; Ugofsky yea).

It was agreed that Tammy Ugofsky and Tami Stokes will serve as the Commission
representatives on the task force. The schools will be invited to have an instructor service on

the task force as well. Mr. Conder offered to work with the task force. He said that there would
be no charge if he participates in conference calls or email discussions.

Tammy Ugofsky made a motion to adjourn. Crystal Carlson seconded the motion. MOTION
PASSED. (Carlson yea; Little yea; Pageler yea; Stokes yea; Ugofsky yea).

President Ugofsky adjourned the meeting at 10:30 am.

Respectfully submitted,

Kate Boyd, Executive Director Crystal Carlson, Secretary-Treasurer
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EXECUTIVE DIRECTOR’S REPORT
July 27, 2018
1. South Dakota Board of Barber Examiners - Effective July 1, 2018, the administration

of the Barber Board has been assigned to the Cosmetology Commission staff. The two
boards will remain as separate entities and it should not affect the Cosmetology
Commission members of licensees. It means that the staff will provide services to both
cosmetology and barbering.

2. Cosmetotogy Administrative Rules — We have been scheduled to present our
updated administrative rules to the Legislature’s Interim Rules Review Committee on
August 20, 2018. After approval by the Interim Rules Review Committee, the rules get
filed with the Office of the Secretary of State and become formally approved 20 days
later.

3. HB 1172 — An Act to revise certain provisions regarding meetings of certain public
bodies. — HB 1172 was passed by the 2018 South Dakota Legislature and signed into
law by Governor Daugaard. HB 1172 amends and clarifies requirements for the state’s
open meeting laws. No action is required by the Commission at this time; this is included
in the meeting packets for your information and review.
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SOUTH DAKOTA COSMETOLOGY COMMISSION
EXECUTIVE DIRECTOR’S REPORT

September 20, 2018

Administrative Rules — | appeared before the Legislature’s Interim Rules Review
Committee on August 20, 2018 to present our administrative rules changes that were the
result of legislation passed during the 2018 Legislative Session. The rules adoption
procedure was deemed complete by the Rules Review Committee. The appropriate
information was filed with the Secretary of State’s Office on August 21, 2018, with the
rules becoming final on September 10, 2018.

| am in the process of submitting the appropriate forms to increase the fee levels voted
on by the Commission at the July meeting. This will require a public hearing on the draft
rules. You will be informed when that conference call meeting will be held.

Status of Cosmetology Commission Staff — (1) Inspector - Nancy LaBrie from
Aberdeen has been hired as an Inspector to handle the northeastern part of the state.
She replaces Karen Dossett, who retired after many years of service to the Commission.
Nancy was previously a Cosmetology Inspector when she lived in Pierre. Her official day
of hire was September 10, 2018. (2) Office Secretary — We are in the process of
interviewing candidates to fill the vacant secretarial position in the office.

Transfer Worksheet — With the upcoming reduction in cosmetology education hours,
we need to revise the allowable transfer hours between cosmetology, esthetics, and nail
technology. | am requesting that a member of the Commission work with me on this and
that we bring a proposal for the Commission's consideration at the November 30, 2018
meeting.



Commission Policy on Reciprocity Applications

Shown below is the current Commission policy on reciprocity applications and testing
requirements.

Cosmetology Reciprocity

(1) State Laws/Rules Exam - Provided they came from a state where they were required to take
both a practical and theory examination.

(2) Practical Hands-On Exam & State Laws/Rules Exam - If the applicant came from one of the
eleven states that does NOT administer a practical exam, the applicant is required to take the
NIC practical exam in South Dakota. They are not required to retake the NIC theory exam if they
have already taken a theory examination.

Esthetics and Nail Technology Reciprocity

All esthetics and nail technology reciprocity applicants are required to take full State
Board Examination in South Dakota. Those exams inciude:

(1) NIC Practical Hands-on Examination
(2) NIC Written Theory Examination
(3) South Dakota Laws/Rules Examination

The policy that required full State Board Exams for Esthetics and Nail Technology
reciprocity applicants was developed for two reasons: (1) The hours of education are
significantly lower than for cosmetology, and (2) to try to stem the licensing of
individuals with fraudulent documents. (Note: in 2008 and 2009 the Commission
revoked several licenses for individuals who had purchased their education hours but
not actually attended school.) By testing applicants, the Commission was assured that
the individual possessed the ability to protect and public and themselves.

In the past 6-7 years of requiring full State Board Examinations for Esthetics and Nail
Technology reciprocity applicants, | have observed that in very few cases does any
applicant fail the practical exam. They, however, frequently fail the written theory exam
and sometimes fail the state laws/rules exam.

| would like to suggest that the Commission consider changing its policy regarding
Esthetics and Nail Technology reciprocity applicants. Some options would be:

(1) NIC Written Theory Examination and South Dakota Laws/Rules Examination (if
licensed less than five years)

(2) South Dakota Laws/Rules Examination (if licensed more than five years)
The Commission may choose one of these options, decide on a different course of

action, or continue to require full State Board Exams for Estheticians and Nail
Technicians.



DRAFT
2 Tier Esthetics ﬁ

We would like to see the introduction of a Master Esthetician License in SD, providing a 2 tier
licensure for practitioners.

Definitions:

Master Esthetician means: an individual who is licensed to engage in the practice of master-
level esthetics.

Practice of Master-level esthetics means:
« the care of the skin for compensation including all of the methods allowed in the definition of
the practice of esthetics.
- any of the following when done for cosmetic purposes on the body and/or skin and not for
the treatment of any medical, physical, or mental ailments:
+ body wraps as defined by rule
+ hydrotherapy as defined by rule
« microdermabrasion
+ advanced extractions by
+ aromatherapy preparations as defined by rule
- esthetic preparations and procedures with the use of hands or a mechanical or electrical
apparatus which is approved for use by division rule for the purpose of beautifying or
cosmetic purposes to skin and/or body
+ temporary removal of superfluous hair of the skin by means including tweezing, waxing,
tape, chemicals, lotions, creams, sugaring, mechanical or electrical apparatus and
appliances
« medium depth chemical peels as defined by rule
+ advanced diseases and disorders of the skin
- anti-aging resurfacing enhancements as defined by rule
 photo-rejuvenation as defined by rule
- lash enhancements such as lash tinting, lash lifting/perming, brow tinting, semi-permanent
eyelash extensions as defined by rule

Education and Hours:

The master esthetician will provide satisfactory documentation of an additional 600 hours of
training at a state licensed school or reciprocity will be extended for out of state education as
provided by current law, for a total of 1200 hour of education.

The master esthetician will provide satisfactory documentation of
+ completion of at least 1200 hours of training at a licensed or recognized esthetics school,
except that up to 600 hours toward the 1200 hours may have been completed at a licensed
or recognized cosmetology/barbering school , if the applicant graduated from the school
and its curriculum consisted of at least 1500 hours of instruction.



Licensing:
Licensing applications and fees will be as per set forth in current law and rule.

Each applicant for licensure as a master esthetician shall:

- submit an application

- pay a fee determined by the commission

+ be of good moral character

+ provide satisfactory documentation of 1200 hours of training
+ meet the examination requirement establish by division rule

The following items may be addressed by administrative rules and can be discussed in further
meetings but are for thought going forward.

Curriculum:
Curriculum will be set forth as per division rule

Accepted textbooks would include: Milady, Pivot Point, and any other upon board review and
approval.

Master esthetics education will be provided by state licensed instructors who have also
achieved the level of master esthetician. This may be achieved by education and/or providing
the board documentation of advanced education in the services listed in the practice of Master
Esthetics.

Reciprocity:

Upon passing of the required examinations a master esthetician license will be issued to
an applicant who submits the approved application and fee and provides proof that the
applicant is currently licensed in good standing in esthetics in any state, territory, etc. or a
certified credential awarded by the national coalition of estheticians, manufaturers/
distributors and associations.

- an applicant that provides proof that they are currently licensed and in good standing and
the the licensing state has licensure requirements that the director determines are
substantially equivalent to a master esthetician in this state; or

- the applicant has certification or a diploma or other credential that has licensure requirements
that are substantially equivalent to the degree listed earlier

Grandfathering:

Any person holding an active license in good standing as an esthetician prior to
implementation of the 2-tier esthetic licensing may be licensed as an esthetician licensee after
paying the appropriate license fee,

After implementation of the 2-tier esthetic licensing, an applicant for a master esthetician
license must have an active license in good standing as an esthetician, pay the appropriate

&



license fee, and provide the commission with proof of having satisfied one or more of the

following requirements:

« A minimum of 50 hours employments as a provider of medium depth peels, or 40 hours of
training in theory and application of medium depth peels

- A national or international diploma or certification in esthetics that is recognized by the
department by rule

» an instructor in esthetics who has been licensed as an instructor in esthetics by the
department for a minimum of 3 years and can provide the commission with proof of further
certification in practices constituting master esthetics and pass both the NIC master
esthetics theory and practical exams.

Additional Considerations:

Due to the ever changing profession of esthetics there will be continuing education hours
required for yearly renewal as provided for in current law and to be defined by rule.

In order to provide for the safety of the public the board will require continuing proof of liability
insurance for the practice of master esthetics as defined by rule.



Status of three-month probationary period apprentice
Rebecca Wells at Revive Day Spa, Aberdeen

Rebecca Welis apprenticeship at Revive Day Spa has been going well. The weekly timesheets
have been submitted in a timely manner. They have passed their monthly apprentice salon
inspections.

The staff recommends the Commission approve Rebecca Wells to continue her apprenticeship
at Revive Day Spa following the three-month probation period.



SOUTH DAKOTA DEPARTMENT OF LABOR AND REGULATION
SOUTH DAKOTA COSMETOLOGY COMMISSION

500 £ Capitol Ave, Pierre, SD 57501
Tel: 605.773.6193  Fax: 605.773.7175  cosmetology.sd.gov

EDUCATION CERTIFICATION COURSE PROVIDER APPLICATION

APPLICATION FEE: $100 (Non-refundable)
Check ar money order payable to: Cosmetology Commission

GENERAL PROVIDER INFORMATION
Provider’s Name: E)if](‘)( {‘hlbﬁlm&u QDI\EU\@
Provider’s Address: la&é ﬁﬂ- 00(:} &r\"él)-k
Foyoid 0y sb. _sT70!

| oy | STATE  ZIP
Contact Name: '\J@“Li KQSZJ'@/ Tel: (0% ) 3HS - 097

Fax { {0OS ) éﬁ - &% Email: hO”L’l @bhbﬁcwlq ﬁ@llt‘ge LE
Check one:  XIndividual Provider 0 Company Provider
COURSE INFORMATION

0 ATTACH a detailed outline or agenda of the course must be attached to application

Subject {Check ONLY ONE} : o Microdermabrasion Q(Electric Nail File 0 Eyelash Extensions

Name of Course; E/Ecﬁqc,l-'leén{d.uﬂﬁ)n:ﬁchm &'ﬂ{nnumq Edu(a‘f & Clock Hours: g

Al continuing education in South Dakota most emphasize safety and sanitation Do not include breaks and meals
Location of Course: .&CICL‘HI/LS B.DOJJﬂ}' &? E{] € I3 St o Sﬁ/@“t
INESS NJVW STREET . .

pid i %5 SE ) 51701

aTy STATE zIP

Initial Course Offering Date:pfs MDCﬂoCJ Time: g"‘ 4"30

ADDITIONAL OFFERINGS
If this course will be offered more than the initial date listed above, attach a list of dates, times, and locations. To

identify the location, include business name, address, city, state, and zip code.

The Commission must have at least twenty-four (24) hours written notice of any changes in the date, location or
instructor of your course. Resumes are required for a new course instructor. This information must be faxed to the
number above. All correspondence MUST include the Commission assighed Course Certification number, course name
and number of credit hours.

Instructor Name: )L)I'OH\! Kﬂszl'e'l/

QUALIFICATIONS AND LICENSURE 0 ATTACH instructor’s resume
0 List state(s) of licensure and current ficense number — An instructor does not
have to be licensed in South Dakota, but must be licensed from another state,
DLR COSMETOLOGY PROVIDER APPLICATION 8/2013




List any relevant information you feel is necessary to assist the Commission in determinin approval of this course.

athing o HMW\BM Wﬂo o for 97 yewrs mbo%h\lhe FODION + olinic
v oW i .

o) l (0} JEacrh Mg
v Class

ATTENDANCE VERIFICATION
Briefly explain the method of monltormg for course attendance. pt“en(‘hm&m e @M\’PI\‘H\!
liansed wil\ nood 4o Sign tn +oud uhon Moy i v to Uoss « for Wiv Breuks

z ATTACH a sample of the sign-in sheet. After the course, submit a copy to the Cormission.

1 ATTACH a sample copy of the certificate of attendance the provider issues to the licensee as proof of attendance of
the course. The certificate must show name of course, name of attendee, dates of attendance, and number of hours
earned.

AGREEMENT
| certify all information on this application is correct to the best of my knowledge.

Person completing this application (Please print): H‘O“U kﬂ,&l&k

Slgnature@()mmvpl‘r Date:_% _/Qq / /?

SUBMISSION

Submit your application within sixty (60) days prior to the course date to receive prior approval and a course number. A
$100 non-refundable fee must accompany the application. This fee is good forone year only no matter how many
courses are taught and is not pro-rated,

Attachments:
1. Course agenda or outline

2. Additional offerings

3. Instructor resume

4. Sample of sign-in sheet

5. Sample of certificate of attendance
NOTES

e When South Dakota licensees attend an approved provider course, the licensee does not have to pay the $35
verification fee to the Commission.

¢ AsofJanuary 1, 2005, the Commission only requires a one-time continuing education course for electric nail files
and micradermabrasion.

* Asofluly 3, 2017, the Commission requires a one-time continuing education course for eyelash extensions.”

*  After the Commission has granted its written approval of the application, the provider is entitled to state upon
its publications: “This program is approved for ___ {number)} South Dakota Education Certification Hours.”

DLR COSMETOLOGY PROVIDER APPLICATION 8/2018



II.

1L

Electric File Safety & Sanitation
Continuing Education Class A genda
Agenda -

8:00-8:30 - Sign in

a) Explain what they can expect to leam in this class
8:30-10:00 - Infection Control Principles & Practices

a) Different -types of infection control and when they will need to use them

b) Go over the South Dakota State Taws that are specific about electric files and what

they need to know if they are going to use the electric file in their salon on clients.

1G:00-11:00 - Choosing an Eleotrié File |

a) We will go over the different type of files they can and cannot purchase'to use on
the human nail.

b) Things to look for and consider when purchasing an electric file.

11:00-12:00 - All about Bits

a) We will go over all the different types of bits and the proper time when to use
them,

12:00-12:30 - Lunch
12:30-2:30 - Electric Filing Techniques

a) Practice techniques — they will practice holding the nail file so it is comfortable in
their hands.

b) Properly inserting the nail bits.

c¢) Practice bit angles — they will practice on a manikin hand the proper angle to hold
the file on the nail plate.

d) Practice surface work

e) Practice cuticle work



VIIL

2:30-3:00 - Important things to remember
3:00-3:30 - Nail Enhancement Maintenance

2) What bits to use for each nail service

- 3:30-4:15 - Electric Files For Pedicure

4:15 -4:30 - Trouble Shooting



Black Hills Beauty College

(NT1001p)

Lesson Plan

UNIT OR SUBJECT
TLC - Nail Technology

TOPIC
Electric File

LESSON OBJJECTIVE

The students will be able to safely use the Electric File with skill,
understanding what each bit is used for, knowledge of safety techniques, and
provide many benefits to enhance today’s nail services.

FACILITY USED

TLC

TIME ALLOTMENT

8 Hours

MATERIALS & EQUIPMENT :

Table set-up Electric File Polish Dappen dishes
Student tables Bits Base Coat  Sable nail brush
Disinfectant Antiseptic Top Coat  Nail brush
Towels Lotion Nail Dry  Gloves

Bit Cleaning Brush Polish Remover Monomer Dust mask
(Glass Bowl Exfoliate Polymer

Spray Bottle (water) Towel warmer Primer

Sanding Bands 3-way Buffer Nail form

(fine, medium, coarse)

PRINTED MATERIALS



Medicool bits and brushes flyer
Index cards
Blood Exposure procedure

AUDIO & VISUAL AIDS
Power Point

SPECIAL RESEARCH
Electric file sign up

You-tube tutorial
Medicool DVD

PREPARATORY ASSIGNMENTS FOR THE TEACHER
Facebook announcing class date

Confirm class sign up list
‘Set-up supplies .

Disinfecting center

Antiseptic examples

Sculpture nail set-up

Pedicure set-up

Bring in tables

Certificates prepared

MATERIALS STUDENTS SHOULD BRING TO CLASS
Note pad

Paper

Index cards

MOTIVATION TO BE USED

Students will be able to use the Electric File on the clinic floor for nail
services; to reduce time, perfect skills and understanding. Students will also
be able to fulfill the State Board continuing education requirement of

completing 8 hours.



LESSON QUTLINE

8:00- 8:30 Sign in and Introduction
8:30 - 10:00 Power Point Safety and Sanitation and
demonstration
10:00 - 11:00 Power Point Choosing an Electric File
11:00 - 12:00 Power Point All about Bits
12:00 - 12:30 Lunch
12:30 - 1:30 Electric File Techniques:
Holding the Electric File
- Inserting Bits
Bit Angles
Important things to remember
: Maintenance
1:30- 2:00 Medicool Waterless Pedicure DVD
procedure and set-up.
2:30- 3:30 Pedicure hands-on
Surface Work
Cuticle Work
3:30- 4:15 Sculpture Nail demonstration
4:15- 4:30 Conclusion and Certificates

SUMMARY AND/OR CONCLUSIONS -
Upon completion students will have thorough knowledge to begin utilizing
the Electric File for all their Nail Care services.




HOLLY KESZLER

1402 WHITETAIL DR, STURGIS, SD 57785, 505-490-2885

OBJECTIVE

A position utilizing my experienca. Prefer em
stabifity. ’

ployment with g company offering career advancement and job

EXPERIENCE 7
9/23/1991 TO PRESENT Black Hilis Beauty College Rapid City 5D

EDUCATIONAL DIRECTOR/MANAGER
¢ Oversee day to day operations of the school

¢ Instruct In the classroom and on the clinic floor

¢ Set up curriculum

8/1/1986 T0 9/15/1990 The image Maker Sioux Fafis 5D

HAIRSTYLIST
«  Hairstylist
< -Bookkeeper

= Payroc!

7/31/1985 TO 8/15/1986 Iste of Beauty Spirit Lake [A

HAIRSTYLIST
< Hairstylist

EDUCATION
7/1984-7/1986 Nettieton Academy of Hair Design Sioux Falls SD

COSMETOLDGISTY
+  Hairstylist of the Year

REFERENCES

References are avaitabie on request,



Holly Keszler
South Dakota
IC-06066-2018

C0O-015210-2018
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SQUTH DAKOTA DEPARTMENT OF LABOR AND REGULATION
SOUTH DAKOTA COSMETOLOGY COMMISSION

500 £ Capitol Ave, Pierre, 5 57501
Tel: 605.773.6193 Fax: 866.326.717%  casmectology.sd.gov

CONTINUING EDUCATION COURSE PROVIDER APPLICATION

APPLICATION FEE $100 - Non-refundable

Check or money order
Make payable to: Cosmetology Commission

GENERAL PROVIDER iNFORMATION
s < = SAL
Provider's Name: ™y ubio_ 19 (A LAY 2){“}@ - bﬁLC I o

Provider's Address: ) ‘:_::)2"‘ [\f\ﬂ 1N %‘Y"
STREET ™y - g g
\%\%s% (:,;'“r—\; - 13 B T
CITY STATE rald
Contact Name?ﬁ%ﬁ\ %‘T&K&}B Tel: { ‘ﬂ{:\:ﬂ _{ﬁté i\ ; _3 i%ﬂ%;"_

fat : ema: Studie Kon main ©Ginall éin

H i
Check one: }Q]_di»&iual Provider o1 Company Provider

COURSE INFORMATION

0 ATTACH a detailed outline or agenda of the course must be attached to application

Subject (Check ONLY ONE] : 0 Microdermabrasion ?éectric Nail File o Eyelash Extensions
Name of Course: %’T‘U‘b{‘tﬁ ‘Ci Eusevaie K}ﬁrll.. ‘Fﬁﬁ Credit Hours: E i

All continuing education in South Dakota must emphasize safety ond sanitation Do not include breaks and meals

Srowio 17 tAcn baes Qawed BLl M -

Location of Course:
BUSINESS NMEg STREET
1t Ciry = S [o)
| Ty STATE  21p
. Ror £ - >
Initial Course Offering Date: q ﬁLt; )8 Time: qw’" V- ?—’QpM

ADD!T_I_QNAL OFFERINGS
I this course will be offered more than the initial date listed above, attach a list of dates, times, and locations. To

' ;'_id_eﬁhtify the location, include business name, address, city, state, zip,

v E'Thﬁg'_gqmmission must have at least twenty-four {24) hours written notice of any changes in the date, location or
nstcujc_;opof your course. Resumes are required for a new course instructor. This information must be faxed to the
L ‘above. Alf correspondence MUST include the Commission assigned Course Certification number, course name

umber of credit hours.

ame: Lt Lig Srwes

UALIFICATIONS AND LICENSURE 0 ATTACH instructor’s resume
' oy List state(s) of licensure and current license number — An instructor does not

have to be licensed in South Dakota, but must be licensed from another state
9/2017

METOLOGY PROVIDER APPLICATION




i Listany relevant information you feel is necessary to assist the lemiSb‘U’%“?}g'_'&éji&z{wﬁ A e s

L STUMO K HAs A SHeRé (EMMTMENT o CEULH e o SUNE [
| 4 oL CAtery ¢ SANTATION . _jslirn. Ovew L yrais [N _TH @i’ﬂ%?fi/ffﬂi}:i—gﬂ«
: Chn BOVIAE Conilenencay s EaresTien 26 TAOSE YSnG 1o [OEsTe IOE 22
Aﬁﬁ&?ﬁf 7S ,
ENDANCE VERIFICATION " / .
e 2o bt LSt T
Briefly explain the method of monitoring for course attendance. _Méf_}_;_;_{(';_g_~§,ﬂf/&[—_/ﬁ’ "*SLQ:["Z"

Foeunt By SiA1eRe _Foe b I, BROAKs [2CH, MUY QT ———

O ATTACH a sample of the sign-in sheet. After the course, submit a copy to the Commission.

o Boes | ttendance of
3 ATTACH a sample copy of the certificate of attendance the provider issues o the licensee a8 proc.;f Oirjmber o hours
the course. The certificate must show name of course, name of attendee, dates of attendance, and n

sarned,

SIGNATURE o
' Persan completing this application (Please print): fﬂﬂ’? ! (',f:ff Si THES

Signatur :f“ - é&/}f)zifkfj\{l{_d,éﬁ'fé)iJ Date: l/ ,‘f”/ / fﬁs
SUBMISSIO ---_-'] (/ |

Submit your application within sixty {60) days prior to the course date to receive prior approval and a course number. A
$100 non-refundable fee must accompany the application. This fee is good for one year only no matter how many
courses are taught and is not pro-rated. '

Attachments:
1. Course agenda or outline
Additional offerings
fnstructor resume
Sample of sign-in sheet
Sampfle of certificate of attendance

ik w

NOTE: When South Dakota licensees sttend on approved provider course, the licensee does not have to pay the 535 verification fee to
the Commission.

As of 1/1/2005 the Commission anly requires a one-time continuing education course for electric nail files and microdermabrasion

COMMISSION USE ONLY

Course Approval Number:”

Date; : I

]

tap hos granted its written approval of the application, the provider is entitled to state upon its publications: “This
r (number} South Dakota Continuing Education Hours.”

OVIDER APPLICATION 9/2017



8 HR ELECTRIC NAIL FILE CERTIFICATION COURSE OUTLINE

REERITON I SRty

Check-in/Hand-outs/Class time

(wivshution Resion Class Bxpootaiions (3.0 B
Faed ot iwining manuals aed Sofep Dleetrie Mot ilee i 170 hin

Nath D] Spoeds, Safety and Saadtation (174 hones)

Broak (15 ming

Progor Hise of Flecte Nad File (2 hours)

Purch Break ¢4 o

) ) R o B . , ) _ U O (.-‘?“.,}inz
Demonstiations v Mamsequin of Proper Safere, Saniation, and Use of Dlectric Nond Fil? how

N
)

Hrvak (15 min)
Demonsteane Proper File Bit Selecton. Disinfection. and Identifving Injurics of the Nadls (1% howrs)

Cheek ont and go home at 8 na.




DATES AND TIMES COURSE QFFERED

SERPTEMBER 22, 2018 @ STUDIO 10
OCTOBER 21, 2018 ¢ STUDIOTY

NOVEMBER 10, 2016@ STUDIO19

NO COURSES OFFERED DURING DECEMBER 2018 DUE TO
HOLIDAYS

JANUARY 18, 2019 @ STUDIO19

FEBRUARY 8, 2019 @ STUDIO19

7. MARCH 8, 2019 @ STUDIO19

8. APRILS, 2019 @ STUDIO19

9. MAY 10,2019 @ STUDIO19

10. JUNE 28, 2019 @ STUDIO19

11, JULY 26, 2019 @ STUDIO19

12, AUGUST 17, 2019 @ STUDIO19

*** COURSE DATE AND TIMES ARE SUBJECT TQ
CHANGE UPON APPROVAL OF 8D COSMETOLOGY

COMMISSION
“* ADDITIONAL COURSES MAY BE SCHEDULED WITH
STUDIO 19 UPON REQUEST AND APPROVAL

“*ALL COURSES WILL BE HELD AT THE FOLLOWING:
- STUDIO 19 LASHES 521 MAIN STREET, RAPID CITY SD
57?@1

LT v T N N

& o

e §

| W;G{)U%i DESCRIPTION AND CONTENT OR FOR COURSE
| E’ZST{PLE‘:A&@E” CONTACT STUDIO 19 AT (505)600-8248 OF

gm\;_{ﬁﬁ AN O



TAMI
STOKES

312 Gold Street Lead, SD 57754 I {605)690-8248 | studiol9onmain@gmail.com

Skills Summary

SD licensed Cosmelologist currently with 20+ years experience SD License # CO-09417-2018
SD licensed Nurse currently with 10+ years experience. SD License # PO0O9886

FL icensed Permanent Makeup Arlist cusrently wilh 8+ years experience.

Education

Degree / Date of Graduation

Cosmetology degree/ 1991 in Minnesota
Nursing degree / 2006 in South Dakota

Experience

MARIE’S BEAUTY - ROSEVILLE, MN

Nail Tech/ 1991-1994
- Provided clients with manicures, pedicures, acrylic nails, and nail ar,

PIVOT POINT BEAUTY ~ CHICAGO, L

Cosmeialogist/ 1994-2004
- Full service salon focusing on providing the cutting edge of all aspects of beauty to all clients.

- NAIL STUDIO - SIOUX FALLS, SD
Nail Tech/ 2008-2010

o “Full service nail salon providing manicures/ pedicures/ acrylic nails/ gel nails/ airbrush

| - designs/nail art




SiBelle Salon

Cosmetologist/ 20122014
Provide clients with al services offered in this trendy upscale salon.

Studio 19 Lashes and Salon

Qwner-Operator/ 20 -present

Offering the finest in Eyelash Extensions and Permanent Mcikeup as well as providing
continuing education and advance techniques frainings.

Golden Living Center

Nursing Service/ 2006-2007
Geriatric nursing

STAT Nursing

Short Distance Travel Nursef 2007-2008

Provide inferim nursing services for Clinics, Hospitals, ER's, nursing homes, and Assisted Living
Centers on an on-call basis.

AACO Nursing Service

Travel Nurse/ 2008-2012
fravel o long term assignments providing interim nursing services as needed

Continving Education

:  355} .?Nurs.llng for Wound Care/ 12-hour course developed fo provide
' -?--f%,nlét"ses with an understanding of the changing face of wound care

e‘ir!i‘,éfer's Management/ 8-hour seminar to help nurses manage
ﬁéifﬁéér's Disease in the long-term care-memory unit setting

41z




You MUST Sign IN and QUT for Beginning of Day, Each Break including lunch and at the i or Lach yay.

EXAMPBLE

TIME  INJOUT SIGNATURE  TIME  IN/OUT SIGNATURE

DAY 1  pAY 1
P00my  In (ﬁmt/&yk’dj

[010am Do @:Zmu(jWMM
028w (fombf e
1995 our e L amifiSestocs
I&55 (;;gfdﬁm}/ﬂgg@/e?iﬂ
455 oor oo (it
0w (Sl
510 oor sy W&ﬂ@d

DAY 2 : DAY 2




has successfully completed

& 8 hour Studio 19 Electric Nail File Training — SD State Approved
Continuing Education Course on October 21, 2018

i Date October 21, 2018
Frovider Number: ECE- 0006-2017 | S




SOUTH DAKOTA DEPARTMENT OF LABOR AND REGULATION
SOUTH DAKOTA COSMETOLOGY COMMISSION

500 E Capitol Ave, Pierre, SD 57501
Tel: 605.773.6193 Fax: 605.773.7175  cosmetology.sd.gov

EDUCATION CERTIFICATION COURSE PROVIDER APPLICATION

APPLICATION FEE: 5100 (Non-refundable)
Check or money order payable to: Cosmetology Commission

GENERAL PROVIDER INFORMATION

Provider's Name: ﬁhﬁk}ﬁ’k) &CUJ\)})U 00“‘939
Provider's Address: (033 (C)% dﬁﬁ» &Wﬁ)j’

\égblc mm SN AT/

cITy STATE  ZIP

Contact Name:kf_‘{bnd\m)&u MQT\+ Tal: (fDOS’ ) 34& SO 7

Fax (DS ) 34 - 8%l Email: !gﬁﬂd%%@bbl O gg%@”@ fFE D om

Check one:  oNlndividual Provider 0 Company Provider

COURSE INFORMATION
0 ATTACH a detailed outline or agenda of the course must be attached to application
Subject (Check ONLY ONE} : o Microdermabrasion 0 Electric Nail File WEyelash Extensions

Name of Course: ;ELB’QSh E)(‘l—?ﬂ 51 oNS3 Clock Hours: /(D

All continuing educatioirin South Dakota must emphuasize safety and sanitation Do not include breaks and meals
jr ‘ 3 < ;
Location of Course: OJL 1< Bocu 1E Mq Shi &X)E \Jh'eﬂj'
ﬁINESS AME STREET - .
&E ST10]

cITY STATE 7P

initial Course Offering Date: & neock Q,d Time: ¥ "7‘}30: 3 _(_!mgﬁ

ADDITIONAL OFFERINGS
If this course will be offered more than the initial date listed above, attach a list of dates, times, and locations. To

identify the location, include business name, address, city, state, and zip code.

The Commission must have at least twenty-four (24} hours written notice of any changes in the date, location or
instructor of your course. Resumes are required for a new course instructor. This information must be faxed to the
number above. All correspondence MUST include the Commission assigned Course Certification number, course name
and number of credit hours.

instructor Name: “_‘)Dﬂdij E)Dcmmch'f’

QUALIFICATIONS AND LICENSURE o0 ATTACH instructor’s resume
a List state(s) of licensure and current license number — An instructor does not
have to be licensed in South Dakota, but must be licensed from another state.
DLR COSMETOLOGY PROVIDER APPLICATION 8/2018




List any relevant information you feel is necessary 1o assist the Commission in determining approval of this course.

[ hapee, tode ny mw)j Cetinuing education Ofasses cn Nar ous

g&%&gaﬁh exbensionst | feol \I-h‘c)d* with My weoars of -E’chl):l/f@n& inHae

Ebon < depching ob Back HillsBo by 0alledy | o Hust
Jomy Studuts i

ATTENDANCE VERIFICATION

Briefly explain the method of monitoring for course attendance. j_mlm_') ﬁ“ﬁhdﬂ% ,C‘\Yrib‘ﬁ \u\mj 2wl

fwed do sign iy + Moy 1N alen nood Y Blah i+ ouk ot ol BY on
Ny S S “Yhe st provicled

0 ATTACH a sample of the sign-in sheet. After the course, submit a copy to the Commission.

0 ATTACH a sample copy of the certificate of attendance the provider issues to the licensee as proof of attendance of
the course. The certificate must show name of course, name of attendee, dates of attendance, and number of hours
earned. '

AGREEMENT
I certify all information on this application is correct to the best of my knowledge.

Person completing this application (Please print): ‘ ’u

1
Signature:gwufggw Date_& /9 A
SUBMISSION OJ O

Submit your application within sixty (60) days prier to the course date to receive prior approval and a course number. A
5100 non-refundable fee must accompany the application. This fee is good for one year only no matter how many
courses are taught and is not pro-rated.

Attachments:
1. Course agenda or outline

2. Additional offerings

3. Instructor resume

4. Sample of sign-in sheet

5. Sample of certificate of attendance
NOTES

*  When South Dakota licensees attend an approved provider course, the licensee does not have to pay the $35
verification fee to the Commission.

* Asoflanuary 1, 2005, the Commission only requires a one-time continuing education course for electric nail files
and microdermabrasion.

* Asofluly 3,2017, the Commission requires a one-time continuing education course for eyefash extensions.”

e  After the Commission has granted its written approval of the application, the provider is entitled to state upon
its publications: “This program is approved for ___ (number) South Dakota Education Certification Hours.”

DLR COSMETQOLOGY PROVIDER APPLICATION 8/2018



Wendy Beaumont
16815 Eldorado Ct. Piedmont SD 57769 605-430-3216

OBJECTIVE

A position utilizing my experience. Prefer employment with a company offering
career advancement and stability.

EXPERIENCE

10/5/2015 TO PRESENT Black Hills Beauty College Rapid City SD
Senior Instructor

*oversee the clinic floor

*instruct on the clinic floor and classroom

*prepare lesson plans and curriculum

10/1/2006 TO 10/1/2015 Owner/Stylist Salon and Spa

9/1/2005TO09/1/2006 Sales Representative for Aerial Beauty Supply
*salon visits
*sales reports

11/1/1995TO 8/1/2005 Owner/Stylist Salon

EDUCATION

9/1985-9/1986 Black Hills Beauty College Rapid City SD
Cosmetologist

4/2007 Peels Beauty Supply Rapid City SD
Nova Lash {now Salon Sentric)

6/2016 Las Vegas Esthetics Conference Las Vegas NV
LasBomb

8/7/2017 Pash Lashes Casper WY

Camellia Volume



Wendy Beaumont
South Dakota
IC-04848-2019

C0O-03751-2019



Black Hills Beauty College
Eyelash Extension Class Itinerary

L

Day 1: Introductions & classroom rules
a. Parts of the Human Eye
b. Diseases & Disorders of the Human Eye
i. Contraindications
ii. Allergic Reactions/ Patch Test
ili. Eyelash Mites
iv. Cleansing of the Eyelash Extensions
c. Consultation
i. Client Consultation
ii. Record Keeping
iii. Disclosure Statement
Iv. Before & After Photos
d. Stages of Hair Growth
e. Mapping the Eye
i. Lash Selection
1. Color
2. Lash Curvature
3. Lash Length & Diameter
4. Selecting the Style the client desires & what will work
with their eye shape, [ash growth & condition
f.  Humidity & Temperature of Work Space
g. Adhesives
. Trouble Shooting
il. Speed of Application
h. Tools & implements
i. Gothrough each item and explain usage
i, Placement of Eye Pad & Tape
i. Proper Eye Pad Placement
ii. Taping
1. Tape to spread out natural lashes
2. Tape to lift natural lashes
3. Taping to keep lower lashes down
4. Marking the tape to correlate with the mapping of the
lashes
j-  Proper Lash Placement
i. Explain how to properly apply adhesive to lash extension
il. Explain how to properly apply the lash extension onto the
natural lash
iit. Demonstrate
k. Students Begin Practice on Mannequins
i. EyePad Placement
il. Tape Placement
iii. Artificial Lash Strip



iv. Mapping the Lashes
v. Marking the Tape for Lash Mapping
vi. Instructor Demonstrates Lash Isolation & Placement

1L Day II: Review

a.
b.
C.

@™o o

Watch Video on Lash Isolation & Placement for Review
Q&A
Models

1. Students will need to have two models (one in the morning &
one in the afternoon)

li. Students will need to complete a consultation, before & after
photos and complete preparation of lash extensions & a full
application of lash extensions on two models before
completion of the class.

Retouch Application
Pricing

Insurance

Take Home Instructions

[F STUDENTS ARE UNSURE OF THEMSELVES AT THE END OF THE 2 DAYS OR IF
THE INSTRUCTOR FEELS A STUDENT NEEDS ADDITIONAL SUPERVISION THE
STUDENT MAY BE ASKED TO PERFORM ADDITIONAL APPLICATIONS & PRESENT
THE INSTRUCTOR WITH BEFORE AND AFTER PHOTOS BEFORE RECEIVING THE
COURSE COMPLETION CERTIFICATE.
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N
SOUTH DAKOTA DEPARTMENT OF LABOR AND REGULATION
SOUTH DAKOTA COSMETOLOGY COMMISSION

500 £ Capitol Ave, Pierre, SD 57501
Tel: 605.773.6193  Fax: 605.773.7175 cosmetology.sd.gov

EDUCATION CERTIFICATION COURSE PROVIDER APPLICATION

APPLICATION FEE: $100 {Non-refundable)
Chack or money order payabla ta: Cosmetology Commission

GENERAL PROVIDER INFORMATION
Provider's Name: Ll’e()’d , 1}’)23 Q(ﬁ a(J-Q 741V
Provider’s Address: ?)3:3 Om QJ’\Q S’ihfef;’ "’ ! SLL; l’ﬁ (ﬁ QJ’ ‘7
STREETQ\O'.O ol (4 wlL’J D 50
iy

STATE 2P

Contact Name:_{j?% SQFO (it Tel: ( {{( );5 ) 2 ] E -(5_"} 52\%
rax (005 ) 3HY . 5464 email:__ DD O L, @hﬁ (13 [ (NES

Checkone: o Individual Pravider 's('CUmpany Provider [\C()d efnt/ : 00(”

COURSE INFORMATION

%AT’TACH a detalled outline or agenda of the course must be attached to application

Subject {Check ONLY ONE) 0 Microdermabrasion o1 Electric Nail File z;(Evelash Extensions

: 1 U M
Name of Course: E/(-{(" \ &5/\ %_,Y }Qﬂ o) O"\S Clock Hours: Lo A S
All continving education In South Dokota must emphasize safety and sanitation Do not include breaks and meols
Location of Course: \'\-Qad I!HQS A(‘{)d € My T332 Omaha Sﬁ'ﬂ?jf'
BUSINESS NAME . / STREET
ﬁ\,aﬁwj (\{%\; SO ST )0

Ty STATE zZip

Initial Course Offering  Date: @ﬂ C,lo/r)l ngl Time:

ADDITIONAL OFFERINGS
If this course will be offered more than the initial date listed above, attach a list of dates, times, and locations. To
identify the location, include business name, address, city, state, and zip code,

The Cammission must have at least twenty-four (24) hours written notice of any changes in the date, location or
instructor of your course. Resumes are required for a new course instructor. This information must be faxed to the
number above. All correspondence MUST include the Commission assigned Course Certification number, course name
and number of credit hours.

instructor Name: C/O-Q,(')I iNng. \/Q/“}")’ O a2 ZI’

QUALIFICATIONS AND LICENSURE ATTACH instructor’s resume

© List state(s) of licensure and current ficense number — An instructar does not

have to be licensed in South Dakota, but must be licensed from another state.
DLB COSMETOLOGY PROVIDER APPLICATION 8/2018
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List any relevant information you feel is necessary to assist the Commission in determin"ré approval of this course

Bella losh oducation 0 ures mbre Yoo Vo nowes a3 closs
Raopm, We vall ol onve. ceabdiosdon B Lamplobon intl aalide

mbdels are cpm p),eje Ol f_‘;r‘r}/{n .9 4o Belle losh stond oadsd

ATTENDANCE VERIFICATION

Briefly explain the method of monitoring for course attendance. c}(ﬂ-{\ | ad“ [)Lz% (}/\ ﬁJ 0SS LS

R0 Liredd . (Nore \mpoctoat Guality model Qi‘&'urﬁ_,‘sarf Rogied,
Vagtee Wa 16 s, (o et Cedbwonwll olsp be RaXed

xﬁ:ATTACH a sample of the sign-in sheet, After the couTse, submit a copy ta the Commission.

@ ATTACH a sample copy of the certificate of attendance the pravider issues to the licensee as proof of attendance of

the coursa. The certificate must show name of tourse, name of attendee, dates of attendance, and number of hours
earned,

AGREEMENT

t certify all information on this application is correct to the best of my knowledge.

Person com@is applieation (Please print): {\:‘?} &L—r};j \\/«pf DCL;&
Signature: Ny grﬁ S%pf\ {:;(ﬂﬂ—: Date: Ei‘ T‘DJQZQZ&)

9y
=S,

SUBMISSION
Submit your application within sixty {(60) days prior to the course date to receive prior approval and a course number. A

$1G0 non-refundable fee must accompany the application, This fee is good for one year only no matter how many
courses are taught and is not pro-rated.

Attachments:
1, Course agenda or outline
2. Additional offerings
3. instructor resume
4. Sample of sign-in sheet
5. Sample of certificate of attendance

NOTES

¢ When South Dakota licensees attend an approved provider course, the licensee does not have to pay the $35
verification fee to the Coramission, _

* AsoflJanuary 1, 2005, the Commission only requires a one-time continuing education course for electric nail files
and microdermabrasion,

* Asofjuly 3, 2017, the Commission requires a one-time continuing education course for eyelash extensions.”

*  After the Commission has granted its written approval of the application, the provider is entitled to state upon
its publications: “This program is approved for fi. (number) South Dakota Education Certification Hours.”

COMMISSION USEONLY

o Approved Hours:.._ - Coursé Approval Numberi .~ .

> Denied  Reason: -

Reviewsd by . .. . . Bate:___J .

DLR COSMETOLOGY PROVIDER APPLICATION 8/2018
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LESSON PLAN

SUBJECT UNIT __ Eyelash Extensions

SESSION NUMBER 1 OF 2 LESSIONS

LENGTH OF SESSION 2.5

BEHAVIORAL OBJECTIVE:

THEORY 25

DEMOQO 5
PARTICIPATION 1.75
EXPERIENCES 1
CLASSROOM Theory

TOOLS AND EQUIPMENT: Tools and equipment needed are tweezers, cleansers, tape, eye
pads, eyelashes, adhesive, pad to put eyelashes on

RESOQURCE MATERIAL: Resources materials are a hand out and a video

MOTIVATION (what do you want the student to watch and listen for as you present) I want the
students to pay close attention to the steps and follow them properly when applying the adhesive
and to achieve a natural look

100% PARTICIPATION PROJECT: Everyone in the class will have to put on at least 2
eyelashes

PRESENTATION OUTLINE: The outline is a handout of a step by step procedure and to watch
a short video

SUMMARY:
ORAL QUESTIONS TO BEGIN NEXT SEGMENT WITH:
ASSIGNMENT:( should be a completion of outcome and criteria) The students applied at least 2

lashes

METHOD OF MEASURING: I graded on participation and how well the lash was placed.



viv
CLASSIC TRAINING COURSE SCHEDULE

DAY 1

¢ Check In and Go Over Kits and Materials | 9:00-9:45
» Theory of Eyelashes - The Belia Difference: | 9:45 - 11:15

- Safety
- Contraindications

- Side Effects

- Sanitation

- Curl Thickness, Types and Styles

- Eyelash Preparation

- Consultation

- Application

~ Lash Care

- Eyelash Removal

- Fill Procedures

- Adhesive Care

= First Aid

- Mapping On Gel Patches

- Walch Bella Lash Videos; Application Process and Removal Process

* Educater Demo on Gel Patches and Isolation and Lash Placement. Students Observe Educator | 11:15 - 12:00

Lunch Break | 12:00 - 1:00

Students Practice Gel Patches and Isolation on each other/students | 1:00 - 2:00 (30 minutes per student)

-]

Practice Picking up Lashes, Using Adhesive and Placing l.ashes on Makeup Sponge
° Models Arrive and Check In/Fill Out Forms | 2:00 - 4:15

- Pre Client Consultation
- Model Consent Form - Model on mannequin heads

s Students Prep Clients

- Make Sure Model Is Prepped (cleansed, primed )
- Put Gel Patches on Model

- Mapping on Gel Patch

- Applying Lashes

Practice Hands On With Models
- Checking L.ashes
- Mot Stuck Together
- Bottom Lashes Free and Clear

L]



= Cross Checking
= Sealing
= Removing Gel Patches
* Educator Review on Removal Process and Demo | 4:15-4:45
"~ Students remave Lashes from modals
- Cleanse with Lash Cleanser
* Review and Q&A, Assign Homework | 4:45 . 5:00

- Practice with tweezers at home
- Study Manual

DAY 2

¢ Welcome
¢ Questions from Day 1 | 9:00-9:30
* Written Theory Test | 9:30 - 10:15

° Correct and go over written test | 10:15 - 10:30

]

Watch Belia Videos: Fill Procedure | 10:30 - 11:15

» Review Set Up Procedure and Application Process | 11:15 - 12:00
Break for Lunch | 12:00 - 1:00

* Prepare for models | 1:00-1:15

* Begin certification on models (requirement is to have 60+ lashes applied properly to each eye in 3
hours) | 1:15-4:15

* Final Q&A | 4:115-5:00



Eyelash Extensions

The objective is to apply eyelash extensions correctly and safely to enhance the
appearance of natural eyelashes allowing the lashes to appear longer and fuller.

I. Supplies needs are:
Cleanser pads
Eye pads
Tape
Adhesive
Stone to put adhesive on
Eyelashes — different sizes
Eyelash Pad
Tweezers — 2
Aicohol
Large and small g-tips
Smali fan
Air pump
Lash sealer
Adhesive remover
Scissor

i1, Preparation
Sanitize hands and have sanitizer handy
Sanitize table
Cover with clean towel
Set up supplies in order according to how your procedure goes

Place two strips of tape on stone for easy clean up of adhesive



Place a small amount of adhesive on tape
Place a few of each size of eyelashes on the eyelash pad
Sanitize tweezers with alcohol

III.  Application

Curl natural eyelashes with an eyelash curler if client’s lashes are straight.
This will allow an easier application of extensions

Prepare eye by cleaning it with cleanser pads, removing all makeup and
debris

Place eye pads under bottom eyelashes. Place several shorter pieces of
tape on top of the bottom eyelashes. Make sure to tape the bottom
eyelashes down well as to keep them from attaching to the top eyelashes
when placement begins. (The bottom eyelashes will be between the tape
and the eye pad)

Once bottom eyelashes have been properly covered you are ready to
begin

Always remember to adjust clients head that will best suit you

Place a tweezers in each hand using one to separate eyelashes and the
other to put on eyelash extensions

Once a single eyelash is separated from all the other natural eyelashes
pick up a single eyelash extension

Place a small amount of adhesive on the eyelash extension

Coat the natural eyelash with the adhesive from the eyelash extension.
Then place the eyelash extension to the coated natural eyelash

Once extension has adhered to the natural eyelash take air pump and
slightly blow air onto the eyelashes allowing the adhesive to dry. Stay
approximately 1/8" to ¥a” from eye lid with the adhesive.

Place different size extensions throughout the natural lashes. Work
randomly through the natural lashes verses starting in one area and
working in one direction allowing more time for the completed extensions

to dry.



Make sure while applying extension to use a small amount of adhesive. If
adhesive coats tweezers use a little adhesive remover to clean, It makes
application of extensions much easier when tweezers are free of adhesive.

Make sure to lift eyelashes often as to keep the top lashes from adhering
to the tape or bottom lashes

Make sure to check the outside corners to keep bottom lashes from
adhering to the top lashes

Don't allow adhesive to come in contact with the skin

When finished, remove tape from bottom lashes. Use fan to completely
dry lashes. Brush on sealer to aid in the longevity of the lashes. Again use
fan to dry sealer.

IV.  Removal of extensions
Prepare the eye as you would placing the lashes
Apply remover to cotton swab

Place cotton swab on eyelash extensions with upward strokes to remove
adhesive

When extensions have been removed clean eye with cleanser pads
V. Ciean Up

Make sure to secure adhesive and remover

Throw unused lashes away

Peel off tape from stone and clean stone

Clean off adhesive from tweezers and sterilize

When done with application you should have achieved the look of fuller, thicker, longer
and natural looking lashes. They will last 4-6 weeks and can be touched up in between.
Client should not use oil based mascara or cleanser on lashes. Non-water proof mascara

can be used on tips of lashes.
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EDUCATORS CHECKLI

S

T

TRAINING PHILOSOPHY
. Why Bella?

. Why Eve Lash Extensions
. Myths/ Candidacy/ Why Wait

EYELASH ANATOMY

. Growth Cycle/ Safety- Risks

TOOLS OF THE TRADE

. Classic Lash Diameters

. Classic Lash Curls

. Types Of Adhasives

. The Facts/ Retention Tips

. Tweezers Isolation VS Application

THE APPLICATION PROCESS
SANITATION AND HYGIENE
. Bafore the Appointment
. Lash Mapping
. Advanced Lash Stylas
. Tape and Gel Patch Application
. Time to Lash
AFTER CARE
. importance of After Care
FILL PROCEDURE
LASH REMOVAL
AFTER CARE

. What to Charge

BUSINESS PLAN




Uo0oooooog

SECOND DAY

MALLORY TEACHING ON HOW TO USE PORTAL

Crdering kits

' Placing location

* Adding classes

' Uploading pictures

Y Who to contact when needing help with portal

Y Wners te send studants to anply for certification
MODELS

Clignt Consultation
s Consent Form

PREP. CLIENTS

Make sure Modsl is prepped (Cleansed, Primed;
Gel Patches

Mapping on Gal Patch
Applying Lashes

Practice Hands on with Models
Chacking Lashes

Not Stuck together

Bottom iashes Free and Clear
Cross Checking

Sealing

Removing Gsl FPatches

STUDENTS REMOVES LASHES FROM MODELS
CLEANSE WITH LASH CLEANSER

REVIEW, ASSIGN HOMEWORK

PRACTICE WITH TWEEZERS AT HOME

STUDY MANUAL

WRITTEN THEORY TEST

CORRECT AND GO OVER TEST

WATCH BELLA FILL PROCEDURE

REVIEW SET up PROCEDURE AND APPLICATION

CERTIFICATION ON MODELS

PROCESS



Caroline Vettorazzi

I obtained my esthetics license from Headlines Academy in 2015. While enrolled,
I completed advanced classes such as Xtreme eyelash extensions, micro-dermabrasion,
and other specialty facials and skincare services. [ performed more than the required
amount of services to graduate.

While attending Headlines Academy, I received my micro-dermabrasion
certification by completing a 16-hour class, an extensive book report, and exam. Since
then I have built a generous following by performing this service on clients.

1 began my career at Ulta Beauty as a Skin Therapist and makeup artist. [
received a Dermalogica certification and conducted facials, micro-dermabrasion, and
chemical peels. 1 also did services like facial waxing and eyelash extensions. There, I
helped put the store on the map by becoming the store’s only esthetician to completed all
promotions and listed on the company's top 100. This led to exceptions to have me Lash
Be Long certified and an acceptance to Dermalogica’s advance training. Working there I
had a plethora of skincare and makeup brands at my fingertips. I continued my
education by attending many additional skin care product knowledge and seasonal trend
classes.

Aside from Esthetics I am a certified substitute teacher and have a degree in
Biology. With my background in Biology I know how important the science of the skin is
to keep it healthy and beautiful. I feel like this is what set me apart from other
Estheticians. I ended up falling in love with what I was doing and wanted to help others
find their passion and share my knowledge,

In September 2017, I became an instructor at Headlines Academy, taking over
the Esthetics program in January 2018. I worked with the former Esthetics instructor,
Maryann Sharp, to learn how to teach the SD 16 hour micro dermabrasion certification
class & to insure all safety and sanitation requirements are instilled in the students.

I'was recently sent by Headlines Academy to Utah for Bella Lash eyelash
extension certification. This was a 24 contact hour course where I was able to learn
advanced techniques, troubleshooting, product knowledge, and teaching technigues that
I'am excited to bring to the Academy. This course certified me as a Bella Lash Instructor.

I'watch new professionals grow theoretically, practically, and personally. Nothing
could give me more satisfaction. I believe this industry offers an on going learning
experience and keeping up with available knowledge is key to being the best possible
instructor. My passion makes my job an enjoyable experience each day.

Sincerely

Caroline Vetttorazzi
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Eyelash Extension Certification Class

Dates:

Instructor;

Student Name:

License Number Date

In

Out

In

Out

Instructor Initials

Student Signature:

Instructor Signature:

Student Name:

License Number Date

In

Out

In

Out

Instructor Initials

Student Signature:

Instructor Signature:

Student Name:

License Number Date

In

Out

In

Out

Instructor Initials

Student Signature:

Instructor Signature:

Student Name:

License Number Date

In

Out

In

Out

Instructor Initials

Student Signature:

Instructor Signature:




Headlines Academy

Rapid City, South Dakota

This Certificate Presented to:

Maryann Sharp

In recognition for successful completion of 2 16 hour Eye Lash Extensions Course at Headlines Academy, Inc.
meeting all course requirements and demonstrating fundamental knowledge and required competenCy and % hereby awarded this certificate.

M

it %
A President

In testimony whereof we hereunto affix our signatures this 21* day

Directar of StudentBervicos

S F’w |



SOUTH DAKOTA DEPARTMENT OF LABOR AND REGULATION

SOUTH DAKOTA COSMETOLOGY COMMISSION

500 E Capitol Ave, Pierre, SD 57501
Tel: 605.773.6193  Fax: 605.773.7175  cosmetclogy.sd.gov

EDUCATION CERTIFICATION COURSE PROVIDER APPLICATION

APPLICATION FEE: $100 (Non-refundable}
Check or money order payable to: Cosmetology Commission

GENERAL PROVIDER INFORMATION
Provider’s Name: AUI@ ﬂ'\((‘/h@ﬁ
Provider’s Address: SSDI é o?la% Sf S,Ui I 1%

STREET

Siux Falls D $7103

CITY STATE  ZIP

Contact Name: HT:BLQ, M\SUF Tel: { [Qof) ’) 553(5’ xq /O
Fax {_ —r— - Email; OfyZ&CLmW/V@ //)Qt meu& COVVI

Check one: alndividual Provider 0 Company Provider

COURSE INFORMATION
0 ATTACH a detailed outline or agenda of the course must be attached to application

Subject {Check ONLY ONE) : 0 Microdermabrasion G Electric Nail File E:E\/elash Extensions

Name of Cotirse: B(_/(/(,aj (/QS/’\ GCMO(/C{SI”[ (5)(‘1101/?5[0!/” Clock Hours: “Q

All continuing education in South Dakota must eh{phaﬂze safety and sanitation Do not include breaks and meals
Location of Course: H’OI IUINOZIJ Sﬁ/’(f/& 5_5() - rO ( 1; fh SJC Suhlﬂ ”3
BUSIN NAME &5 ~
Staux Falls Q. S103
CITY STATE ZIP
Initial Course Offering Date:g"?z‘pt ol /5 Time: QGLW\

ADDITIONAL OFFERINGS
If this course will be offered more than the initial date listed above, attach a list of dates, times, and locations. To
identify the location, include business name, address, city, state, and zip code.

The Commission must have at least twenty-four (24} hours written natice of any changes in the date, location or
instructor of your course. Resumes are required for a new course instructor. This information must be faxed to the
number above. All correspondence MUST include the Commission assigned Course Certification number, course name
and number of credit hours.

Instructor Name: A'(/{(QL MW

QUALIFICATIONS AND LICENSURE 0 ATTACH instructor’s resume
D List state{s) of licensure and current license number — An instructor does not
have to be licensed in South Daketa, but must be licensed from another state.
DLR COSMETOLOGY PROVIDER APPLICATION 8/2018




List any relevant information you feel is necessary to assist the Commission in determining approval of this course.

A nodhon wida estednlisheel 1o o cunncudumn . | e S+
Years eXOeNENLL lﬂ‘ihlﬂi&j e ki %t/wrs exQeNEniE mmw\%l.

ATTENDANCE VERIFICATION

Briefly explain the method of monitoring for course attendance. g@@,@g ‘QSH% a V\E)O .\.QJ
for_shudnt mom*rom(ﬁ, ﬂrQV\ in BM ké@.fﬂ@mor\s in gy Su%ﬁelm

0 ATTACH a sample of the sign-in sheet. After the course, submit a copy to the Commission.

@ ATTACH a sample copy of the certificate of attendance the provider issues to the licensee as proof of attendance of
the course. The certificate must show name of course, name of attendee, dates of attendance, and number of hours
earned.

AGREEMENT
i certify alt information on this application is correct to the best of my knowledge.

Person completing this application (Please print): /ﬁ(U\\C\ MV\)LY‘

Signature: @/U\/?u @ﬂ Date: &/‘6 /QO\X

SUBMISSION

Submit your application within sixty (60) days prior to the course date to receive prior approval and a course number. A
$100 non-refundable fee must accompany the application. This fee is good for one year only no matter how many
courses are taught and is not pro-rated.

Attachments:
1. Course agenda or outline

2. Additional offerings

3. Instructor resume

4. Sample of sign-in sheet

5. Sample of certificate of attendance
NOTES

e When South Dakota licensees attend an approved provider course, the licensee does not have to pay the $35
verification fee to the Commission.

e Asof January 1, 2005, the Commission anly requires a one-time continuing education course for electric nail files
and microdermabrasion.

e Asofluly 3, 2017, the Commission requires a one-time continuing education course for eyelash extensions.”

o After the Commission has granted its written approval of the application, the provider is entitled to state upon
its publications: “This program is approved for __ (number)} South Dakota Education Certification Hours.”

COMMISSION USE ONLY

o Approved Hours: Course Approval Number:

0 Denied  Reason:

Reviewed by: Date: / /

DLR COSMETOLOGY PROVIDER APPLICATION 8/2018



BELLA LASH

CLASSIC LASH TRAINING COURSE SCHEDULE

DAY 1

. Chack In and Go Qver Kits and Matarials

- Theory of Eyelashes - The Bslla Difference:

Educator Demo on Gel Patches and Isolation and Lash Placement. Studants Observe Educator

Safety

Contraindications

Side Effects

Sanitaticn

Curl Thickness, Types and Stylas
Eyelash Praparation
Consultation

Application

Lash Care

Eyelash Removal

Fil Prccedures

Adhesive Care

First Aid

Mapping On Gel Patches

Watch Bella Lash Videos: Application Process and Removal Process

Students Practice Gel Paiches and Isolation on each other/stidants

- Practice Picking up Lashes. Using Adhesive and Placing Lashes on Makeup Sponge

. Lunch Break

- Madels Arrive and Chack In/Fill Qut Forms

Pre Client Consuitation
Madsal Consent Form

. Students Prep Clients

Make Sure Model is Prepped (cleansad, primed )
Put Gel Patches on Mode!

© Mapping on Gel Patch
- Applying Lashes



- Practice Hands On With Modals
- Checking { asheas
- Not Stuck Together
Boitorn Lashes Fres and Clear
= Cross Checking
Sealing
Removing Ge! Patches
Educatcr Review on Bemoval Process and Demo

Students remove Lashes from models
Clzanse with Lash Cleansar

. Finish with Models and Send Homs
- Heview and Q&A, Assign Homswork

Practice with tweezars at homa
- Study Manual

DAY 2

~Welcome
. Quastions from Day 1
- Wriiten Theory Test
- Corract and go over written test
Walceh Bella Videos: Fill Procedura
Raview Set Up Procedure and Application Process
. Braak for Lunch

Prapara for modals

- Begin certification on modsis frequiramant is io rave 80+ iashes appiiad propedy 1o eac

Hand oui certificates and final Q & A

=
1

aya 11 3 hours)



AYLA ARCHER

SUMMARY

Cosmetologist of 11 years with an emphasis on Eyelash Extensions for the past 4 years. |
have been an Eyelash Extension Educator for the past 3 years.

EXPERIENCE

COSMETOLOGIST 2006-2013
Cosmetologist at Hair by Stewarts (Aberdeen) April 06-Sept 06

Barber at Eglin Air Force Base (Eglin AFB, FL) Oct 06 - Jul 08

Cosmetologist at JC Penney (Pierre and Sioux Falls) Jul 08 - Mar 13

COSMETOLOGIST, HOLLYWOOD STYLE; SIOUX FALLS, SD 2013-CURRENT
Performs services in a full service salon and spa, specializing in eyelash extension
application.

LASH EXTENSION EDUCATOR, SHAVASANA LASH, CA 2014-2017
Educated students on the theory and practice of eyelash extensions through an 8 hour
curriculum. Taught classes either at Hollywood Style in Sioux Falls, or traveled to students,
as far as California. Taught quarterly classes at Capital School of Hairstyling and Esthetics in
Omaha, NE. Shavasana also sponsored me to compete in Lash Wars at IBS in Las Vegas
June of 2016.

LASH EXTENSION ERPUCATOR, BELLA LASH, UT 2017-CURRENT
Teaches the theory and practice of Eyelash Extensions through a 16 hour curriculum.

Hollywood Style is an affiliated Bella Lash training center.

EDUCATION AND TRAINING

LAKE AREA TECHNICAL INSTITUTE, WATERTOWN, SD 2006
Cosmetology

Honor Roll

JKSKINCARE, OMAHA, NE 2013

Classic Lash Extension training (NE Con Ed)

913 S Sneve Ave, Sioux Falls, SD 57103 405.680.2451



SHAVASANA LASH

Classic Lash Extension Certification

BELLA LASH

Classic Lash Extension Centification

BELLA LASH

Volume Lash Extension Certification

BELLA LASH
Eyelash Extension Education Certification

{Classic and Volume Extensions)

ACTIVITIES

Lash Wars 2016 at IBS Las Vegas

2014

2017

2017

2017



————

BELLA LASH

CERTIFIES THAT

TRINITY MILLER

STUDENT ID: 100572

BAS COMPLETED ALL REQUIREMEMNTS TO BE TERTIFIED IN

VOLUME LASHING

BY BELLA LASH EXTENSIONS., LLC
OF VINEYARD. U7

W Q.

APRIL 2018

DATE

1 w_nzic.‘mm\



Lash Training Sign-In Sheet

Name Time In [Time Out| License #




SOUTH.DAKOTA DEPARTMENT OF LABOR AND REGULATION .
SOUTH DAKOTA COSMETOLOGY COMMISSION

500 E Capitot Ave, Pierre, SD 57501
Tel: 605.773.6193 Fax: 605.773.7175 cosmetology.sd.gov

EDUCATION CERTIFICATION COURSE PROVIDER APPLICATION

APPL{CATION FEE: $100 (Non-refundabie)
Check or money ordér payable to: Cosmetology Commission

GENERAL PROVIDER INFORMATION
Provider's Name: Vl% l\{’ LQYY\]CQ
Provider’s Address: A west %Yd &

STREET
ool S 618 0 SR
CITY STATE ZiP

Tel: ({00l ) 7> - ]"zy(‘li

Fax{ ) - Email: _1A 93\\9, Sean$®) D %mm'\ . com

Contact Name: Fllé)\\@ L@W\]L@,

Check one:  wAfdividual Provider o Company Provider

COURSE INFORMATION
0 ATTACH a detailed outline or agenda of the course must be attached to application
Subiect (Check ONLY ONE) : 0 Microdermabrasion a Electric Nail File M:felash Extensions

Name of Course: _{("anitu's ¢ lassic En.;.e\aah E‘ykn}\\‘m ClasR  Clock Hours: \ W

Alf continuing education in South Dakota must emphasize safety and sanitation Do not include breaks and meals
Location of Course: (ot on  Sxodid 217 worst Rrd_st
BUSINESS NAME STREET
OO e B Y 10
Ty STATE ZiP
Initial Cource Nffering  Nata: OCODey” |4 Vnd ‘Srh'ﬁme: 4. c0cun
ADDITIONAL OFFERINGS

i this course will be offered more than the initial date listed above, attach a list of dates, times, and locations. To
identify the focation, include business name, address, city, state, and zip code.

.The Commission must have at least twentv-four {24} hours written notice of anv changes in the date. location or
Instructor of your course. Resumes are required for a new course instructor. This information must be faxed to the
number above. All correspondence MUST include the Commission assigned Course Certification number, course name
and number of credit hours.

Instructor Name: Vl{ %}. Q&W\Kﬂ,

ZUALIFICATIONS AND LICENSURE 0 ATTACH instructor’s resume
O List state(s} of licensure and current license number — An instructor does not

have to be licensed in South Dakota. but must be licensed from another state.
DLR COSMETQLOGY PROVIDER APPLICATIAN: o




.ist anv relevant information you feel is necessary to assist the Commission in determining approval of this course.

T hae C'L\n’adq _ben Va(hmc‘{ Lo/ CA k&dﬂ/

-FTENDANCE VERIFICATION

zriefly explain the method of monitoring for course attendance., m%_dﬁﬁw_ﬂhd_\mm%

and T neot- (e hom aione Gwmci\ CloRy

0 ATTACH a sample of the sign-in sheet. After the course, submit a copy to the Commission.

E IR

— ~#TACH a sample copy of the certificate of attendance the provider issuesto the licensee as proof of attendance of
“he course. The certificate must show name of course, name of attendee. dates of attendance. and number of hours
earned, '

AGREEMENT
| certlfy all information on this apphcatlon is correct to the best of my knowledge

Ferson completmg tnis appncatlon (Ptease prmt} VIU\ Lie. LQYY\\LQ

Signature: ’/L{_Jébx 7 SEQML(.L - o Date:_g_/ 82\ /

SUBMISSIORN

Submit your application within sixty (60} days prior to the course date to receive prior approval and a course number. A
$100 non-refundable fee must accompany the application. This fee is good for one year only no matter how many
tourses are taught and is not pro-rated.

Attachments:
1. Course agenda or outline

2. Additional offerings e

3. Instructor resume

4. Sample of sign-in sheet

5. Sample of certificate of attendance e e e
NOTES e . e

e  When South Dakota licensees attend an approved provider course, the licensee does not have to pav the 535
verification fee to the Commission.

¢ Asof January 1, 2005, the Commission only requires a one-time continuing education course tor electric nail files
and microdermabrasion.

e Asofluly 3, 2017, the Commission requires a one-time continuing education course for eyelash extensmns

» After the Commission has granted its written approval of the application, the provider is entitled to state upon
its publications: “This program is approved for ___ {number) South Dakota Education Certification Hours.”

DLR COSMETOLOGY PROVIDER APPLICATION 812018



Minkys Classic Hands-on Workshop Outline of the Day

Day 1
introduction and eye anatomy PowerPoint

Power point answers 1. Iris 2. Upper Eyelid 3. Lacrimal Duct 4. Sclera 5. Lower Eyelid
6. Lashes 7. Pupil 8. Conjunctiva 9. Cornea

Read/answer questions on study guide emailed to students

Study guide quiz

Watch Training video give them link www.minkys.com/training-video

Break 15 min

Pull out loose sheets in training manual and fill out what can. Read manual out loud.
The training manual is an “at home trainer” Encourage students to read manual 12 step
by step guide BEFORE applying their practice set. As homework that night read the
FAQ's

Possibly Lunch

Hands on practice without model- Let them lash on their hand or 2 songs let them do it
anyway they feel let them “get the bad juju out” once the 2 songs are over then show
them the proper way to hold tweezers then again play 2 songs and let them lash again.
Then show them how to let the lash lay, right amount of adhesive, play 2 songs while
walking around to each students letting them watch you do all the steps correctly
Work on isolation and placing eyelashes on hand and Taping eyelashes down

Day 2
PRACTICE ROUNDS (8 hours)

Work on Design worksheets/mannequins and isolation and taping again
Read safety and sanitation email

e Safety and Sanitaion

Minkys and  wish to maintain the health and safety to the eye, surrounding tissues and natural
lashes. We will go over conditions that may make the lash applications difficult and in
somecases not an option. Such as allergies, Alopecia, eye infections, Eczema/Psoriasis, cancer
patients, photophobia, claustrophgbia, trichotillomania, fine/brittle lashes, oily skin and lashes,
and more. Things to also look for and ask about it if the client has had any cosmetic procedures
like Lasik surgery, permanent cosmetics, blepharoplasty, Accutane or acne medications.

In my class, | will teach the importance of proper application. Proper isolation is @ must
if done incorrectly it can lead to multiple fash attachment and as a result itching ali)ng the lash
line occurs. If left unattended for length of time follicles will becorne clogged/blocked causing
buildup. Usipg too much adhesive can also block follicles causing discomfort. The adhesive can
“pool” making it hard for hair to grow out of pore causing ingrown eyelash.



Choosing proper placement is extremely important, you don’t want to place the
extension too close to the lash line or too far out on the hair follicle. Too close can alter the very
thin eyelid and making it difficult for the lash to release when cycling and can cause an “itchy” or
“pinchy” feeling. Proper length and thickness is important, you never want to place an
extension that is twice the length and/or thickness of the natural lash. Doing so can cause
damage and continuously weighing down the natural lash will cause the papilla to stop nursing
the follicle and the natural lash with stop growing.

e Sanitation

Your work station must always be clean, organized, and sanitary. Welcome your client
back to your sanitized workstation. Have them read the client liability waiver and sign it. Then
you have your consultation and examine your clients eye, eyelashes, and surrounding skin
before beginning application, make sure the eye area is free from all contraindications. Before
Application you must clean and sanitize your hands, paying extra attention to your fingers and
fingernails. Move client’s hair away from your sanitized tweezers, adhesive, and application
products. Then clean and prime the client’s eyelashes. If consultation goes ok and no
contraindications are found then begin the eyelash extensions. When complete everything that
the client touched and that you used on the clients must be cleaned, sanitized and/or disposed
of immediately after service. Starting with your tools take them to your wash station and clean
alf reusable tools such as your tweezers first with antibacterial soap and hot water thoroughly.
After they must be dried with a disposable towel and then placed in a germicide,
pseudomonacide, fungicide, and virucide cleaning agent such as Barbicide. They must soak in
this cleaning agent for 15 minutes or as directed by the instructions on the product. After
removed from the cleaning agent they then must be hand dried again with a disposable towel or
air dried on a disposable towel and placed in UV ultraviolet light for 15 minutes. Immediately
after all tools need to be placed in a closed sanitized container. i client is laying on a vinyl or
leather surface it must be cleaned in its entirety between every client. They must be disinfected
with a germicide, pseudomonacide, fungicide, and virucide such as barbicide or barbicide wipes
following the instructions on the product. The one that | myself use | have to wipe down the
bed and leave it visibly wet for 10 minutes and then let it air dry. If you use sheets then they
need to be replaced after every client and washed. When using a fabric recliner to do
extensions then they need to be covered with clean dressings and replaced with every client and
use a disposable dental bib for where the clients head lays that must be disposed of and
replaced after every client. We also teach that all extension applications should be performed
on a hard surface, carpet and rugs are not permitted. A first aid kit and a saline wash must
always be available at all times when applying eyelash extensions. All toels that are not able to
be disinfected must be disposed of properly.

Lunch

Get ready for models

Finish the day with Hands on Model, Switch models if needed so they can practice on
different eyes

Go over independent practice period



This portion of the workshop needs to be broken down into FOUR (4) Rounds. You will sit with
each student four (4) separate times (at the minimumy). No Texting or Talking on your phone or
with co-workers.

Take the time to be present with your student, let them know their success is what you have in
mind. Be patient. Remember how difficult it is to learn how to fash. Keep empathy near by and
aid your student along this path.

ROUND 1: CHECK STUDENT'S GEL PATCH/TAPE PLACEMENT. Check that the
bottom lashes are secure and patch/tape is not too high causing discomfort to the
model. CHAIR POSITION, advise student that an adjustable chair is needed as the
client size will alter. Check all applied extensions. Advise what is correct, incorrect-and
why!l YOU APPLY 2-3 EXTENSIONS PER EYE on each model. Advise your students to
simply watch you apply. You will give the student additional information at a later time.
ROUND 2: DEMONSTRATE “WRAPPING/LOCKING” THE EXTENSIONS as well as
check the patches/tape and lashes applied by the student. The wrappingfiocking method
is best for retention and integrity of the natural lash. This method is the difference of
placing the extension on top vs. from the bottom. If placing the extension on top of the
natural lash, gravity will take over and weigh the natural lash down. If you support the
natural lash with the extension by placing it under the natural lash and “scooping” the
natural lash up to you.

ROUND 3: DEMONSTRATE “COMBING” WITH TWEEZERS as well as, check the
patches/tape and lashes applied by the student. Consider: The mascara wand is “round
brush” and the tweezers are a “fine tooth comb”. Round brush is used for fluffing the
hair, styling it, placing it. Fine tooth combs are for combing out tangles. We want to
guide our students into the habit of constantiy combing. Show them to comb from the
root/base up, one lash at a time, gently breaking apart any two lashes that are not
supposed to be adhered. Comb through an entire lash line of one eye, ask the model if
they can feel the difference in the combed eye vs. the uncombed eye. They will likely
state that the lashes pull and/or pinch. Also, visually show the student how the skin on
the eyelid will move easily if multiple lashes are adhered.

ROUND 4: TEACH A NEW HABIT as well as check the patch/tape, check that all lashes
are applied correctly, wrapping & locking technique is taking place, and finally they are
combing with the tweezers. Apply 6-10 extensions (3-5 per side), at that time, they need
to stop, check bottom lashes (to see if any are stuck), comb through both lash lines,
brush, repeat.

END THE PRACTICE TOGETHER. Sealing time... with the L_uxe Clear Sealer, a micro
brush swab and air blower, teach your students how to properly seal the lashes for a
stronger, longer bond. Demonstrate on a model by applying the sealer to one eye, and
watch your students use the sealer on all the models. Have each student RECITE THE
AFTERCARE INSTRUCTIONS TO THEIR MODELS while applying the Luxe Clear
Sealer. Demonstrate how to remove the gel patches/tape one layer at a time from the
top layer down. TAKE AFTER PIC, also tell your students to post on FB & IG, to get new
clients, tag Minkys :) Thank the model for his/her time. Make sure students walk each
model to the door to complete the day.

Be sure every student fills out and signs the Workshop Checklist! Again, it is included in your
loose sheets inside of the Training Manual. Remember to keep and file this sheet in case
needed in a future situation.



INDEPENDENT PRACTICE PERIOD (Do and pass 5 models 2 hours each)

Keep in mind, ali students need CLEAR instructions. And, they may feel lost if they don't hear
back from you, their mentor. Please inform your students you wili respond within 24 hours of
their texts. Always follow through with this promise. Please clarify the difference between a
minimum of 5 appropriately applied sets of lashes versus applying 5 sets. MINKYS is aware
that you, as the trainer, know the difference. Most, if not all, students will NOT be ready to
certify after completing 5 additional sets of lashes.

MINKYS has a rigorous certification process. Do NOT certify someone if they are not ready!
PERIOD! Save yourself time by critiquing each set your student sends you before arranging a
certification date. Be sure your student is ready! Below is advice you can give your

students. You are welcome to copy everything and store it in your phonefon your computer.

Never respond with “sorry, this does not pass”, you need to provide an explanation. You are
welcome to send a comparison picture with your work (or mine) as a sharp contrast to the
student’s work. We do not expect a student’s work to look anything like a fash artist with years
of experience. However, it is our goal to have our MINKYS cerlified lash artists be the best in
the industry! And sometimes we have to see the difference in our work in order to know what to
strive for! How to critique your student’s work:

1. Always check for Proper Isolation. Improper isolation will cause multiple problems for
your student and their models. Why? Improper isolation leads to multiple lash
attachment, and the resuit is itching along the lash line. Also, the mode! will
experience pinching/pulling feeling as the natural lash tries to carry out the natural
cycle. If left unattended for a length of time, follicles will become clogged/blocked
causing build up, and possibly blepharitis. Extensions that are not fully attached to the
natural lash will fall out quickiy.

What helps with proper isolation? LIGHTING is key! Do not attempt to use a regular room
lamp. Successful lashing requires a full spectrum, daylight lamp! And the light must hover
directly over the client's eyes. SIGHT, not seeing clearly is a huge problem for everyone. If you
can't see all those baby lashes, then you'll need magnifying glasses. SEATING, be sure you
can see the lash line in its entirety. You should be able to see the top of the lash clearly down to
the base of the lash. If your seat is too high, the root of the lash will be extremely confusing. If
your seat is too low, the eyelid will tend to look like the true base, and you will adhere the
extension directly to the eyelid skin. COMBING, combing the lash line will “make or break” you
as a lash artist. Remember you will need to take the time to comb through EVERY single lash
and be sure no two lashes are adhered. If they are, gently pull apart the iashes. Only one
extension on one lash, that's it, that's all.

2. Proper Adhesive Usage: Why? Using too much adhesive can block follicles, causing
discomfort for models/clients. If too much adhesive is being used then gravity takes over,
and the adhesive travels down the extension touches the skin, “pools” out and blocks the
follicle. A lash ready to cycle cannot release, the new lash cannot force through the pore.
Therefore, an ingrown eyelash is now on its way, bad news blues!

What helps to create the perfect amount of adhesive? Slowiy pull the extension out of the
adhesive. Blotting excess on the gel patch before applying the extension to the lash. Dipping



just the bottom % of the extension into the adhesive. ADHESIVE should never be

seen. meaning once applied to the natural lash; adhesive should be smoothed out. Close your
tweezer, use the back side to smooth out any excess adhesive. Remember, there is no
universal adhesive just as there is no universal client. Once you have achieved certification |
encourage you to try different adhesives on different clients. General rule of thumb, thicker
adhesive works better in drier climates. Thinner adhesives do better in moist climates. However,
we now know that we must have SOME moisture in the air to begin the curing process. Using
MINKYS Mini Humidifier and/or Nano Mister wili aid in proper curing of the adhesive.

3. Proper Lash Placement: Why? Let's be honest, crazy laying lashes look horrible. We
want a clean, straight lash fine. If a natural lash lays crazy, avoid that iash, no need to
apply an extension. Lash placement also applies to how close the extension should be
placed to the eyelid. The skin on the eyelid is very thin and will alter, or dent with the
slightest amount of weight. If the eyelid skin is altered this means the extension is placed
too close making it difficult for the lash to release when cycling. !t can also cause
discomfort for your client with an “itchy” or “pinchy” feeling.

What helps with Lash Placement? If the extension is twisting inside of the tweezer ease up on
the tension. Do not attempt to place a twisted extension. It will not lay correctly, and you'll create
“crazy faying lash”. When a crazy laying lash grows out, it becomes “top heavy” and
increasingly crooked. Avoid placing the extension too close to the lid (check your seating, you
need to see the “horizon” of the lash line). Correct position for Lash Artist: No slouching of
shoulders, forearms should be able to easily rest on the table, wrists resting comfortably on your
client’s forehead. You should be able to view the lash from the root to the tip. If you are looking
down upon the lash then your seat is too high. if you can't see the root this means your seat is
too low and the eyelid line is covering the root of the lash. You are welcome to apply medical
tape close to the lash line and gently pull up towards the brow bone to expose the lashes. Use
caution: Be sure clients eyes are able to fully close.

4. Proper length and thickness: Fact vs. Opinion ~ Fact: Never place an extension on
a lash that is twice the length and/or thickness of a natural lash. Doing otherwise can,
and will cause damage to the natural lash. Continuously weighing down the natural lash
will cause the papilla to stop nurturing the follicle and the naturat lash will stop growing!
Opinion: The long,long lashes, well...they do NOT look good on everyone!

What helps with choosing the proper length/thickness? Use your awesome MINKYS tile as a
guideline. You will not be able to look at your client and teli what length you should use, but you
can grab an extension and (without adhesive) just place it next to the longest lash. Decide at
that point if you should go longer or shorter. Follow the lead of the natural lash line, if you have
a longer natural lash you can use a longer extension, and vice versa for shorter. Here is a cheat
sheet for you

+ Client wants to focus on LENGTH: Use a longer, light weight extension 0.15mm &
0.10mm or a combination of both dimensions throughout the lash line.

» Client wants to focus on THICKNESS: Use a shorter extensions 0.20mm & 0.15mm or a
combination of both dimensions throughout the lash line.

» Client wants to focus on THICKNESS & LENGTH: Using 0.15mm or 0.10mm in longer
fengths and 0.15mm or 0.20mm in shorter lengths creates a beautiful, HEALTHY lash
look. For instance, Length chosen (0.10mm) 10mm, 11mm, 12mm. To create thickness
(0.15mm) 8mm, 9mm, 10mm



5. Proper amount of lashes: Why? Industry standards claims that 60 lashes per eye is
a full set. However, once you start seeing more eyes you will quickly discover that 60
natural lashes is just a fraction of what most clients may have. Given that this is
standard, it is a great way for us to gage your success and give MINKYS a grading
scale. We want the quantity to be your last focus. We desire proper quality prior to this.

What helps with getting more extensions in a timely fashion? Please, don't get caught up on the
amount you apply! Just focus on alternating eyes to apply extensions, with clean/clear
isolations, proper amount of adhesive, combing with the tweezers, applying a safe thickness
and length, and placing the extensions a proper distance from the eyelid. If you continue to work
on these things you should be able to easily place 60+ per eye by the time you return for
certification.



Kylie Lemke

103 Jerry St
Yankton, South Dakota, 57078
(605) 760-1343

kyliejean87@gmail.com

I'am a very business and goal oriented individual. Who is driven and passionate about
enhancing people’s self-perception and boosting the self confidence in others one beauty

technique at a time.

Professional Experience

Ovation Salon

Lincoln, Nebraska

November 2006-November 2007

John Aguirre Owner and manager of Joseph’s College of Beauty. Immediate hire after

school for booth rent. Services provided: hair color, haircuts, styles, and makeup
application.

Xtreme Salon and Spa

Yankton, South Dakota

June 2007- January 2015

2012 learned to do eyelashes extensions by Tammy Ugofsky who is certified through
Babe Eyelash Extensions. Services provided: Brazillion Blowout, pedicures, gel polish,
facials, chemical peels, body scrubs, body wraps, spray tan application, manicures,

eyelash extensions, color, haircuts, styles, tape in hair extensions and makeup application.

Legacy Studio



Yankton, South Dakota
January 2015 — present

Services provided: Brazillion Blowout, pedicures, gel polish, manicures, eyelash
extensions, color, haircuts, styles, tape in hair extensions and makeup application.

Education

Joseph’s College of Beauty
Cosmetologist

Lincoln, Ne
September 2005-November 2006
Minky’s

Eyelash Extensionist/Trainer

Salt Lake City, Utah

July 2017

Privana Balayage Training
Balayage Technician
Sioux City, lowa

June 2015

Lanza Color Class
Lanza Color Certification
Yankton, South Dakota

December, 2014, April 2015, February 2016



Salon Centric Hair Shows

Fall 2015, 2016, 2017
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Certificate of Completion
Kylie Lemke

September 12th, 2017

has successfully completed the training and certification process to be a certified
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SOUTH DAKOTA DEPARTMENT OF LABOR AND REGULATION
SOUTH DAKOTA COSMETOLOGY COMMISSION

500 & Capitol Ave, Pierre, S0 57501
Tel: 605.773.6193 Fax: 866.326.7175  cosmetology.sd.gov

CONTINUING EDUCATION COURSE PROVIDER APPLICATION

APPLICATION FEE $100 - Non-refundable

Check or money order
Make payable ta: Cosmetology Commission

GENERAL PROVIDER INFORMATION
. : ] (ﬁ‘ . P 2 f | ¢ , :
Provider's Name: N CAUMG ]C'f Hen Lo ¥ Mief\s
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ecx one: %dmduaf Provider & Company Provider

COURSE INFORMATION
G ATTACH a detailed outline or agenda of the course must be attached to application

Subject (Check ONLY ONE): o Microdermabrasion ; Electric Nail File k{yﬁélash Extensions

Name of Course: _“STOID [ Las E(TEN’:}H}?{ TM‘IH”\{&:’ Credi
All continuing education in South Dakota must emphasize safety and sanitation D;end;: :::;5;2 breaks and /
. Location of Course: %W niD 'q £ M SNTM meals
i Ko Gy S r—
B . STATE zip
 initial Course Offering Date: Oct: 193 &Tﬁfm
'éﬁbiﬁo_mm OFFERINGS

this course will be offered more than the initial date listed above, attach a fj
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ation; include business name, address, city, state, zip. f dates, times, and locations. To
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ini is course,
e Commission in determining approval of this ¢

List any relevant information you fee! is necessary to assist th omyT ! P '-*’i_}_’&‘ié’:u———f”_“
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T ATTACH a sample of the sign-in sheet. After the course, submit a copy to the Commission.
T ATTACH a sample copy of the certificate of attendance the provider issues to the licensee as prot;f of atécndafr;;eucr);
the course. The certificate must show name of course, name of attendee, dates of attendance, and number o

earned,

SIGNATURE
,KW ” -
{Please print}: ! Al Iif:»“?,‘f &ﬁﬂf’&

Person complg_ting this application }
Signature: [ ._..,é 07,?[/ %&Z &f?élj . § 1.3/ 1 /8
K‘— // (f{// 7~ |

SUBMISSION
¥ {60) days prior to the course date to receive prior approval and a course number. A

Submit your application within sixt
$100 non-refundable fee must accompany the application. This fee is good for one year anly no matter how many

courses are taught and is not pro-rated.

Attachments;
1. Course agenda or outline
2. Additional offerings
3. Instructor resume
4. Sample of sign-in sheet
5. Sample of certificate of attendance

NOTE: When South Dakota licensees attend an approved provider course, the licensee does not have to pay the $35 verification fee to
the Commission.

. As of 1/1/2005 the Commission only requires a one-time continuing education course for electric nail files and microdermabrasion

" Course Approval Number:

us granted its written approval of the application, the provider s entitled to stat

or ... (number) South Dakota Continuing Education Hours.” € Upon its publicatigns- “This

9/2017




§ T6HR CERTIFICATION COURSE OUTLINE

DAY 1

Arvive at 8 s,

Check-in/Hand-outs/Class time

firtradiction/ Review Class expeclations {20 minutes)
Hand out Leaining manuals and kits {20 minutes)
History of False Lyclashes (V2 hour)

Anatomy and Biology of the Eye (3 hour)

Break (15 min)

Anatomy and Biology of the Eyve continued (2 howrs]

Lunch Break (¥ hour) ' (2 hours)
A TP T velash Bxtensions 1
Safety & Sanitation & Infection Control and Contraindications for Eyelash Exte)

Break (15 min)
Safety & Sanitation & Infection Control continued and Discases of the Eye (2 hours)

Check out and go home at 5 pan.

DAY 2

Arrive at 8 aum,

Check-in/Review Safety & Sanitation & Infection Control with Short Quiz/Eyelash Extension Application
and Removal Process/ilands On
Review of Safety & Sanitation & Infection Control (15 minutes)

Short Quiz (Yahour)
- Go vver Application and Removal Process (1 hour)
o Break (15 min}
o Set lip work areas (15 min)
""Apphcatzon and Removal of Eyelash Extensions Hands on Portion (2 ¥, hours)




DATES AND TIMES COURSE OFFERED

1. SEPTEMBER 29, & 30, 2018 @ STUDIO 19

2. QCTOBER 27, & 28, 2018 @ STUDIO19

3. NOVEMBER 16, & 17, 2018@ STUDIOT9

4. NO COURSES OFFERED DURING DECEMBER 201¢
HOLIDAYS

5. JANUARY 11, & 12, 2019 @ STUDIOT9

b. FEBRUARY 15, & 16, 2019 @ STUDIO19

7. MARCH 15, & 16, 2019 @ STUDIO19

8. APRIL 12, & 13,2019 @ STUDIO19

9. MAY 17, & 18, 2019 @ STUDIO19

10.JUNE 21, & 22, 2019 @ STUDIO19

1. JULY 19, & 20, 2019 @ STUDIO19

12, AUGUST 9, & 10, 2019 @ STUDIO19

“* COURSE DATE AND TIMES ARE SUBJECT TO
CHANGE UPON APPROVAL OF 8D COEMETOLOGY
COMMISSION

“* ADDITIONAL COURSES MAY BE SCHEDULED wWiTH
- STUDIO 19 UPON REQUEST AND APPROVAL

- ';;***ALL COURSES WILL BE HELD AT THE FOLLOWING:

STUD&O 19 LASHES 521 MAIN STREET, RAPID CITY 8D
57701

3 DU TO

$E DE%CHQ?T OGN AND CONTENT OR FOR COURSE
PLEASE CONTACT STUDIC 1 19 AT (605)690-8243 @F"

QGNMA NEGMAIL . COM



TAMI
STOKFS

319 Goief Street Lead, SD 57754 | {605}620-8248 | studiol Yonmain@gmail.com

Skilts Surmmary
3D licensed Cosmelolagist currently with 20+ years experience SD License # CO-09617-20

3D ficensed Nuise curently with 10+ years expeiience. SD License #f PO09886

FL licensed Permanent Makeup Arlist currently with 8+ years experience

Education

Degree / Date of Graduation

Cosme?ofcgy degree/ 1991 in Minnescia
Nursing degree / 2004 in South Dakota

Experience

MARIE'S BEAUTY - ROSEVILLE, MN

Nait Tech/ 1991-1994
Provided clients with manicures, pedicures, acrylic nails, and nail art.

PIVOT POINT BEAUTY - CHICAGO, |1

‘Cosmetologist/ 1994-2004
Full serwce salon focusing on providing the cutling edge of qlf aspects of beauty to gl clients.

;iNAlL STUEIO SIOUX FALLS, D
' '35_ Nail Tech/ 20082010




SiBelle Salon
Cosmelclogist/ 2012-2014

Provide clienls with alf services offered in this trendy upscale salon.

Studio 19 Lashes and Salon

Owner-Qperator/ 2014-present i
Offering the finest in Eyelash Extensions and Permcm‘e‘n! Makeup os well gs proviaing
continuing education and advance techniques frainings.

Galden lLiving Center
Nursing Service/ 2006-2007

Gerialric nursing

STAT Nursing

Short Distance Travel Nurse/ 2007-2008
Provide interim nursing services for Clinics, Hospitals, ER's, nursing homes, and Assisted Living

Centers on an on-call bosis.

AACQO Nursing Service

Travel Nurse/ 2008-2012
Travel 1o long term assignments providing inferim nursing services as needed

Continuing Education

e NB@MQ for Wound Care/ 12-hour course developed fo provide
“'n;br*sfe‘s with an understanding of the changing face of wound care

_today.

ner's Management/ 8-hour seminar to help nurses manage
_e,;rs_;pisease in the long-term care-memory unit setting
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=X AMPLE
TIME INJOUT SIGNATURE TIME IN/OUT SIGNATURE
DAY 1 o DAY 1

B0ms w5k :
101001 Oy @%ﬂuCﬁ%mgé%ﬂ@ﬁ

025w (f0mbfFretss

1895 our e g onisfiSates
A5 |y ( ﬁfﬁﬂhl}f{&@/@ﬁﬂ
L5 o tun (it
30w (ﬁ/}?ﬂ%%a@d

510 _ar 8 pay %WW

DAY 2 DAY 2




nas successtully completed
the16 hour Studio 19 Lash Extension Training — SD State Approved
Continuing Education Course on October 20, 2018

e October 20, 201
Provider Number: EGE- 00068-2017 | I




