SOUTH DAKOTA COSMETOLOGY COMMISSION

Department of Labor and Regulation
Mailing Address: 500 E. Capitol Ave, Pierre, SD 57501

Location Address: 111 E. Capitol Ave, Pierre, SD 57501
Phone: (605) 773-6193 e Fax: {605) 773-7175
E-mail: cosmetology@state.sd.us e Website: cosmetology.sd.gov

AGENDA

South Dakota Cosmetology Commission
Ramkota Hotel, Lake Lewis & Clark Room, 920 W Sioux Ave, Pierre, SD

Tuesday, July 12, 2016 - 8:30 a.m.

CALL TO ORDER, President Tammy Ugofsky

1. ROl Call Laurie Brandner

2. May 24 & June 19, 2016 Meeting Minutes _.._................................... Laurie Brandner

3. Treasurer's Report.. ... e Kate Boyd

4. Executive Director's Report ... Kate Boyd

5. DIsCiplinary ACHONS ... Violations Committee

a. Proposed Consent Agreement - Case E-2016

6. School Requests

Fallon Helm - TSPA

School License Renewal Application - Headlines Academy - Rapid City

School License Renewal Application - LATI Cosmetology Program - Watertown
Electric Nail File Provider Application - Black Hills Beauty College - Rapid City
Electric Nail File Provider Application - Black Hills Beauty College - Sioux Falls

Do o

7. Commission Review of License Applications & Requests
e An Thien Le - Request to Retake Nail Technician Theory for an 8th time
o Stephanie Waletich - Needs Instructor State Laws Exam by end of July - Need examiner to administer
s Jayde Keller Alternative Senior Instructor License Proposal

8. Election of Officers

9. Review and Revise Exam & Meeting Calendar for Remainder of the Year & Discuss 2017 Dates
September 24, 2016 - NIC School Overview

September 25, 2016 - NIC Examiner Training (Mandatory)

September 29-30, 2016 - State Board Administrators Meeting

September 30 - October 3, 2016 - NIC Conference - Tampa, Florida

October 20-22, 2016 - School Visits, Commission Meeting and State Board Exams - Sioux Falls/Watertown
November 19, 2016 - State Board Exams - Watertown

10. Other Business

ADJOURN

Individuals needing assistance, pursuant to the Americans with Disabilities Act, should contact the Cosmelology




SOUTH DAKOTA COSMETOLOGY COMMISSION
DRAFT MEETING MINUTES

May 24, 2016

Call Meeting to Order

A meeting of the Cosmetology Commission was called to order by Vice President Lori Berreth
at 8:30 am. The meeting was held at the Department of Labor and Regulation office located at
2330 N Maple Avenue, Suite 101, Rapid City, South Dakota.

Roll Call

Attendance was taken by Secretary-Treasurer Laurie Brandner, with the following members
present: Lori Berreth, Laurie Brandner, Crystal Carlson, and Lori Littie. Members Absent:
Tammy Ugofsky. Staff present: Attorney Aaron Arnold, Executive Director Kate Boyd. Others
present included: Angela Taylor and Penny Thompson from Stewart School: Joy Poloncic and
Tom Poloncic from Black Hills Beauty College; Cricket Rick and Peggy Sproat from Headlines
Academy, Shawn Venjohn from Lake Area Technical School Cosmetology Programs and via
conference call Eileen Donley and Stephanie Mortimore.

2. Minutes of the March 11 and April 19, 2016 Meeting

IT WAS MOVED by Laurie Little, seconded by Crystal Carlson to approve the Minutes of the
March 11 and April 19, 2016 meeting as written. The motion prevailed on a voice vote.

3. Treasurer's Report

Secretary-Treasurer Laurie Brandner reported that as of March 31, 2016 the available budget
was $8,966.30 and the cash center balance was $257,622.16.

IT WAS MOVED by Crystal Carlson, seconded by Lori Little to approve the Treasurer's Report
as presented. The motion prevailed on a voice vote.

4. Executive Director’'s Report
Executive Director Kate Boyd reported on four subjects, including:

(1) Open Position - Beth Marnell recently resigned and accepted a position with a different
state office. We are beginning the process of advertising to fill this position.

(2) Smocks for Exam Administration - In the past there had been discussion about those who
participate test administration wearing a uniform of a smock. Commission member Crystal
Carlson had done some research and brought several smocks for the commission to see. No
consensus was reached as some members felt smocks were unnecessary.

(3) Cosmetology Practical Examination Content - At the March 11, 2016 meeting, the
commission had reviewed the newly updated NIC Cosmetology Practical Exam content. At that
time the commission requested a delayed implementation of the new exam until January 1,
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2017 to allow our test examiners to be trained on the new exam this Fall during our annual
examiner certification and so that the schools can become familiar with the new exam
requirements.

Executive Director Kate Boyd had attended the NIC Region Meeting recently and spoke with
Rosanne Kinley, the head of the National Exam Commiittee. Ms. Kinley recommended that
South Dakota make two changes to the optional services that we test: (1) Replace Acrylic Nail
with Manicure/Polish, and (2) Replace Facial with Removal of Hair on Eyebrows by Tweezing
and Using Simulated Soft Wax. The reason for the change would be to more accurately test
what the typical cosmetologist performs in the salon.

It was noted that it would take action by our commission to change the two optional services
that we test.

IT WAS MOVED by Laurie Brandner, seconded by Crystal Carlson, to change the optional
services that we currently include the cosmetology practical exam: (1)} Replace Acrylic Nail with
Manicure/Polish, and (2) Replace Facial with Removal of Hair on Eyebrows by Tweezing and
Using Simulated Soft Wax. The motion prevailed on a voice vote.

(4} Failed Inspection Reports - Commission members were informed that we have started
posting all failed inspection reports on our website. This has resulted in phone calls from
licensees who believe their business has been impacted. There was a brief discussion about
whether or not we should post an update after a salon has been re-inspected and passes the
recheck inspection. It was stated that this is a work in progress and that in the future we hope to
have our inspectors equipped with tablet devices to perform inspections and upload all
inspections directly to our website and database.

5. Continuing Education for Licensees

Laurie Brandner and Crystal Carlson reviewed notes from the Continuing Education Task Force
that met on April 22, 2016 in Sioux Falls. South Dakota cosmetology law authorizes the
Cosmetology Commission to adopt administrative rules “pertaining to continuing education for
licensees on health issues, safety issues, and services that require the use of chemicals or
electrical or mechanical apparatus.”

The task force had considered many different aspects of licensee continuing education
including the goal of continuing education should be “protecting the public and licensees and
increased professionalism; what would be an appropriate number of required hours, what the
content should include, how to verify the licensee has actually attended the continuing
education, whether or not there should be an exemption for licensees over a certain age or
years of experience and whether to proceed with implementing continuing education.

It was noted that only 14 other states require licensee continuing education and some states
have dropped continuing education, considering it a barrier to practice.
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It was agreed that further research needs to be done on this subject and that any
recommendations to proceed or not to proceed with continuing education need to be submitted
by the end of 2016.

6. Proposed Changes to Cosmetology Education Hours/Curriculum

The discussion on proposed change to the cosmetology education hours and curriculum began
with the cosmetology schools that were present each stating what their position is on a change
in education hours.

Cricket Rick from Headlines Academy stated that they would like to maintain 2100 hours but
understand that in the future South Dakota may need to lower the numbers, but would like to
see them no lower than 1800 hours.

Angela Taylor from Stewart School stated that their school would to stay at 2100 hours and
would like to see the Commission to move slower on any attempt to lower cosmetology
education hours. Their scheol also would not like to see the hours lowered below 1800 hours.
They also stated that they would like to have a hair design license to accommodate those
students who really only want to do hair and not nails or esthetics. Headlines added they would
also be in favor of a hair design license.

Tom Poloncic of Black Hills Beauty College stated that they think the Commission should wait
for more information from the national level and to determine what the education needs actually
are. They added that they feel comfortable and will be prepared to educate students at
whatever level the hours end up being.

Shawn Venjohn from Lake Area Technical Institute Cosmetology Program stated that she
thinks the hours should not be any lower than 1800 haurs, if a reduction needs to be made.

Following further discussion, it was agreed that the Education Heur Task Force could continue
to monitor this topic and meet from time to time if further information becomes available at the
national level. Attorney Aaron Arnold stated that the Task Force would need to have a definitive
plan by May, 2017 if legislation is to be considered and pursued by the Commission for the
2018 legislative session.

7. Upcoming Meeting Dates

The following meeting dates for the remainder of 2016 were brought up, with special emphasis
on the September 24, 2016 NIC School Overview, the September 25, 2016 NIC Examiner
Training that is mandatory for anyone seeking certification as an NIC practical examiner, and
the annual NIC Conference in Tampa, Florida September 30-October 3, 2016. Commission
members were asked to contact the office if they are interested in submitting an out-of-state
travel request to attend the NIC Conference.

o July 11-12, 2016 - State Board Exams & Commission Meeting - Pierre
o September 24, 2016 - NIC School Overview
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e September 25, 2016 - NIC Examiner Training (Mandatory)
e September 29-30, 2016 - State Board Administrators Meeting
e September 30 - October 3, 2016 - NIC Conference - Tampa, Florida - who should attend??
s October 20-22, 2016 - Schoo! Visits, Commission Meeting and State Board Exams
- Sioux Falls/Watertown
e November 19, 2016 - State Board Exams - Watertown

At 10:15 am the meeting was recessed for a short break and was called back to order at 10:25
am.

8. Referral of Applications to the Commission

B {a) Applicant #13145-TL - The Commission had reviewed this application at the 3/11/18
meeting. The reasons for referral to the commission included omissions on the application
regarding prior license and after receiving a second application, there were discrepancies in the
dates of education. At the 3/11/16 meeting the Commission had asked the staff to invite the
applicant to attend the next Commission meeting to speak on his own behalf. That letter had
been sent inviting this individual to attend toeday’s meeting. He had phoned on 5/9/16 to state
that he would not be attending the meeting.

IT WAS MOVED by Crystal Carlson, seconded by Laurie Brandner to deny Application #13145
and inform the applicant that he cannot reapply for one year. The motion died for lack of a
second.

IT WAS MOVED by Laurie Brandner, seconded by Lori Little, to deny Application #13145 and
notify the applicant that he cannot reapply for 90 days. If and when the applicant reapplies, he
will need to appear before the Commission to seek approval of his license application. The
motion prevailed on a voice vote.

8 (b} Applicant #13185 - NT - The Commission reviewed information about a reciprocity
applicant who omitted information on his first reciprocity application, was asked to fill out a
second application to clarify, and there were discrepancies between the two applications.

IT WAS MOVED by Lori Little, seconded by Laurie Brandner, to deny Application #13185 and
inform the applicant that he can reapply after 30 days and will need to appear before the
Commission to seek approval of his license application. The motion prevailed on a voice vote.

9. Complaint from Nail Technician - The individual did not attend the meeting to address her
concerns.

10. Report of Apprenticeship at Leo Thomas Salon
Executive Director Kate Boyd informed the Commission that the apprenticeship at Leo Thomas

Salon in Rapid City appears to be going well. Weekly reports are being sent to the Commission
office in a timely manner and attendance has been excellent. Senior Instructor Holly Ringo had
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sent an email that was presented to the Commission stating that both she and the apprentice
are pleased with the progress.

Apprenticeships are approved with a ninety-day probationary period. Since there do not appear
to be any problems, a letter will be sent confirming the continuation of the apprenticeship.

11. NIC Region Meeting

Executive Director Kate Boyd reported on her attendance at the Board Administrators Meeting
March 31-April 1 and she, together with Commission members Crystal Carlson and Lori Littte,
reported on the Region Meeting April 1-3, 2016 in Nashville, Tennessee. Kate stated that she
missed the first morning of the Board Administrators meeting due to a weather-related flight
delay. Most of the Board Administrators meeting was spent sharing information about new laws
or rules that have passed in various states since the last meeting and working on a uniform
model cosmetology law. The group had formed various committees to meet throughout the year
to work on specific portions of the model law.

The NIC Meeting included discussions about developing standards for regulated professions; a
report from AEQUO representative Brentni Henderson about fraudulent documents and action
that can be taken to identify fraudulent documents; OSHA compliance for salons and spas, a
motivational speaker on leadership, and an overview from the Board Administrators on
development of a Uniform Model cosmetology faw. On Sunday there were breakout sessions
for the various regions to meet and discuss topics of interest to their specific area of the
country.

12. Legislative Changes from 2016 Session

Attorney Aaron Arnold informed the Commission about various new laws that were passed
during the 2016 Legislative Session that affect Boards and Commissions. Among the bills he
discussed here HB 1066 that requires that in order to comply with the opening meeting laws,
meeting agenda must be posted two consecutive business days prior to the meeting; HB 1117,
dealing with other languages in meetings, SB 73 that deals with Boards and Commissions
communicating via the internet and email and care must be taken to not violate the open
meetings law, SB 90 allows citizens to record meetings as long as the recording is not
disruptive to the meeting and SB 104 removes 75 days limit between public meeting and filing
with Secretary of State (SOS) without going before IRRC and must be filed with SOS office
within 60 days of presenting to the IRRC.

13. Amanda Premus - Request for Alternative Education Approval for Senior Instructor
License

Amanda Premus had submitted a request for approval of her plan to obtain a senior instructor
license through independent study. She needs to have 1000 hours of instructor education and
then take the Instructor State Board examination. She will receive 500 hours for her years of
experience. Amanda was requesting that the Commission allow up to 300 hours for advanced
professional education, training and certifications she has taken.
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It was noted that instructor education is to be on teaching methodology, not individual
professional development.

IT WAS MOVED by Laurte Brandner, seconded by Crystal Carlson, to deny Amanda Premus’
request for 300 hours of credit for her personal professional development as a cosmetologist,
and direct her to obtain 400 hours in courses previously preapproved by the commission to
supplement her 600 previously approved by the Commission for years of experience. The
motion prevailed on a voice vote.

14. Instructor Laws Exam Update

Crystal Carlson, together with Executive Director Kate Boyd had recently reviewed the
Instructor State Laws Exam and presented four proposed changes to the exam.

After reviewing the changes, IT WAS MOVED by Lori Little, seconded by Crystal Carlson, to
apprave the proposed changed to the Instructor Laws and Rules exam as presented. The
maotion prevailed on a voice vote.

15. Discriplinary Actions
15 (a) Appropriate Disciplinary Action for Violations

At the previous Cammission meeting, the request was made to have a discussion about
disciplinary actions and appropriate action for 1st, 2nd, 3rd, etc violations. In recent years the
standard length of actual suspension of a license has been 7 days for a first offense and 30
days for a second offense, with additional weeks being held in abeyance provided the licensee
obeys all laws and rules for one year. The consensus of the commission was to have first
offenses be 14 days of actual suspension, second offenses would be 45 days of actual
suspension, and 3rd offenses would go to a formal hearing.

15 (b) Proposed Consent Agreement - Case J-2014

IT WAS MOVED by Crystal Carlson, seconded by Laurie Brandner to approve the Consent
Agreement for Case J-2014 with the following terms:

a.  Artist Studio Salon’s lapsed license, #CS-06344, shall be permanently revoked and not
eligible for late renewal;

b.  Ms. Anderson's Knaughty Lox Salon’s application for licensure shall be denied. Ms.
Anderson may reapply for a salon license upon successful completion of her one year
probationary period,

c. Ms. Anderson's personatl license, #C0-08087, will be suspended for a period of 90 days
with 60 days behing held in abeyance. Ms. Anderson’s license will be actively suspended
for 30 days beginning July 15, 2016, through August 13, 2016;
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d.

The remaining 60 days of suspension of Ms. Anderson’s license will be held in abeyance
for a period of 1 year, beginning on the effective date of this agreement, so long as the
following conditions are met:

n

Ms. Anderson will comply with all laws and regulations relating to their profession
under SDCL chapter 36-15 and ARSD article 20:42 for a period of 1 year
beginning on the effective date of this Agreement;

Ms. Anderson will successfully pay for and successfully complete the online course
entitled “Infection Control Cnline Class”, sponsored by Milady, found at

www. miladypro.com. Ms. Anderson must submit to the Commission the
Certification of Completion received after successful completion of the course
within 60 days from the execution date of this Agreement;

Ms. Anderson’s work area will be subject to additional inspections for a period of
one year from the date of execution of this Agreement. Ms. Anderson will make a
onetime payment to the Commission for the additional expenses of the inspections
in the amount of $350.00 within 60 days from the execution date of this
Agreement.

The motion prevailed on a voice vote.

15 {c) Proposed Consent Agreement - Case C-2015

IT WAS MOVED by Laurie Brandner, seconded by Lori Little, to approve the Consent
Agreement for Case C-2015 with the following terms:

a.

b.

The Commission shall issue Ms. Arampatzis a cosmetology license;

Once issued, Ms. Arampatzis’ personal license, #C0-12554, will be suspended for a
period of 30 days with 23 days being held in abeyance. Ms. Arampatzis' license will be
actively suspended for 7 days beginning June 5, 2016 through June 11, 2016;

The remaining 23 days of suspension of Ms. Arampatzis’ license will be held in abeyance
for a period of 1 year, beginning on the effective date of this agreement, so long as the
foliowing conditions are met:

1)

Mr. Arampatzis will comply with all laws and regulations relation to their profession
under SDCL chapter 36-15 and ARSD article 20:42 for a period of 1 year
beginning on the effective date of this Agreement;

Ms. ARampatzis will successfully pay for and successfully complete the online
course “Infection Control Online Class”, sponsored by Milady, found at
www.miladypro.com. Ms. Arampatzis must submit to the Commission the
Certificate of Completion received after successful completion of the course by
July 31, 2016; and,
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3) Ms. Arampatzis shall pay to the Commission an administrative penalty in the
amount of $350.00 by July 31, 2016.

The motion prevailed on a voice vote.
16. Other Business
State Board Exams

Commission member Laurie Brandner brought up the current process for State Board
examination administration. We are now required to have a proctor at the practical exam who
reads the verbal instructions, operates the time clock, and settles any disputes or handles
emergencies. That means that we need one more individual every time we administer practical
exams. She stated that she believes there should always be two staff members present at the
exams due to the amount of work required by staff in both the practical exam room and the
computer-based written exam computer lab. She expressed the opinion that it is too much for
one person to deal with, especially if that person would become ill or an emergency developed.
Due to testing requirements, the practical examiners are not aliowed to know the names of the
individuals they are testing so they cannot deal with entering candidate data into the tablet
devices.

Other Commission members expressed the opinion that they do not feel as if Commission
members should be required to participate in State Board exams and that we should come up
with a group of six individuals in eastern South Dakota and six in western South Dakota who
could be trained and certified as practical examiners. This search for other practical examiners
will be undertaken so these individuals could be trained on September 25 at the annual NIC
Examiner Training in Pierre.

One other change for the future will be to not hold Commission meetings at the same time as
State Board examinations.

Adjourn

There being no further business, 1T WAS MOVED by Lori Little, seconded by Crystal Carlson,
to adjourn. The motion prevailed on a voice vote.

The meeting was adjourned at 12:10 pm.

Respectfully submitted,

Kate Boyd, Recording Secretary Laurie Brandner, Secretary-Treasurer
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EXECUTIVE DIRECTOR’S REPORT

May 24, 2016

Letter of Resignation & Search for New Staff Member - As commission members are aware,
Beth Marnell recently resigned and accepted a position in State government. This is a promotion
for Beth and while we will miss her, we wish her well in her new position.

We have begun the process of advertising this position and will keep the commission informed as
the process proceeds.

Uniforms/Smocks for Test Administration - In the past there has been discussion about test
administration personnel wearing smocks/uniforms so that all test administration personnel ook
professional and are easily identifiable. Commission member Crystal Carlson has been doing
some research and plans to bring samples to the May 24 meeting for consideration by the
commission.

Cosmetology Practical Examination Content - At the March 11 commission meeting, it was
stated that NIC has revised the cosmetology practical examination. The commission voted to
request an extension of administering the current cosmetology exam untif January 1, 2017. This
will allow practical examination scorers to be trained this fall on the new exam content. We are
granted the extension of time to implement the new exam to January 1, 2017.

Following that meeting, when | attended the NIC Region Meeting in early April | spoke with
Raosanne Kinley, the head of the NIC Exam Committee about delaying the exam. Ms. Kinley
recommended that South Dakota make two changes to the optional services that we test. She
suggested that we make the following changes in order to more accurately reflect the nail and
esthetic services that most cosmetologist perform:

Replace the Acrylic Nail with the Manicure
Replace the Facial with Removal of Facial Hair Using Simulated Soft Wax

The Commission will need to take action by vote if you would like to drop testing acrylic nail and
facial and replace them with manicure and removal of facial hair using simulated soft wax.

Failed Inspection Reports - Recently we staried having all Failed Inspection Reports posted to
our website. This has resulted in phone calls from licensees who belfieve their business is being
impacted as a result of the postings. In the future we hope to have our inspectors equipped with
tablet devices to perform inspections and upltoad all inspections directly to our website and
database.



SOUTH DAKOTA COSMETOLOGY COMMISSION
DRAFT MEETING MINUTES

June 19, 2016

Call Meeting to Order

A meeting of the Cosmetology Commission was called to order by Secretary-Treasurer Laurie
Brandner on Sunday, June 19 at 8:05 pm. The meeting was held via conference cali.

1. Roll Calli

Attendance was taken by Secretary-Treasurer Laurie Brandner, with the following members
present. Laurie Brandner, Crystal Carlson and Lori Little. Absent: Lori Berreth and Tammy
Ugofsky. Staff present: Attorney Aaron Arnold, Executive Director Kate Boyd.

2. Case S5-2015 - Consider Consent Agreement

The Commission reviewed a consent agreement for Case S-2015 that has been accepted and
signed by the licensee Kirsten LaRocca.

IT WAS MOVED BY Crystal Carlson, seconded by Lori Little to approve the Consent Agreement
for Case S-2015 with the following terms.

a. Ms. LaRocca's personat license, #£0-12649-2016, shall be suspended for a period of 80
days with 60 days being held in abeyance. Mr. Larocca's license will be actively suspended
for 30 days beginning July 2, 2016 through July 31, 2016;

b.  The remaining 60 days of suspension for Ms. Larocca's personal license will be held in
abveyance for a period of 1 year, beginning on the effective date of this agreement, so long
as the following conditions are met:

1) Ms. LaRocca will comply with all laws and regulations relating to their profession
under SDCL chapter 36-15 and ARSD article 20:42 for a period of 1 year beginning
on the effective date of this Agreement; and

2) Ms. LaRocca will successfully pay for and successfully complete the online course
entitled “Infection Control Online Class”, sponsored by Milady, found at
www.miladypro.com. Ms. LaRocca must submit to the Commission the Certification
of Completion received after successful completion of the course July 31, 2016;

The motion prevailed on a roll call vote with Crystal Carlson, Lori Little and Laurie Brandner
voting aye. Absent and not voting were Lori Berreth and Tammy Ugofsky.
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Adjournment

IT WAS MOVED BY Lori Little, seconded by Crystal Carlson to adjourn. The motion prevailed on
a roll call vote with Crystal Carlson, Lori Little and Laurie Brandner voting aye. Absent and not
voting were Lori Berreth and Tammy Ugofsky.

The meeting adjourned at 8:20 pm.

Respectfully submitted,

Kate Boyd, Recording Secretary Laurie Brandner, Secretary-Treasurer



00 —-LI 0LE'FS L9 PEF'6TE gF ¥8L’1Z Q0 v99’€ 00°0
00 =0 ¥SG°9€E 0% "968°ZV1L T1Z2°9L0°DT 00 b99°'¢ 00°0
00 -LZ°9T%’8T LZ BEG'OLT LZ°80L L 00°0 00°0
Q0 -58°G£9°Y SE GES'F 00°0 0070 000
a0 -26°'L6B Z6°8LE'TT zZ 0.8 Q0 a 000
0°0 -12°2£5°0¢ TZ°6TE'98 8b ' 99L°8 00 v99°'¢t 00°0
00 -2V 88% Z¥"Z99°'0F IS 6EF'F 00°0 000
0o ~ZT°68BT'9 Z21°099°PE 67 S0Z2°T 00°0 00°0
00 -ST LZT'ET ST 8.L8°'TVT 8L Z0%'9 0070 00°0
0°¢ -L9°0L6'FS L9 BFEV6TE By ¥BL'1Z 00 ¥99°E 000
¢0 -G8°G£5°F GB SES'P 060 000 0070
00 ~Z6°L68 26 BLETT ZZ 0LB 00°0 0G0
Q0 ~1Z2°ZE£S ' 0E T2 6TE98 8r-99L'B 00 v99°t [eTs ]
00 -2v°88s v T99°0v IS 6EV’'Y 00°0 000
Q"0 -¢1'68Z’9 TI 099 °%E 6V S0Z°'1 00°0 0070
0°0 -GT LZT’2T ST BLB'TVI 8L°Z05'9 000 00" 0
TAY TTEITVAY ALVA-OL—-9¥dE X THINOW ILII-OL-N¥IX ALVA-OL—EYEX
o4 ILIsSang STANLIANFAXT SEINIIHNONT S LNAWL THACD
-L9°0L6°'FS L9 PET‘6TE 00" F9%°E 0070
-L9°0L6 VS L9 VEV'61E 00 P99 'E 00" 0
6€°899'9%Z -L9°0LE'PS L9 PET‘6TE 60 res’'e 000
FONYIVE SNOILIVINdOEddY STANLIANIGXT SADNYEEHAONT SINAWNLTINOD
HS¥D TATEVIIVAY ALVI~-OL-TYIX ALVA-OL~¥VAX FIVa-OL—9VEX

9102/%0/90¢ HEIV¥A

L9G'T EO¥4

4
%5°8

CONINIVHETE SAYU X¥d
TONINIVHETT UvHER XJ
9102/TE/S0 40 SY

ATHLNOW SANNT ITEHITIVAY

00 821°89¢ IOL I-£059 ANYJWOD
00°900°0T11 STYIOLENS O
00°2Z21'8GT STYIOLENS &4
0G0 IVIINO TYIIAYD Q00L0ZS
QG TBY ‘0T STIIVH % STITIAAS QQ050ZS
00 ISV '6G SOAS TNRLOYIINCD 000V0ZS
GG vLO'OD TIAYEL 000£0ZS
00 TLE'BE SIIJINEE IZRAOTINE CO00Z0TS
G0 TGL 62T SATIVIVS FAXOTANE 000TOTS
SMIVOE ONISNIOIT 3 TYNOISsHIOEd I-£0G69 ANWAROD

TANYJHOD AY LOOMYEEH

008217892 STYIOL
00°0 AFILOC TELIAYD LOZS
00°I8¥’'0T STIIVH 3 SHITAANS S0es
00°TSY'6S SOAS TYNLIVAINOD vo2s
0o-vLO’'OVD TAAYEL E0ZS
00 TLE'BE SLIZANES HALOTINE Z01S
00°TSL 62T SEITHYIVS AAXZOTINI 10TS
QaLEnandg HENLTANZAXE
LIOCHY 40 IDodLd0
1QELADANG TYLOL
-00°0Z6°€E 00°8v0’'CLE IOL dIKOD ITY
-00'026°¢E oo 8vo’eLe IOL JAIIoand
-00°026'E 00°8%0’'2LE 1-£059
SHEASNTEL NOLLYIAd0Eddy
NOIIVI¥NAQOEddY TYNIDIHEO dHoo

NOISSIWROD ADOTOLEWSOD TWWN LINO IIdDdngd

£E0T LIND LEDddNg

Qodrozvd



LZT

qIONG

x+y ¥ai ge-@o99’ovzZ
e I

xx ¥d BE B899 °9VC
+ ¥d 6£°89%'9VT
NOISSIWWOD AD0TIOLANSOD ¥ud 6€°859°9hZ

ROILATHDSEd WHELNID go/4da ZIONYTIVH

910Z/TE/S0 :d0 SY
SHONYIVE MEINID HSVYD
¥IONYd HLNOS A0 AIVIS

£E0T TELOL TINQ LTEDdNg
£€0T €099 TYIOL LINQ DANH/dH0OD
8T9 £059% TYIOL IDUNOS/ANVIWCD

GOOO%PTT 3208T9000£TOT €059

INNOJDY WIALNIAD ANTIHOD
NOISSIWHCD ADOTOLIWSOD €€0T -IING LISAAd
NOIIWINOEI ¥ HOIVT ot P AONEDY
Ta6QvIvH



9z

XEEXE

raxy

¥

¥

* 4

Jodd

SL'ZE9'Z9T
§1°ZE9°'Z9T
§L°2€9°792
00 £€2’'1T
00°€€2’' 1T
00 €ELT
00°060'0T
00 0LS
SLT9EB'E
SL 9€8'E
L 9EB’E
00°ST8’2ZE
00 STB‘ZE
06°§18°'2E
00 8FL'%0T
00°8¥L°P0T
007025’ 11
00°008°T
00'81IG°61
00°625°1T
00°SLT'T
00°0F8°LS
00" 0LE "TTI

HIVAI-CL~-I¥HR

00°T19°L1T IHV

5,
.

e ———
00"

-

T Y
00°TI9°LT
007 0E9°T
00°089°T
00 §L

00 028’1
00°5€

Qo-

00"

Q0°

007 029°€E
00 029 e
00" 0Z8%'€E
00 19g'zt
00" T9E'CT
00° 009
Q0"

00" ZEQ'T
00 ve

00 SL

00 STB'E
006°GT8’9

HLNOM LNZTdN0

EE0T 'LINN 9

€059 =12 (em]

9¢819000££0T SALND

ANNIATI YFHLO av T LOOY

9687 S LoDV

HHOONI SQOENVTTEDSIK 0209687 E£0G92 90BIS00CEE0T
LS00 LSIAL WYXH "TIWN-HWSOD LO0968F €069 908T9000EE0T
LSOO ESHNO0D NOIIYONAT-$0D ¥00968% €059 90BIY0COEEDT
AIMIAOEd ¥ RINOW J0 ESA FHI WOMd HONFEART A7 ILODY
(TYINTREZACI-NON) SANIAIAIC ¥ LSETIEINI 0344 ILOOY
WOYd-SANZAIAIG ¥ LSTITINI 000I6FF E0S9 908TS000EE0T
SHITTYNEG ¥ SIIEIEOL ' SHANIE €Y P LOOY
(TYINIRNEIAOD-NON) SHILTYNII EGED L LOOY

8, AL TYNIA-50D E06EGEY E0S9 90BTY00CGEEOQT

SEEI ¥ SLINNEd 'SESNIEOIT Zh T LDOVY

{(TYINTAIIAOD-NON) ONISKIADSIT 0220 3 SSENISNE E6Cl el
ATIEED/ RLIDCEATIITI-S0D VB6E6ZY EO0S9 S08T9000tL0T
HSNIDIT TOOHDIS5-500 £L6EGBZY E0S9 9208T9000CtEE0T
SLIKIHEI-500 ZLEE6CY €099 90BTIS000EE0T

SEOILRTEAAY/ SINIANLS-S0D TLEEEZY €059 908TY9000EE0T
OIT $SHOLOMELSHI-SO0D QL6E6ZY €059 SOSTIY0COEECT
ASNADIT SHOTYS-S0D 696E6ZV £059 908T9000EE0T
MIOYNYH/ HOITH IS0~ 50D TO6E6ZTY €059 SO0BT9000EEDT

SMMYOH DNISMNEDIT ¥ TYNOISSHAOEE YN ANVYIWOD
€059 ON ANYdWOO

NOILATIIOSHA LNOODOY JROD HALNIS

NOISSIFHOD ADQIOLIAMSOD £E0T LINN L3ADANT

NOIIVINO® % EOdWl 0t AONIDY
ST0Z/TE/S0 ‘ONIANE dOI¥Ed Wod
LINA L3NANH X9 ZEYWHOS JONIssd
WLOMYd HLNOS J0 ALVLS 910Z/v0/90 TH5ZZ20vH



aa
aa
aa
aa
aa
aaqa
oba

|a

=eo)
o
el
ore

Ho
¥l
|o

8o
Ha

951’1 TOWd

66 6L
P6 LTL
28'902°1
SLTTFO'T
SLTZLY
09°SLE
LL 0%

00°0£9°T

Q0 0V
00°0gs
00" SE
007082
00°S€E
00°0ZL

00°029°€

Q0 00¥%
G0 018
00°019°'%

00°19E’e1

00702
00°0Z
00°ZS2
00" %2
00°52
00" SEL
00°0LE’T
00 0LY’T
00°0LY'T
00 009
00 vl
00°Sv6
00°5L0°Z
00°5L0'e
00°G6L0‘E
00°08
00°9s%
00" 0%
00°SET‘T
00°062°€
00°06Z°€E
00°062°€

LNOCKHY

ST0Z/¥2/60
3T0Z/ET/S0
910Z/81/50
9T0Z/¥0/50
9T02/8T/S0
9T0Z/T1/S0
9102/20/50

9T0Z/LZ/S0
9T0Z/L2/50
910Z/0Z/50
9T02/02/50
9102/02/50
9T02/£1/50

910Z/LZ/50
9T0Z/0C/S0
9T102/E1/50

9T0Z/LT/S0
9102/LT/50
910Z/L2/50
910¢/L2/S0
910Z/LZ/S0
910Z/LZ/S50
9102/L2/S0
STQZ/LZ/50
9T02/LZ/50
910Z/02/50
9T0Z/02/50
9102/02/50
9102/0Z/50
9T0Z/0T/S0
9102/02/50
9T02/€1/50
9T0Z/E1/50
9T0Z/E1/50
9102/€1/50
ST0Z/ET/S0
STOC/ET/S50
9T0C/ET/G0

ALYd
pralcCiec)

T6TS8C
T16T9%C
9Z9vroe
9E3vee
9C9¥se
LLGESC

Te1sse
829Vl
LLBEST

&6ZE02399
161952
Te1992
T6TS9C
161592
161552
16TS5E
16195¢
16159¢
9CI¥sc
9zarse
9¢9rse
9¢9r9c
9z9v9c¢
9Zarse
LLBEIT
LL6EST
LLEEDZ
LLEEIC
LLEEIC
LLBEIZ
LLEEST

# Od 9O “¥OoaNdEA

' YA ddY

910Z/1£/50

YLOMYQ HLINOS 40 JLYIS

9102/ L2/G0
9102/52/50
9T0Z/52/50
5102/v0/50
9T02/T0/90
ST0Z/TT/S0
8T0Z/SC/S0

9T02/L2/50
9T0Z/L2/S0
9102/02/90
ST0Z/02/50
9102/02/50
9T0Z/BI/S0

9102/L2/50
9T02/02/50
910Z/8BT/S0

9T0Z/T0/90
9T0Z/LZ/S0
9T0Z/LE/SO
9T0Z/L2/50
910Z/L2/50
9T0Z/LZ/S0
STOZT/LZ/S0
910g/LE/S0
9T02/L2/50
$T0Z/02/50
9T0Z2/02/50
5T0Z/02/50
8T02/02/50
5T02/02/G0
8T0Z/0Z/50
$102/81/%50
9T02/8T1/50
910Z/81/S0
$T10Z/8T/S0
5T0CZ/8T1/G0
8T0&/81/50
@T0z/81/50

ELVd
4504

YSOTTOXEDd
870V095KH
0LQEQOMA
TLT-901Z
£0T¥P02da
00TE£084C
ovov09dao

8E£0DD090TO
8€00090TD
9E02080TD
SEQUO90TY
9€000901D
SE£00090T0

8E0D290TO
9£022980TD
SEQDD90TO

[ AN - Cract-|
BEQDDS0TO
BEQDDI0TO
8€05090TO
BEODDY0TD
BEQDDY0TO
8EQD090TO
BEQJD901D
8£02090TO
SE0S290TO
9E03090TD
9E03290T0
SEO3D90TD
9E02290TO
9E02090T2
SE00090T10
GEO3D90TO
SE02090TD
SEQID90TO
GEODI90TO
SE0S390TO
SEQDD90TO

00865025
00S€ES0ZS
000E¥0ES
0Q6F¥0ES
0081IY0ES
0081r0Zs
00TES0CS

508T3000EE0T
90819000EE0T
S08T9000EE0T
S508T9000€EE0T
S08T9000€EEDT
908T90008E0T
908T9000£E0T

HINVYHO L3EN dNCED LNOOOOW TYLOL

0209687
L009687
0209687
L009687F
¥009687
L30968Y

90812000€€0T
908T3000EE0T
9081I9000EE0T
S08T9000LE0T
908T3000€E0T
908T9000€E0T

IONVHD 1IN 00995 INNODIY TYLOL

E06EGET
£06t6EY
E06E6GED

S08T9000EE0T
908T9000EEOQT
5081I9000EE0T

ONYHO IaN dNO¥D LNAQOIDY TYLOL

TO6E6ETD
¥86E6CY
CLBEGCY
TLEEGZD
OLEEGCY
696E6CT
T06E62T
TO06E6LEY
TO6E6LY
va6tecy
CLEEGCT
696E6CT
TO6E6CY
TO6E6TY
TO6E6CY
r86c6cy
CLEEGCT
OLBEGZY
696E6CY
T06E6CT
TO6E6LCY
TO6E6GCY

S08T2000EE0T
808T9000€E0T
508T9000et01T
908T9000tE0T
508T9000€E0T
90819000€E0T
908T9000EE0T
908T90008E0T
S0BT2000EE0T
908T9000€EE0T
90819000801
508T9000EE0T
50819000E€0T
S08T3000EEQT
$08T9000EE0T
S08T9000EE0T
908T9000£E0T
S08T9000EE0T
908T2000£E0T
908BT3000EE0T
S90BTI9000EEOT
90B8T9000EE0T

£099
£059
£059
£0G9
£0G9
£059
£059

£0595
£059
€059
£058
€059
£0G§9

£058
£0469
€099

£059
£059
£055
EQSS
£059
£099
€059
£059
€059
£099
£099
£059%
£09%
€059
£089
£059
€068
£098
£059%
£05%
£059
£059

SEYOd ONISNHOIT % TYNOISSHAOWd HWREN ANVIWOD

aI LNIEWOS0a

ROISSIWWOD ADOTOLIWSOD
NOIILVINO®M 7 "0aYl o1

TONIANE qOoIddd ¥30d
IJOdTd HEHONOA TYNANOL ANY IONHATE ATHILINOW

£059

LNOODOY

$102/70/90

HHALNED

ON ANVYJROO

40D

€EOT LIND QNE
AONEOY

[HZ0dIvE



xx ED

k- to]
ao
aa
¥o
¥o
a0

-1
aa
ua
aa
¥a

=to]
Ha

LST'T aovd

SE'6ES'ST
ETARA RS

S2°e8T'T
SCE8T’'T
Sz E8C T
06 GLL

SLTTV0’T
SLTIPOT
06 E1Z'9
66 660°T
98 8YY

1882

s 0C
80°06%

LNOCHYT

910e/50/50
9102/380/50
910Z/90/50
9102/90/50
910¢/BC/G0
9102/r0/50

9T0Z/V0/S0
9TQZ/€E0/S0
9T0Z/S2/S0
9T0Z/SC/S0
9102/60/50

i {ag
LOEAAH

Z2I000TOS89T
CTO00TDSST
ZTD00TOEST
cT000TO59T
12L858
1ZL85E

# Od 90 ‘HOANTA

TYACYdAY

910Z/TE/SO

YIOMYJ HINOS 40 JLVLS

9102/90/50
9T0Z/90/50
910Z/90/50
9T0T/90/50
9T0Z/T0/90
9102/94/50

9T0Z/Vv0/S0
9102/ 10/90
9T0Z/52/50
9102/52/G0
9102/52/50

dLYd
L5004

€8T
£8T
£8T1
6LT
9102
910¢

aTt

CDNICNE JoI¥dad dod
LHOdTE HEHINOA TYNENOL GNY dNNIATY ATHLINOW

ZT0CO1O8ST
ZTOQ0TOS9T
ZT0G0TIOS9T
21006010891
LIILSTITTT
LNILSTITTT

L60-90TL
£50F09TL
LPOEO9dd
LVOEQ9Hd
T90F0971d

LNIHNOCO

NOLSSIWAOD ADOCTOLIAHWSOD
NOIIVINOEd 7 ¥OHVYI o1

IINVHD ILIN--ANYdA0OD TYLOL

HONYHO LIN dOQ¥D LNNODOVY IWILOL

0061%0C8
0061 0Z8
006TVOEB
0061%0cC8
Qoevvroes
006¥V0EZ8

908T90Q005€0T
908T9000€E0T
908T92000€E0T
908T9000€E0T
90BT3000EE0T
908T9000EEQT

AONVYHD LAN 409D INQODOV THLOL

000822S
Q0ESPOTS
0002%0Cs
Q00Z¥ 0TS
0002¥02CSs

IMRCDIVY

9102/%0/90

908T9000EL0T
908T9000LE0T
90BT9000EE0T
908T9000EE0T
908ISC0O0EC0T

FILNIO

£059
E0G9
£059
€099
£099
€059

€069
£059
£059
£E0SD
£059

dKHOD

€80T IINN and
ADNIEDY

LHEGEIYE



Had
Ha
ba

¥a
aa
aa
aa
k- (e
ud
ad
aa

g1
»xx U
xx ¥

ad

Ha
x ¥ad

¥a

aa
Hua
¥a
4aa
|ad
aa
|aa

oa
x ¥da

= ta)
x dad

ba

HD
/8a

LOT

00997
007059
£EC°2C9
LT T62'T

PS°LS
8% 18
85°£8
¥S t0Z
CVELE
¥0 ESE
68" LE
897691
0Z°E6T

0Z°€6T
LT 80L L
6b°502°T
T6° %

16"
0z 8LV

0C " 8ev
087952

08 9s¢
887509

89°T
Zs’'e
£5°2
LE" €
LE €

4N

LZ 16F
BL ZOS 9
00°09¢

00° 08¢
TE"EBE'Z

TE'EBE’Z
LY BSL'E

LY BSL'E

LNOOWY

Io%d

20

[l 0]
FOONHA

88LEZOZT
0gZLoozt

EIENNN
BEOANEA

NITILOIOIR
NNIJAITS

TN
LHEOHS

POLS0EDD
S£8£0£00
L9TLSS

OLTLSS
670255
891LSS
Q9TLSS
99TLSS
69TLSS
STEESS
050299

LOTLSS

0LTLSS
09TLGG
89TLSS
69TLSS
89TLSS
STEESS

# INTHAYI MO

‘% IAdAY AD

910Z/ET/S0
9102/90/50
910Z/10/90

9102/T0/90
9102/I0/90
9102/10/90
9102/10/90
9102/10/90
9102/10/90
910T/S¢/s0
910Z/92/50

9102/16/50

910Z/81/90

9102/81/50

9T10Z/8T/50

910Z/10/90
9102/10/90
9102/10/90
910Z/10/90
9102/10/90
9102/492/90
910Z/81/50

910Z/81/50

9T0Z/8T/50

9102/81/50

JLVA
DNILSO4

000TEQGEZS 90BT2000EEL0T €059

Q00TEQCS 9GBISCO0EENT EQSS

O00TEGES 9GBTSCO0EEOT £O0SS
Qt0e025 EASCdO

S9L6V-ESLEY

XePLT-9270T1962

TES09TXHDD
IIM/H ("LS-NI) AI¥d-OLOY

TES09IXIID 00E0QE0ZS 9GBTO000EEDT EQSD
TES09TXEID 00E0L0ZS 9GBTIS000EEL0T EQGS
TESO9TXEID OQEQE0TS 90BTS0GOEEQT EOSS
TES09TXEOO OQEQEQTS 90BT90C0EEOT E0S9
TES09IXEDID Q0EQEDNZS 9CBT9000EEDT £0OGS
TES09TXADD O0EQEQTS 90BTSC0O0EE0T £059
£2509TXEDD OQEQEQZE 90BIS000EEOT £0G8
£Z5091XEDD COEOEQZS 9CGBTS000EEQT €069

HIM/T ("LS-NI} AI¥d OInvy 020g02e -ENSCHEHO

TESO9IXEDD 0020£025 90BT90GOECOT €048
SADINATZ INNOEHIL 18 40090
SLIJENTE dIZOTINA 0TS LOACHO

NOILWSNEJHOD 5. ETd0M 0g0ZO0TS HASCHD

00B0ZO01S S0BTS00CEEQT t0&9
09020TS ‘dnsrdo

TTSO09TXEOD
TOYHS WH- " SNI HJIT/HITYAH

TISO09TXEDD
TIVHS dE-LNDATILLTI

0G90C0TS S908TS00C0EEQT E0E9
02020TS -9ASLd0

TISO9TXEDO
TAYHS S .¥ZAOTINI-ISVYO

0GZ020TS 908TI2000te0T £059
0TOCOTS d€Nsrdo

TESQ9TXEDD 00TOZ0TS 908T%000FEQT £059
TESO9TXEDD 00T0C0TS 908T9000EE0T £099
TESQ9TXEDD Q0T0Z0TS 908I9000€EQT £055
TESQSTXEDD 00T0Z20TS 908BIS000EEOQT £08°
TESO9TXEDD 00T020TS 208TS000EE0T £05°
€2S09TXEID 00T0Z0TS 908T3000EE0T E£0SS
TIS09TXEADD 00TOZ0TS 908iIS000£E0T £0S%
SETIAVINE JIXOTINA T0TS LOWELHOD
SHEII S¥aH HHOD 3 QIVed 0EQGTOTS €ENS0H0

TISO0STXEID
SADIM T IYS dWE IWIL/I-d

00€0TOTS 90819000€E0T £059
020T0TS HOSCd0

0020TOTS 9081IS000LE0T £099
0TOTOTS dE0NSLdO

TTS09TXEDD
SHOYM T T¥S dWE I-4
TTS09TXEDD O0TOTOTS 908T9000EEQT EQSS

SAEVOod ONISNEDIT 7 TYNOISSIAOEd IWEN ANVIWOD

9T0¢/TE/G0 ONIONZT qOI¥dd ¥od
LH0dEE TANIIANIIXKT ATHINOW

YLCMYI HIOOS 40 JLVLS

£099 ON ANTIWOOD
HEEHON LNNOIOY YELNID L (e
LNEHOD0d
NOISSTHHOD XAD0TOLIAWSOD 0LECT G-dELNED
NOISSTHWOD ADOTOLIAWSOD €£0T LINO IIDANg
NOTIVINOEE ¥ "WOEv1L oT AONEOVY
9T0Z/v0/90 SYs0Zovd



¥a T8 8Z 9102/52/50 LV0EO9dd 000Z¥02S 90BTI90D0EEQT £059
9a 502 9108/5¢/50 LYOEOSHA O00Z¥G0ZS 90BT9CO0EEQT £059
ga 80 06% 910Z/S2/50 196v091d 0002¥0ZS 90B8T9000EENT EQSYS
¥a Z8°90Z2°T 9T0Z/S2/S0 " OLOEOSMA 000Z¥0ZS 9G8I9000EEQT €059
dd S.°850°2 FLVATHI-SEOIAEIS WIINAWOD 06TF0ZS HEASCHEO
¥a SZ°€8Z°T 0STIZZZT  MLAOSINVHS £9009T20 9T0Z/IT/S0 £8T ZTO00TDOS9T CO6TIT0CS S0BTIY0COEENT E0S9
¥Mad 05 SLL 0STTIZZZT  MIJOSIMYHS £9009120 9T0Z/11/8Q 6LT ZTOO00TOS9T CO6TY0ZS S0BTY0COELOY €059
4a SE£8k0’T ILYIS-SIDIAEIS HILNIWOD 08TF0OZS :HNSCEHO
dd SL°TLY 9T0Z2/70/90 £01r094a 008BTFOZS 90BT9000EEOT €059
aq 09 GLE 9102/TT/S0 001£094d Q0BTIFOZS 90BI9000EE0T E0S9
¥a IS 6ER‘E TEAVEL £02S TLDECEO
¥a 00 FFZ LE-INO/STYIN TTIVXVIL-NON 0GEEOZS ENSrdO
dd 00 €ST 8¥STES 9T10Z/ET1/S0 ¢TS09TXIaD Q09£€0ZS 908T9000€E0T €069
ud 0016 9CETIES 9TOT/¥0D/S0 £0509TXTOD 00GEEDZS S08TI9000EE0T £059
¥a 00 vZT FIVIS-J0-INO-STLINIAT ONT 0ZEE0ES :HEASCHO
¥a 00 00T BYSTES 9TOZ/ET/S0 ZTS09TXIDD 00ZEEDZS 90BT9000EEDT €059
ad 007 %e 98STES  9T10Z/F0/50 £05091XIDD 00ZEENZS 90BT9000EEOT £059
da 00°%¥0°T FIVIS-J0-LAO,/INIDA0T 00EE0ZS HASCEQ
|a ov-9ze aysIes  9T0Z/ET1/S0 ZTS09 TXIDD 000EE0ZS S0BT9000EEOT £059
qa 09 LTy 95S1€S  910¢/¥0/G0 £0509TXISD 000EEOZS 90BT9000EEQT £059
dd Sy 8e ELYLS~J0-LN0-DITINd—dTHLO 0BZEOZS :dOSCHE0C
da st 82 8PSTES 9TO0Z/ET/S0 ZIS0SIXISD 00BZEOZS 90BTIGO0EENT £099
¥d 08°LE ¥/H {ILVIS-IA0) "ATHd-OILOY GEZE0ZS  €ENSCE0
¥a 08°LE 9GSTES  9I0Z/F0/G0 £0509 TXIDD 00ETEOCS 90BT9000EE0T £0G9
¥J 99 8L ¥/7 (FILYIS-I00) " ATMd-OIOY 0ZZE0ZS  EASCrHEC
¥d 99 8L 8vSTIES 9T0Z/ET/G0C ZTIS509TXEDD 00ZZE0ZS 90BTY000EEOT €059
dqa 00 E€vT L8-NI/STEHEN TIHYXYL-NON 0STE0ES €ENSCHEO
¥a 00 ze 6¥02SS 9T10Z/T10/90 T£G09TXIOD 00STE0ZS 908T9000EE0T €059
ga Q064 L9TLSS 9T0Z/T0/90 TESOSTINEDD 00STEOZS 908IV000EEOT €059
¥d 007 Z¢g 050255 9102/92/S0 €509 TXADD 00STE0ZS 908TS000EECT £0G89
¥d 00" LBT FIYIS-NI/STYIR ITAVKYL OFIEDZS €EOSCOEO
|a 00°2g OLTLSS ST0Z/T0/90 TESO9TXIDD QO0FTEOZS 908I9000EE0T €059
¥d 00 Eg 09TLES 9T0T/T0/90 TESO9IXEDD 00¥TEQOCS 908T9000EEQT £0S5%
Ed 00°EE 89TLSS 9T02/T0/90 TESO9TIXIDD QO0FTEQZS 908TS000CEONT £05%
¥d 00" vY 691485 9T0T/T0/90 TESQOOTXIDD 00VTEQZS 908TY000EE0T £08%
gd 00" ¥¥ 991LES 910Z2/10/90 TESO9TIXTEDD 00PIE0ZS S0BTS000EE0T £059
¥a oo'tT | STEESS 9T0Z/S2/50 £2G09TXEDD 00PTEOZS 908T9000EEOT £059
¥d €Z°B90'T ALYIS-NI /ONIDAQT 001E02Ss €NSLHEe
E:re) LNOOWY dNo¥d HITHNN TN # INTNEYd HO AIYA MATHNN INOODOV MILNID gHoD
/daa HOANIA HOANIA IMOHS ‘# "IAAAY AL ONILSOA LIRTHANDOT
NOISSIHHOD ADOTIOLINSOD OEEQT S—FALNID
NOISSIWHQD ASOIOILINSOD £E0T IINQ IFSAng
NOILYINOEE § HOHVT ot ADNIEOY
9T0Z/TE/S0 'ONIANY QOIMIS dOod
I¥OodH MMALIANIEXNE ZTHINOW
80T IOV YIOMYG HLOOS AC dAIVLS 9T0Z/V0/90 S¥sZovd



xrxaixxx ¥J
rryxex Jd
¥y Ja
*xx AJ

»x BJ

Ha
* ¥d

Ha

aa

gd
gd

qa

¥a

qa
* ¥a

ua

|aa

ua

aa
Haa

ada
aa

b
/da

601

LV V8B
LY P8
LY P8
0Z° 9L
6666
6666

6666
Ze 0L
E6 6L

66 6L
€0°L

EQ°L
067 €2

6 LT
96" ¢
LL70E

LL 0t
0621

06721
£9°6T

£9°GT
87 99
oo'r8

00°¥8
£E0°€EB

E0"ER
9g"8v

98° BV
05°¢8

QL 1k
SLT1P
PLTET
£1°8
18°9
SZ° %%
LN

B'ZZ
B8'2%
8°ZZ
T‘GT
0’1
0T

0'T
8

L
L

L's
z'1

z'1

v

v
o't

0'1
0'1

LT
O

qowd

2T

26

10

dncEsn
HOONEA

FS60202T1

6E9LE0CT

S¥8Z9TZT

0vavIIZT

B96¥G02T

088820CT

ST868TICT
CLI6D0CT

HITAON
HOANTA

MYOINYILNOW

ELTMESNTHNI

IXVWEDIAAC

SHILNITLVYN

NTEATIINON

NITTIOHAAXH

HOELOITANA
INOTTYAYES

TN
LIOHS

£L0T "LINO "

908T9000EE0T TEIND

£0S9 - dHOD

SESNAJXE ONIIYIEIQ [4) +dNCED

L dO JALOENON/JdXT dJONON BZZS LDdCdO
LOaNg NON- L0 SNYUL Jd3d0 000BZZS HASLHO

9T0Z/%0/S0 LE0-90TL 00082ZS 208T9000QtEQ0T £0S9
STYIIILVH » SHITAANS S028 LOELED
QIAQEIATV-HOINd TIYD D0¥d 0865029 -HNSCEO

9T0Z/L2/50 FSOTTOXEDA 00864025 90BT9000ECOQT €099

STINT ONIMOOD ¥ ONILVHH

8TS950eS

THNSIEO

EVPEBOLO0 9T0Z2/%52/50 9THAVEQLOTOOLBSEY 08TSS0ZS 908T9000¢L0T £059
IOVISOd 0GES0ZS dnsLsdoe

9102/5€/50 8POV09SKH 005€£5025 90BTS0CO0EEQT €059

09TLSS 910¢/T0/90 1TES03TXIDO 00SES0CS 90BT9CO0EEDNT EOSO
JLYIS~DNIINITII 0TESOZS -HNSCdOo

910Z/582/50 0vor0e9ad Q0TES0ZS 90BT90COEEQT £0S9
SUITAINS FOISAQ 8205029 -HNSLHEHO

G9TLOEDD 91I0Z2/81/50 9TAYH Z8EBT 0BZ0S0€S 90BTS0GOEEOT £E0S9
SIITAINS ZOIJAO 0T0s02s -dnNsrdo

L9ZT9TZ0 9T0Z/81/S0C 66T6TE GOZ05029 208TS000EE0T €069
SEDIANIS TYNLOTILNOD vogs -Lourdo
EDIAYES TYOLOVELNOD ¥IHLO 0367025 -ENSLEO

SFPTIS0E00 9T0Z/TT/S0 9625 00967025 908BTII9000EEQT €089
ALIDTHIOTEIA o¥S¥Y02s H0sSCdo

€L66STC0 9T0Z/TT/S0 91r0 TOVTEOSTY 00¥S9¥0ZS S08T3000EE0T £09%
SOAME SNOTLVOTNOWHODHTEL 0ESFOZS -ENSC080

9T02/10/90 £S0T709TIL 00ESr0ZY9 908TI000£E0T £059
do¥d JENMO JIVAIYd-SINTI 06%F0ZS 1HNSCLE0

69¥Z912C 9T0Z/T0/90 9T0Z LNEMISHTIVI 0067025 90BTO000EEDT €059

9T02/¥0/S0 TLT-50TH 006TVPOCS 90BT9000EECGT €099
AMES INIYW 3 TYIGOLINYD QEeP0Es EAsSCdO

¥6SL0EQ0 916Z/BT/S0 BTITLBE 00ECPOCS 90BTSQO0ELOT EOQSS

YEQOT9TZO0 9T0Z2/81/50 159veve 00EZVPQCS 90BIBCO0EE0T E£E0G9
SEDIAMES TIAINID 002roes -ENSCHO

# ILNIWAV J0 ALYd HIEAON LNOQDISY HILNED dHo2

‘$ Tadde AC DNILSOd LNTANDOC

NOISSIHWGD ADOTOLINSOD OEE0T S-¥ALNED

NOISSIWHOD ADCTOLIWNSOD €E0T IINO I3IDdnd

NOIIVINDTI 3 ¥Hodvl 0T AONTEDY

9T0Z/TE/S0 ONIANE dOI¥Ad ¥od
I¥0dTY TANLIANTIXE ATHINCH
YIOMYT HINOS J0 ILVWLS

910z/v0/90

SY¥S020ve



SE°97¢E
FE'1v8

¥ Tz 618"
ve-zoz'

00°809
ve LZE

98- 158"

00524l

0T 066"

207001
EETLTS
00" 52

6 660"
oo 08’
05 €¥9’
oc-se8’
00°005’
x Zv 299"

00°990"

05°29S

08-gLL’

SV ES

21 182"

PSTTTY
99°84

00 TLY’
009wy’
go g8’
LA

9074997
SLVES

98
SE

T
1T

8
9T
4
Z
Z
ov

T
-4
S
4
4

€
BT

xx LT 8ES'9LT

* 21 099’

CETZR
88°L0T

9L ZES’
Zv - 8sL’
VL a16”’
¥ ST gL8’

00°0zZo’
EL F08’
ZYESO”

CSEE et

14

LT
S
0T
vt

L

LY
L8

ALYI-OL-9¢Hx

06°CT
£9°9T
8v°99.°8

00°'v8Z°T
00°

€0 €8
98" BV
00"

0S €80°E
Q0°
YLet
00"

G2 oFL1
SL78S50°%Z
SE'8YOT
00"

a0 vve
00 b2t
00 FFPO'T
SV 82
[{l'

08" LE

99 8L
00"Vt
00°LBI
£2°890°1T
LT 162°1T
0Z E6T
co-

L BOL L
6" 90T'T

00"

6 ¥

0Z° 8tk
08°95%
857508
8L°205°9
00°09¢
TE EBE’Z
LY 8SLE

HINOW INITEND

5dITddNS JOIAA0
SAI'TddNS IDILI0

082050cCS
00205028

SHOTAWMAS TYNLOTILNCD

FOIAYES TYNIOVIINOD MIHILO
SS9 ZITENS ¥ SHOIWEYd SNI
ALIDIMLOTTE

SOA¥S SNOTIVOINOHWOIATAL
HIHLO-S.LNTI

"d0¥d JENMC AIVAIHd-SINTS
THINDY INIHAINGE

AMIS INIYR 3 TYINOLINYC
INIVR ¥ AMIES ININIINGT
SEDIATIES TVALNID
TIVATHA~-STDIAYAS UALAJNOD
FILVLS-SAITAENS YILOANOD
TEd NOIIWELSIOET dOHSMYOM
INVLITINSNOD ONINIVIL 3 a3

IS-I00/STYIN TIEYXIL-NON
IYLS~I0-LA0~STYLNITI DNT
ALYIS-JO-LN0/ONIDADT
IIVLS-I0-IN0-0ITand —¥AHLIO
IIYLS-I0-LOO-FHCO—¥I¢

b/H {AIVIS-IN0) "AI¥d-OLOY
H/T (EIV1S~IN0) "AIYd-0IOY
LS-NI/STYHEN TIETATL—NOMN
FLIVLS-NI/STYEIH TTEVXYL
IILVIS-NI/ONIDA0T

ATE/H ("IS=NI) ATEd-QLOY
HIM/T ("IS=NI) AI¥d QLAY
LYLS NI-JINMO IIY¥IS-OLNY

NOIIVSNEJHOD ENIFWNAOTIWINA
NOILVSNIAWOD £, dDNIOoM
TIYHS ¥H- "SNI TAIT/HITYIH
HIYHS JI-INZHTIILESE

dAVHS 5.9ITA0TIHNI-ISYO

STII SUFEH WHOD ® qIWod
SEOYM ¥ 'I¥S DI AWIL/L-4
SEOYM ¥ 'I¥S dWE I-d

SHEOIAIIS
SLIAANIG

SEIGTIVS

0096 0ES
006S8¥0ZS
CorPsSrOZsS
00ESPOZS
0oTSP0Zs
a06vroZs
008¥1r0Zs
00EZV0ZS
QQZcroes
0002%02S
0061%0CS
0081T%¥0Zs
0091t¥v0ES
0090¥%0ZS

TTHATHT

00SEE0DCS
00Cee0Ts
000€E02S
C0BZENEZS
C052EGZS
COEZEDCS
goeze0es
QOSTE0CS
0CFTEOZS
000TEQEZS
00E0E0ZS
0020E02S
00T0EDES

TE¥NOSEEd
HIXOTIAT

00602016G
008020TS
0090Z01S
0020Z01S
00T0Z01S
AHZOTIAA

O0EO0TOTIS
C0CO0TOTS
GOTICTOTS

£059
£069

£059
£069
€089
€059
£059
£059
£059
€099
£059
£059
€059
£059
€059
€059

€059
€059
£089
£059
€089
£089
£059
€059
€049
€099
€059
€099
€099

£099
€059
£0S9
€059
£059

£0G9
£059
£089

SAEVYoE ONISNIEDIT ¥ "ITYNOISSIIOUd

NOILETHOSHEa

LNOODOY

NOISSIHWOD ADCTIOLAWSOD
HOISSIMHOD ADCTOLIAWNSOD
NOILWINDEE T J0Evl

ST0Z/TE/G0 ONIGNT dOI¥Ed ¥od

LINGO LIDANE X6 IHOLTI LOEACEO-E0S/IDE0ra0 X THINOK

YLOMYd HLNOS Jd0 ILVLS

910¢/¥0/90

€059

JHOD

Q£E0T
£E0T
o1

908T3000EL0T
908T3000€e0T
rocs TLOOY

$08T9000EEQT
$08T9G00EEQT
908T9000€E0T
908T9000EE0T
908T2C00€EL0T
908T9C00LE0T
908T19C00EEDT
9081T9000£E0T
908T9000£E0T
908T9000£C€0T
908T90008E0T
90BT9000EL0T
9C08T90COEEQT
9C0BTS0C0EEDT
€028 i rele)-4

90819000£€0T
208T9000LECT
908T90Q00LE0T
908T90008£0T
908T9000E£E0T
808T9000€E0T
908T9000€EEDT
90BT9000EE0T
908T19000EE0T
908T18000£E0T
908T2000EE0T
90B1I9000€E0T
908T9000EE0T

19 LODY
Z0TS LIOY

S08T9000EEQT
908T9000EE0T
90819000£E0T
90819000£E0T
90819000£€0T
T01s L0V

508T9000EEQT
S08T9000LE0T
908T9000EE0T

YN ANYIROD
ON ANTIHOD

HILNID
S-MEILNIO

LINMO LEDANS
RONHEDY

TASTZOVH



9tEE

EEERE
FEEE

4%

ek £

vE6TL]
FE6TL]

VE BTLS
L0 18T
L9 pge’

L9 vee’
$8°g5gg’

987 62E

00902
Z6°8LE’

V6 LGS’

8L°¢29

68850
Z5 115’

9zt
9ze

9zZ¢&
0ST
L

L

v

r
1T
T

9
Z

dLVA-OL-dvax

Ly vsg’zce £EOT :IINA 4
Ly ¥88’'zz 208T9000€E0T EIAINID
L we8‘ee STEIY0E ONISNADIT 3 TYNOISSEIONd £059 1 KO
02°9LT°ST SESNEAXT ONIIVHIIO 2s Hhalol-d
66°660°T ¥l d0 dIDENON/JIXT JONON 8TT% Ehhele)-S
66 660°T IOanE NON- INO SNYEIL 9240 000BZ2S £0S9 BS0GBIS000EEL0T
I+ AVIZNG TYIIIVD Lozs ool {
00° TIYMLIOS HITLOJHOD 0T96L02G E£0S9 909TS000E€E0T
00" TIYMOEYH SALNH0D 0TO6L02S EOS9 908TY000EE0T
Zz oLe STYINAIVH ¥ SAITIANS $0ZS HhAeter's
66 6L QAACMIIY-HOMNT UV¥D D0dUd D0B6SOZS €069 S08IS000EE0T
£0°L STINS SNIMOOD 2 ONILVIH 08155025 £0S9 9S08T9000EECT
06" £2L Fovisod D0SES0TS €059 908TI9000£E0T
LL0E AIVIS—ONIINIYA 00TI£S025 €059 S08TIQ00EE0T
HINOW ININEND NOIIAINDSAQ INO0DOY dHOD WALNAD
NOISSIFNOD ADOTOLTASOD 0EE0T S—EHINID
NOISSIIAOD AD0TOLEIHNSOD £€0T LINN I3ED5ANY
NOILVINOHET 7 dogavl 0T ADNIDY

910Z/1E/G0 ‘ONIONE JOI¥Ed uOA

LINO LEDANE A4 J¥0dTd IDIACHO-€GNS/IIHA0HE0 ATHINOK
YIONYd HINOS J0 FIVIS 910/ V0/90 TASTZOYE



SOUTH DAKOTA COSMETOLOGY COMMISSION

EXECUTIVE DIRECTOR’S REPORT
July 12, 2016

New Staff Member - An update on the selection/hiring of a new staff member will be
given at the July meeting.

Public Comment - Linda Dietrich contacted the office to express her opinion that salons
or booths with failed inspections should be required to post a Failed Inspection notice in
their salon. | informed her that the Commission is now posting failed inspections on the
website and she stated that she was aware of that but thought that salons who fail their
inspections should be required to post something notifying the public that the salon failed
its most recent inspection. (Note: Currently salons are issued a “Passed Inspection”
card to postin the salon)

Failed Inspections on Website - The staff is in the process of updating the website so
that safons and hooths that have failed inspections on the website will receive a new
posting when they have been rechecked and pass the follow-up inspection.

Continuing Education - The staff would like to some guidance from the Commission on
the subject of continuing education.

Practical Examinations - The search for licensed cosmetologists who may be
interested in being trained/certified to administer the practical exams. This would reduce
the burden to Commission members who already devote so much of their time to
Commission activities and to keep our cosmetology inspectors in the field inspecting
salons and booths. If you know of cosmetologists who may be interested, please contact
the office.



For office use only: | License number:
S o -Date processed: Date expires:

Cosmetolc‘).éyr Commlsston ;
500 E Capitol Ave SOUTH DAKOTA COSMETOLOGY COMMISSION

Pierre SB 57501 T ;
605/773-6193 SCHOOL LICENSE RENEWAL FORM

Instructions

Please print or type. All areas should be completed. If not applicable, print NA, Information may be listed on a separate sheet and
attached. Attach a non-refundable School License fee of $300.00 for one (1) school license renewal. The expiration date is on the
license. The renewal form and fee should be submitted at least fwo months before the expiration date.

1. TYPE OF LICENSE RENEWING
Cosmetology School X Nail Schoo! O Esthetics School I Branch School O

School Name: Headlines Academy, Inc
. Current On-site Director; Peggy Sproat/Sandy Birmeier
School Address: 333 Omaha St, Suite 7

City/State/Zip Rapid City, SD 57701

Telephone: 605-348-4247 Fax: 605-348-5462 ¥mail: headlinesadmissions@yahoo.com
Programs Offered: Cosmetology YES NO Numnber of clock hours 2100

Nail Technology YES  NO Number of clock hours 400

Esthetics YES NO Number of clock hours 600

_Are the courses in clock or credit hours? CLOCK X CREDIT (1 Ifin credit hours, attach the conversion.
Days/Times Open: Attach a separate sheet with this information

Days and Times of*Thgory Classes: Attach a separate sheet with this information

Days and Times of Clinic: Attach a separate sheet with this information

What months are programs started? Cosme-Feb, June, Sept & Dec Nails-June & Dec Esth-April & October
Current Enrollment in - - - - | Cosmetology Program: 40 | Nails Program: 2 | Esthetics Program: §
Approximate Square Footage of school physical premises: 13637

Ownership (check one):  Sole Proprietorship & Partnership D Corporation X

List the name and address of each individual owner, partner, or corporate officer. If more space is needed, aitach a separate sheet.
Owner Name Owner Residence Address/City/State/Zip Telephone Number

Peggy Sproat 605-431-2553

Sandy Birmeier L 605-431-2582

If a corporation or partnership, list the name and address of the principal place of business of the partnership
or corporation. 333 Omaha St, Suite 7, Rapid City, SD 57701

If the corporation has a registered agent in South Dakota authorized to accept legal service, list the name and
address of the agent.

School Renewal Form 12/2013



List of i’eqﬁired and non-required equipment (ARSD 20:42) e

School’s current catalog

List of textbook(s) and workbook(s) used .~

School advertising brochures and website address «~

School rules and regulations "

Student policies and procedures”

Explanation of procedure to track student hours «”

Explanation of how student records are kept and stored «“

Schedule of days and times open, showing theory and practical times, holidays closed «~

Listing of proposed field trips on Commission form
Listing of substitute instructors and guest demonstrators &

List any changes made since the last renewal application ~” 3

It is understood and agreed that any license granted is not transferable to another person, partnership, or
corporation, or another location. Whenever the owner of the school or the location or school is changed, a
new application must be submitted for approval by the Cosmetology Commission at least two months before
the change.

It is further understood that the school license is renewed annually on the start date of the license. A
renewal application must be submitted at least two months prior to the expiration date with all required
attachments and the required fee. If a license is expired, the school shall pay the added penalty fee.

[t is further understood that the Commission will be notified in writing of any changes from this
application such as new instructors, change of days/times, etc.

It is further understood and acknowledged that the Commission may revoke or suspend the license of such
school for any violation of the law or rules relating to cosmetology, esthetics, or nail technology, or if any of
the above noted requirements or if further investigation reveals misrepresentation or false information being
given in any manner or form as to any application or request for information made by the Commission, by
any individual, partnership or corporation acting for or associated with said school.

I declare and affirm under the penalties of perjury that this information has been examined by me, and the

best of my knowledge and belief, is in all things tr(@ correct.
Owner or School Director Signed: {7} 24N %\Qrzji/ Dated: G-20- / (ﬂ
N ¥ A =i — -

Owner or School Director Signed: Dated:

-

(e}
>
5.-___,_8103\

-
-
g

potary-e., :
&-&Lkﬂrﬁ{%&&d sworn to before me this ﬁgm day of %m, 20 j Q .
v &3@};}:;%?9{1 expires: u_‘: )/7 ’2’

o ATl 'I

u’\;OTARJ— ‘.,((‘ y ;
AN I ML NN
Jotary Public!— South Dakota
~ sm 0*' o

~~ .
LTy ——

School Renewa! Form 12/2013




Required Attachments 6/20/2016
List of required and non-required equipment- we have all required equipment, we have not
added any additional equipnent since our last inspection and we have a tanning bed

Schools current catalog- I have included 2, the large one can be printed off of our website so
our prospective students have access to it. They are given a hard copy the first day of
school. The small one is given out at our Career days or any events we attend.

List of textbook and workbooks used-this information is found in the student handbook on
the prospective page of each program, The index will give you the page # of each program.
School Advertising brochures-included in packet, small brochure and student handbook or
our website which is www. HeadlinesAcademy.com

Schools rules and regulations-on pages 17-19 in the student handbook
Student policies and procedures-on pages 17-19 in the student handbook

Explanation of procedure to track student hours-they scan in with their finger print on our
time clock out on our clinic floor, we also take attendance in theory at the beginning of each
day and then the students go to their classes or clinic, If the student needs to prove they
were here they use the appointment book, the call in log, teaving early or sent home under
each students name, They may also red slip out if they need to leave early and all
documentation is housed in our attendance office for each month. The students hours are
split up by the services they do on clinic, that is tracked on the computer on clinic, they have
an average time they take for each service and that is how they enfer their hours.

Explanation of how student’s records are kept and stored-In our Academy there is a file room
that all students’ files that have completed the program are kept in, The current student
permanent files and hour sheets are kept inr attendance office, along with test files, Financial
aid files are kept in Peggy Sproat’s office locked in her file cabinet

Schedule of days and times open, showing theory and practical times, holidays closed-This can
be found on page 13 of the student handbook and page 20 has the theory schedule listed.

Listing of proposed field trips on Commission form-this is attached to this sheet

Listing of substitute instructors and guest instructors (demonstrators)-substitutes are listed on
the instructor license sheet with an X, however every staff member will sub for each other
when needed. Guest demonstrators are in on Wednesday ACE classes, they vary from year
fo year, however we always have an instructor present with the demonstrator in class,
which are usually conducted on our clinic floor.

List of changes made since last renewal application-We have nomne,



Name
Sandy Birmeier
Peggy Sproat

Nichole Finch
Catherine Rick

MacDonald, Martie

Sharp, Maryann
Frazier, Marissa
Witson, Kylee
Sulivan, April

CO lLicense #
CO-05880-2016
CO-06370-2016

CO-07763-2017

C0-12183-2017
CO-08898-2016
CO-12306-2016
CO-07943-2016
CO-10037-2016
C0O-13096-2017

\ HEADLINES
ACADEMY

COSMETOLOGY » ESTHETICS + NAILTECHMOLOGY » MASSAGE THERAPY

JC or IC License # Substitutes
IC-07045-2016 X
IC-05824-2016 X

1C-09535-2017

1C-12184-2017 X
1C-12641-2016
1C-12735-2015
1C-13130-2017
}C-13153-2016
}C-13141-2017

The people with the X beside their license can be substitutes, Peggy and Sandy are here

daily and can sub at anytime



SCHOOL FIELD TRIP PLANS for school license year September, 2016 through September ,
2017,

1. School name: Headlines Academy

We are requesting approval for the following field trips. We know this list must be submitted each year with our
school license renewal and will be added to our school application for the year indicated above.

Name and tocation of field trip(s) Approx. Date | Credit Hours Educational Objectives and
approximate number of students
1. Salon Centric Yearly Show- Sept 2016 8 Alt Students that buy tickets, to see and
COSmMo learn about new products and styles, and
2. Salon Centric show-esthetics new trends coming out for the fall
3. Salon Centric show-nails

25 students-not sure they have to travel
to Denver or Council Bluffs tA, and
instructor goes with them.

2.Class in the Park-cosmo, nails, [ June 2016 8 Motivational, teamwork, and front desk
esthetics skills

50 students-all staff is present

3.Salon Visits-Cosmo August and | 4hours each- | To visit area salons and ask about pay

Salon Visits-Esthetics Jan each yr | 8 hours total | scale hourly/commission and to see how
salons differ from fult service to limited
services.

20 students per instructor-ali staff

L participates
4. Nails 2016-salon visit-we will advise | Not sure of | 4 hours To visit area salons and ask about pay
commission when we are doing this date, scale hourly/commission and to see how
with an email depends on salons differ from full service to limited
if we start a services.
class 4.6 students instructor present with them

If more space is required, please use the reverse side.

| realize that if these field trips need to be changed or dropped, | must write to the Commission for prior
approval. All those involved shall follow all the requirements as reqwred by the Commission. (see reverse
side). .

School rep}resentati}ve’s signatures_ ﬂ /4 /ﬁ C %j// / 1A AL

- |
Date: ({,4 ~70 ~ + -

Date received by Commission:

Te be attached to the schoot license application or renewal fee.

Schoo! Field Trip Plans form. doc 1212000



The Commission recognizes and approves off-premise field trips under a present schoo! license as

long as the beauty school meets the following requirements:

1.

completes a School Field Trip plan which lists:
a. name and location of field trip;

b. approximate date(s);

¢. number of hours;

d. educational objectives (important),

e. number of students involved.

2. attaches appropriate lesson plans;
3. submits this plan with the renewal of the school license;
4. requests no more than 36 hours per year,
5. has instructor(s) directly supervise the students at all times on the field trip;
8. has students and instructors wear identification nametags while on field trip.
(hair show trips may be requested, but they must be well-organized and have specific educational
objectives.)
Name anrd location of field trip(s) Approx. Date Credit Hours | Educational Cojectives and
approximate number of students
4. Miscellaneous Community | July and 8 Serve others, give back to the
Service Events-will email | January each community by providing free
when attending year haircuts to the homeless
20 students and instructor
6.

School Field Trip Plans form. doc 12/2000




Guest Instructors for 2016-17 |

Salon Centric

Bio Elements

Spa Services

Great Clips

Haircutting

John Niehaus

Fire Safety

Matt Sargent

Crime Prevention

Linda Pratt Drug and Alcohol

Surface Product Knowledge/Updo's

Lanza Color techniques/product knowledge
CCCS ) Financial info/smart use of $$$

|The Man‘Salon

Mens Haircutting

Robert Chico Cortez

Holloween and stage makeup |




LESSON PLAN

SUBIECT UNIT: Salen Centric Hair Show o

SESSION NUMBER I OF 1 SESSIONS

LENGTH OF SESSION 8

BEHAVIORAL OBJECTIVE: They will participate in the hair show with instructors present. They will attend cutting,
coloring, styling and product classes of their choice at the show. They wiil present a report on what they learned at the show.
They will do this with a minimum of 75% participation.

THEORY

DEMO

PARTICITATION
EXPERIENCES 1
CLASSROOM  Hairshow L
TOOLS AND EQUIPMENT: pen and paper

RESOURCE MATERIAL: Salon Centric hair show

MOTIVATION: Different types of products and new color cut and styles services that have been presented by Matrix,
Redken, Lanza, New Free, Gigi, Tigi, and Nioxin and many other companies.

100% PARTICIPATION PROJECT:
Attending Salon Centric hair show

PRESINTATION OUTLINE:

None

SUMMARY:

By participating in this project, students wilt gain insight into the salon world as an industry.

ORAL QUESTIONS TO BEGIN NEXT SEGMENT WITH:
What did you learn? Positives? Negatives?

ASSIGNMENT (should be a completion of outcome and criteria)
Group oral report at Wednesday announcements to the student body from the attending students on what they learned and

participated in,

METHOD OF MEASURING:
Taking ro!l call when they arrive.



LESSON PLAN

SUBJECT UNIT Class in the Park

SESSION NUMBER 1 OF 1 LESSIONS

LENGTH OF SESSION 8 hours

BEHAVIORAL OBJECTIVE: have class at Canyon lake park, the students are exposed to a
variety of classes to include, aroma therapy, self defense, nutrition, body mechanics, life skills,
former students presenting on their experiences in the salon since graduation, salon managers on
their salon, benefits and pay scale of the salon. The students are receiving information on a
variety of classes, so they can evaluate the benefits of the businesses and if they would like to
further their knowledge on these subjects, with the staff focusing on stress relief and motivation
of the industry.

THEORY 3

DEMO 3

PARTICIPATION 2
EXPERIENCES 1
CLASSROOM Canvon Lake Park

TOOLS AND EQUIPMENT: Pen and Paper, demonstrators, fables, chairs
RESOURCE MATERIAL: Demonstrators from various salons

MOTIVATION FOR LEARNING THE APPLICATION (1% 2-5 minute classroom attention
getter: What are you going to do to get there interest to want to learn what you have to share?)

To get an understanding of the various modalities that are out in the salon world to add to the
students profession. Research how these can help the student in various salon seitings whether it
be limited salons or full service day spa settings or booth rental. We very much encourage health
consciousness and networking with business’s in town to help the student build their business
after graduation.

PRESENTATION OUTLINE: N/A
SUMMARY: N/A

ORAL QUESTIONS TO BEGIN NEXT SEGMENT WITH: what did you learn, like and
dislike about the class? Do you feel you have more connections with businesses in the Hills area,

and what can they do for you?

ASSIGNMENT:( should be a completion of outcome and criteria)

METHOD OF MEASURING:



LESSON PLAN

SUBJECT UNIT Salon Visits

SESSION NUMBER 1 OF 2 LESSIONS

LENGTH OF SESSION 4 hours

BEHAVIORAL OBJECTIVE: To visit area salons and ask questions about benefits, pay, retail
contests, continuing education, vacations, location ect

THEORY __ 2

DEMO

PARTICIPATION 2
EXPERIENCES 2

CLASSROOM Area Salons

TOOLS AND EQUIPMENT: Paper and pen

RESOURCE MATERIAL: The students are put into groups with an instructor and they decide as
a group which salons they would like to visit.

MOTIVATION FOR LEARNING THE APPLICATION (1% 2-5 minute classtoom attention
getter: What are you going to do to get there interest to want to learn what you have to share?)
To find out what the salons pay, their benefits an if they are full service, limited or booth rental
and the student can evaluate the best situation for them.

PRESENTATION OUTLINE:

SUMMARY:

ORAL QUESTIONS TO BEGIN NEXT SEGMENT WITH:

ASSIGNMENT:( should be a completion of outcome and criteria) Write a paper on the summery

of the salons and what they thought of the differences in the salons and which one they chose to
pursue a job at and why or why net.

METHOD OF MEASURING: The students paper being handed in the next day in attendance.



For office use only: License number:.___ 5.C=000Q]1
Date processed: Date expires:

Cosmetology Commission

;?ane %ag“;’; 5‘:)‘;6 SOUTH DAKOTA COSMETOLOGY COMMISSION
605/773.6193 SCHOOL LICENSE RENEWAL FORM
Instructions

Please print or type. All areas should be completed. Ifnot applicable, print NA. Information may be listed on a separate sheet and
attached. Attach a non-refundable School License fee of $300.00 for one (1) school license renewal. The expiration date is on the
license. The renewal form and fee should be submitted at least two months before the expiration date.

1. TYPE OF LICENSE RENEWING
Cosmetology School o Nail School O Esthetics School 3 Branch School O

2. SCHOOL INFORMATION

School Name: L,AH, Bivo Tichasal :lln_-)Jr ey

Current On-site Director: . Sh g iun. Venisha

School Address: JAp s Rrvsis if!uL“

City/State/Zip n)ﬁ_ oo SO ST30)

Telephone: (¢¢ §83. 5264 Fax: 4 §€2- LG4 Email: gpisn lalty e ate . edric
Programs Offered: Cosmetology YES NO Number of clock hours
21¢ &
Nail Technology YES  NO Number of clock hours
Esthetics YES NO Number of clock hours

Are the courses in clock or credit hours? CLOCK ¥ CREDIT O Ifin credit hours, attach the conversion.

Days/Times Open: Attach a separate sheet with this information S¢ o headlboz

Days and Times of Theory Classes: Attach a separate sheet with this information S.. o handbooi

Days and Times of Clinic: Attach a separate sheet with this information Neg. Agad b dale

| What months are programs started? {1,, 4iss f ol Nowsasy

| Cwerent Enrollment in - - - - | Cosmetology Program: 27 | Nails Program: | Esthetics Program:

Approximate Square Footage of school physical premises: “18°49 <g X .4~
M

3. SCHOOL OWNER INFORMATION [fate b » Schosl Diogtriet

Ownership (check one):  Sole Proprietorship o Partnership o Corporation ©
List the name and address of each individual owner, partner, or corporate officer. If more space is needed, attach a separate sheet.
Owner Name Owner Residence Address/City/State/Zip Telephone Number

If a corporation or partnership, list the name and address of the principal place of business of the partnership
or corporation.

If the corporation has a registered agent in South Dakota authorized to accept legal service, list the name and
address of the agent.

4, INSTRUCTOR(S) AND QUALIFICATIONS - ATTACH a list of all instructors. Jnclude their names, license
numbers (both instructor hcense and personal license), and license exp1rat10n dates. All idstructors must have a current South
Dakota instructor hcense and a_current cosmetologlst, nail technician, or esthetlclan license, as apphcable There must be one (D
senior instructor for every 20 students or a faction thereof.  IF THIS LIST CHANGES, THE SCHOOL NEEDS TO SUBMIT
THE NEW INSTRUCTOR NAME TO THE COMMISSION OFFICE TO ADD TO THIS FORM. :

School Renewal Form 12/2013



5. REQUIRED ATTACHMENTS - the following need to be attached

We have all~cd (< veppireX }—dwsl Rele. :
List of required and non- required equlpmen‘{ (ARSD 20: 42)‘1,&,‘@‘, nud H-{( Wiers ey pmis brasia ]
School’s current catalog Ny 1u2h 5ots.  Widid labe ace ‘fea!\ ed u—
List of textbook(s) and workbook(s) used 1 ;| ., s Sandirk Towt T o i palpnd Stad

School advertising brochures and website addressiups 11 Ju fes o 2. Fe.h ,»_J,_L l JJ’FT T Yicehogbe
School rules and regulations <o Ao, bz il

Student policies and procedures e koo dbe:i

Explanation of procedure to track student hours ¢ if eadf, Fime cL chi _ome Sheoods

Explanation of how student records are kept and stored dem_ . . A 'g,

Schedule of days and times open, showing theory and practlcal tlmes holidays closed j,%kwﬂm fe. - Wehg |
Listing of proposed field trips on Commission form S«gwhbm d sl

Listing of substitute instructors and guest demonstrators SPJ(, o P ol yee S

List any changes made since the last renewal application e ngll b i g b

6. AGREEMENT AND SIGNATURE

It is understood and agreed that any license granted is not transferable to another person, partnership, or
corporation, or another location. Whenever the owner of the school or the location or school is changed, a
new application must be submitted for approval by the Cosmetology Commission at least two months before
the change.

it is further understood that the school license is renewed annually on the start date of the license. A
renewal application must be submitted at least two months prior to the expiration date with all required
attachments and the required fee. If a license is expired, the school shall pay the added penalty fee.

It is further understood that the Commission will be notified in writing of any changes from this
application such as new instructors, change of days/times, etc.

It 1s further understood and acknowledged that the Commission may revoke or suspend the license of such
school for any violation of the law or rules relating to cosmetology, esthetics, or nail technology, or if any of
the above noted requirements or if further investigation reveals misrepresentation or false information being
given in any manner or form as to any application or request for information made by the Commission, by
any individual, partnership or corporation acting for or associated with said school.

1 declare and affirm under the penalties of perjury that this information has been examined by me, and the
best of my knowledge and belief, is in all things true and correct.

Dated: (-4-1,

Owner or School Director Signed =~ g {
Dated: b -9~/

Owner or School Director Signed: m.ﬂ!; i

Notary
| Subscribed and sworn to before me this ’ day of _ \ Uirg .20 i (f

SEAL Q‘\x@ i L Y N
Notary Public — Sout\ﬁ Dakota

My Commission expires: 5 iG} } ] C}

School Renewsl Form 12/2013



" Shawn Venjohn

Senior
Cosmetology
Instructor

Cosmetologist

1 1c-07203-2017

C0-02594-2017

E)ZP Date
03/14/2017

Exp. Date
03/14/2017

Angela Larson

Senior
Cosmetology
Instructor

Cosmetologist

IC-08478-2016

€0-07242-2016

Exp. Date
10/04/2016

Exp. Date
10/04/2016

Rachel Maag

Senior
Cosmetology
Instructor

Cosmetologist

IC-11557-2016

C0-05917-2016

Exp. Date
12/08/2016

Exp. Date

i 12/08/2016

| Elizabeth Lioyd

Senior
Cosmetology
Instructor

Cosmetologist

IC-12014-2016

C0-10881-2016

Exp. Date
11/01/2016

Exp. Date
11/01/2016




Field Trip 6/9/2016

We are requesting to take 2 fields trips in 2017. We would like to take the students to a couple of salons
and a supply store. Also we may volunteer for organizations outside of school. Both trips combined will
equal 16 hours.

There will be approximately 55 students with 4 instructor’s accompanying the group.

The educational objectives are:

We would like to introduce the students to successful salons.

Understand the elements of how a salon is run on a daily bases.

Recognize the types of salon ownership.

Understand why selling services and retail is necessary for a prosperous salon business.
Identify the difference between retail and wholesale pricing.

Realize the difference in a professional supply store versus one that is open to the public.

To help students to understand that as professionals we need to give back to the community.
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South Dakota Cosmetology Commission FEE $100 Non-refundable

500 E Capitol Ave : 7 Check or money order
Pierre SD 57501 ' Make payable to:
605/773-6193 Cosmetology Commission

605/773-7175 fax

CONTINUING EDUCATION COURSE PROVIDER’S APPLICATION

| Section A - General Provider Information
- Provider's Name: OlackHillsPag u\l-tj) Coile 8é7&@;-d by
2. Provider's Address: (03D S M. et
" Hopd by, S 511D
3. Provider's Contact Name: @ (¥ Koszler

. Phone Number: {{i5AUY-O4T  Fax Number: 05- 242 - L8 ¥lp Email: holiy@®) bocudnlallece £

5. Checkone: o Individual Provider X Company Provider

—

4

Section B — Course Information (A detailed outline or agenda of the course must be attached to application) I

Check ONLY ONE category o Microdennabrasion % Electric Nail File

1. Name of Course: E/eC‘lLVrC Hle &k‘lu *&U’)l'}@m CﬂTThDLU g fdueaﬁtﬂ’?

(All continuing education fin South Dakota must emphasize safet‘j’ and sanitation)

2. Number of Continuing Education Credit Hours. & (Do not include time for breaks and meals)

3. Initial Date and Time of Course Offelmg ; gzlﬁ[[ﬂ 2{3! Ollp - &Mbm

4. Location of Course; ﬂﬂ(k }

(Business Name, Stre Address, Clty State Zip)
IF you are planning to give this course more than the initial date listed above, ATTACH a list of dates, times,
and locations (always include business name, street address, city, state, zip to identify the location). The
Commission must have at least twenty-four (24) hours written notice of any changes in the date, location or
instructor of your course. Resumes are required for a new course instructor. This information must be faxed to
the number above (All correspondence MUST include the Commission assigned Course Certification number,

course name and number of credit hours).

5. Instructor Name: ‘/’&){ /t{ KD,SZ’ Cr

6. Qualifications and licensure. Attach instructor’s resume. List state(s) of licensure and current license
number. (An instructor does not have to be licensed in SD, but must be licensed from another state)

Providerapplication. 1/2011 Page 1



RC

7. List any relevant information you feel is necessary to asmst the Commission in determining approval of this

course. | 407 ‘ l\'\’h i Y&t G‘: o lh + e kn ’e O Mty .l._Jf 0Ql 1. an
i i p al ) edutate smetalogist « rail Yech
the, importzaunte wC Q Vo electirc file. in a safe v ntary Locy
f . . .
| Section C — Method of Course Attendance Verification j

1. Briefly explain the method of monitoring for course attendance. \ﬂh&n_&ﬂf@ﬁs@[&_ﬂﬂ_%@l

ihal n & oud For each break. .
2. Atftach a sample of the sign-in sheet. After the course, a copy of the sign-in sheet must be submitted to the

Commission,

3. Attach a sample copy of the certificate of attendance the provider issues to the licensee as proof of
attendance of the course. The certificate must show name of course, name of attendee, dates of attendance, and

number of hours earned.

Section D ~ Signature

eting this application (Please print) ‘Hb l u K&,SZ]@/

. Name of person compi /
2. Sl@aﬂ@&%&@{ Date: 60/59 I//(D

NOTE: Please submit your application within sixty days prior to the course date to receive prior approval and a
course number. A §100 non-refundable fee must accompany the application. This fee ts good for one year
only no matter how manry courses are taught and is not pro-rated. When SD licensees attend an approved
provider course, the licensee does not have to pay the $35 verification fee to the Commission. REMEMBER to
attach: (1) Course agenda or outline; (2) Instructor resume; (3) Sample of sign-in sheet; (4) sample of

certificate of attendance.

As of 1/1/2005 the Commission only requires a one-time only continuing education course for electric nail files
and microdermabrasion.

After the Commission has granted its written approval of the application, the provider is entitled to state upon
its publications: “This program is approved for

(number) South Dakota Continuing Education Hours.”

Providerapplication. 1/2011 Page 2



LCONTINUING EDUCATION COURSE PROVIDER'’S APPLICATION

South Dakota Cosmetology Commission FEE $100 Non-refundable

500 E Capitol Ave Check or money order
Pierre SD 57501 ' Make payable to:
605/773-6193 Cosmetology Comumission

605/773-7175 fax

Section A - General Provider Information

—

- Provider’s Name: Bk, Hlls Buondy J f]bllﬁgew S Fulls
. Provider's Address: ¥ . Yalhey, Pe,,

Yo Fells, S &1
. Provider’s Contact Name:  IMON] ¢OL En%e}ﬂes

[yl

V%]

I

n

. Check one: 1 Individual Provider E Company Provider

Section B — Course Information (A detailed outline or agenda of the course must be attached to application) J

——

Check ONLY ONE category 0 Microdermabrasion K'Electric Nail File

1. Name of Course: ﬁ/é’dy{(; F”E C%O‘R’J‘LJJ *S(sz’);frrhﬁh Oﬁhﬁnai NG E Cld(’ﬁ:ﬁﬁ-‘h

(All continuing education in South Dakota must emphesize saf@tjy and sanitation)

2. Number of Continuing Education Credit Hours. L g (Do not include time for breaks and meals)

3. Initial Date and Time of Course Offering: S_@Qﬁmb(sv A0k «“&(ﬁrembor Q017
4. Location of Course: Bk Hill Begudy [E.J)”EOQ 3601 SiKilley Aue Siflix Edls[, SD H NI

: (Business Name, Stret Address, City, State, Zip)
IF you are planning to give this course more than the initial date listed above, ATTACH a list of dates, times,
and locations (always include business name, street address, city, state, zip to identify the location). The
Commission must have at least twenty-four (24) hours written notice of any changes in the date, location or
instructor of your course. Resumes are required for a new course instructor. This information must be faxed to

the number above (All correspondence MUST include the Commission assigned Course Certification number,
course name and number of credit hours).

5. Instructor Nare: i\/lﬁhi(‘& Ehg@,l‘b@

6. Qualifications and licensure. Attach instructor’s resume. List state(s) of licensure and current license
number. (An instructor does not have to be licensed in SD, but must be licensed from another state)

Providerapplication. 1/2011 Page 1

. Phone Number: {fd53¢-d1%7  Fax Number: (263 - ‘}ﬂ) Email: Moo & bblgiq-gﬂ;u‘ tal lt‘ﬂf“ tem
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7. List any relevant information you feel is necessary to assist the Commission in determining approval of this
course. | feof with my years o eqonencs. tknowledge. o he. electric file, |
Coulcl edenoe. Hio liconsecd ﬁmm%too:a% <+ ol dechs < how Ho Eaxc/u
+ Coprecty use e eleclric file v

tSection C — Method of Course Attendance Veriﬁcation— }

1. Briefly explain the method of monitoring for course attendance. V\bh‘}h (ﬂ\{ﬂd@g GY{IUE osthe Class

e willbewe. 466l in WN)W Naivie + adolvess, e M Shegt Drﬁ:\hdad) W\Qu wil alsp

Yol Yo el W + sud fov eadh preak. _
2. Attach a sample of the sign-in sheet. After the course, a copy of the sign-in sheet must be submitted to the

Commission.

3. Attach a sample copy of the certificate of attendance the provider issues to the licensee as proof of
attendance of the course. The certificate must show name of course, name of attendee, dates of attendance, and

number of hours earned.

Section D - Slgnature

1. Name of person completing this application (Please print) %j ‘U Kﬂ o }fir
2. Slgnanlrec_ii)&df KMQ&K Date: (‘C/a f / 10

NOTE: Please submit your apphcatzon within sixty days prior to the course date to receive prior approval and a
course number. A $100 non-refundable fee must accompany the application. This fee is good for one year
only no matter how many courses are taught and is not pro-rated. When SD licensees attend an approved
provider course, the licensee does not have to pay the $33 verification fee to the Commission. REMEMBER 1o
attach: (1} Course agenda or outline; (2) Instructor resume; (3) Sample of sign-in sheet; (4) sample of
certificate of attendance.

As of 17172005 the Commission only requires a one-time only continuing education course for electric nail files
and microdermabrasion.

After the Commission has granted its written approval of the application, the provider is entitled to state upon
its publications: “This program is approved for ___ (number) South Dakata Continuing Education Hours.”

Providerapplication. 1/2011 Page 2
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\

RC € sF
Electric File Safety & Sanitation
Continuing Education Class A genda
Agenda -

8:00-8:30 - Sign in

a) Explain what they can expect to learn in this class
8:30-10:00 - Infection Control Principles & Practices

a) Different -types of infection control and when they will need to use them

b) Go over the South Dakota State Laws that are specific about electric files and what

they need to know if they are going to use the electric file in their salon on clients.

10:00-11:00 - Choosing an Electric File

a) We will go over the different type of files they can and cannot purchase to use on

the human nail.
b) Things to look for and consider when purchasing an electric file.

11:00-12:00 - All about Bits

a) We will go over all the different types of bits and the proper time when to use
them.

12:00-12:30 — Lunch
12:30-2:30 - Electric Filing Techniques

a) Practice techniques — they will practice holding the nail file so it is comfortable in
their hands,

b) Properly inserting the nail bits.

¢) Practice bit angles —they will practice on a manikin hand the proper angle to hold
the file on the nail plate.

d} Practice surface work

e) Practice cuticle work



VL

VII.

VIIL

2:30-3:00 - Important things to remember

3:00-3:30 - Nail Enhancement Maintenance
a) What bits to use for each nail service

3:30-4:15 - Electric Files For Pedicure

4:15 -4:30 - Trouble Shooting

Pt

Sk
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Monica Engelifes

Sloux Falfs, 57403

moniza@bhbeautycollege.com

OBJECTIVES:

Looking to obtain a position where my team working skills, custoiner refations,
attention to detail, fo improve the working environmient and coipalty. A position that
will enable me to use niy strong work ethic, willingness to learn, comnmnication and
orgauizational skills to the fullest, along with applying my professicnalism, passion for

what I believe in and to serve others.

Education;

Le Mars Beauty College, Le Mars la, May 1988

lowa and South Dakota Costnefology Instructor License 1989-2015
Le Mars Community High Schoo, Le Mars Ia. May 1985

Qualifications:

Creative, energstic, and devoted to menforing others.

I'm inspived by learning, and having a purpose,

1 have the passion to teach and serve others.

Developed and excelled elient refeniion through cusfomer service,
Hotesty, compassion, character, and integrily are very important fo me.

Experience:

Eployew Black Hifls Beauty College

Dates. 2007 - 2018, cutrently employed

Title, Edueational Divector/Manager

Location; Siotix Falls, Seuth Dakota

Description, responsible for

Accreditation - maintain MACCAS standards

Supervise Insfructors - daily schedules of teaching, authorize fime off, cover vacation
scliedules _

Student Relatiohs & Retention - counseling, grades and attendance, review of rules
Staff Meetings— monthly agenda

Stwdent Evalustions — basle aind state board testitg

Teaching — theory, advanced ciasses and cliitic floor as needad

Supervise Receptionist — plione etiquette and look keeping

Financial Ald - disbuzse financial ald checks

Other instructional Dutles. lesson planuing, schedulfes for clinic and classroom, daily
deposits and book keeping, reporis of vecords, basic mainfenance, incentive programns
for staff and students, narketing, in chatge of local charity events within e school,
class and clinic floor histruction, inventory maitenance and pubfic relations;




Experience:
Employer. Black Hills Beauty College

Dales, 2000 — 2007, opened another location

Titic. Cosnictalogy nstruetor

Location, Rapid City, South Dakota
Description, Istructed and mentored students for theie 2100 houts of education, I
varions ateas of practical and theory, organization of classroom schedules of education,
making of lesson plans and curriculiny, ébheduling of appointments, ramdain student

refention, developument of incentive programs, and cusiomer service,
Experience:
Employer: Le Mars Beawly College

Dates 1989 - 2000
Title ~ Receptionist, Cosmetology Instructor and Educational Divector

Lpcation - Le Mars, fowa
Deseription — Answeriug of thephene, booking appointments, ¥eeping student and
client records, mventory, handling of cash, deposits, opening and closing, teaching

classes md clinie Floor instriiction.
References:

Shella Anderson
712-546-4195

Le Mars Beauly College
Owner

Lacey Berg
6156417139
Departmient of Sucial Services

- Lindsey Cline
605-728-7606
Black Hills Beauty College
Admission Director
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HOLLY KESZLER

OBJECTIVE
A position utilizing my expetience. Prefer employment with a company offering career advancement and job
stability.

EXPERIENCE
8/23/1994 TO PRESENT Black Hills Beauty Coliege Rapid City S0
EDUCATIONAL DIRECTOR/MANAGER

+ Oversee day to day operations of the schoal

= Instruct in the classroom and on the clinic floor

«  Set up curricutum
9/1/13886 TO 9/15/1990 The image Maker Sioux Falls SD
HAIRSTYLISY

s Hairstylist

« Bookkeeper

«  Payrool
7/31/1985 70 8/45/1986 Isle of Beauty Spirit Lake 1A
HAIRSTYLIST

= Hairstylist
EDUCATION
7/1984-7/1988 Nettletorn Academy of Hair Design Sioux Falis SD

COSMETOLOGISTY
= Hairstylist of the Year

REFERENCES

References are available on request.






June 29, 2016 - Request to Retake Failed Exam

Current Commission policy regarding failed exam retakes is:
e If the applicant fails their first attempt, they may retake three more times.

¢ |f the three retakes are failed, the applicant must wait three months before testing
again.
Applicant may retake the exam three more times.

o |f the application fails the second set of three retakes, the application must wait three
more months and then seek permission from the Commission to retake the exam for
the eighth time.

The Commission received the attached letter from Nail Technician Reciprocity Applicant
An Thien Le to retake the NIC nail technician theory exam for the eighth time. The
Commissian needs to decide if the individual is allowed to retest for the eighth time. In
the past, the Commission has done one of the following: (1) approved the retake
request based on information in the letter, (2) instructed the individual to go to school for
100 hours of theory education, or (3) hire a tutor.
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Jayde Keller - Senior Instructor License Request

Attached is correspondence from Jayde Keller who is seeking a Senior Instructor's
ticense through the alternative education plan.

The status of her 100 hours of required education is shown below:

700 hours -- Eleven years of previous salon experience
_ 12 hours -- Commission pre-approved on-line new instructor training
712 hours

The Commission will need to decide if the following 8-hour train the trainer course or the
325 hours of training that she provided to others qualifies as coursework on “teaching
methodology.” If the Commission does not approve the following 333 hours, Ms. Keller
has the option to seek the remaining 228 hours from Commission pre-approved on-line
courses or attend instructor education at TSPA in North Dakota.

8 hours -- Train the trainer course for Matrix
325 hours -- Trained other licensees in North Dakota at a J.C. Penney salon.



To: South Dakota Cosmetology Commission
Objective: Obtain Senior Instructor’s License.

Please accept this letter and attached resume as a proposal to
obtain a Senior Instructors License.

Request for alternative licensing of Senior Instructor is based on
the South Dakota Board of Cosmetology’s Administrative ruling,
including but not limited to:

The following work experience may be recognized in lieu of
educational courses.

1-2 years = 300 hours[

3-5 years = 500 hours’]

6-10 years = 600 hours

11-14 years = 700 hours

15 or more years = 800 hours

20:42:08:03. Senior instructor education for initial licensure.
To receive a senior instructor license, the applicant shall
successfully complete a program of 1,000 clock hours of
commission- approved instructor education.

If a licensed senior instructor is not available to work in a school,
the commission may conditionally approve a senior instructor
license to an applicant dependent upon the applicant completing
the required hours of education within six months of receiving the
license. If the education is not completed successfully before the
end of the six months, the license immediately becomes invalid.

Objective: Seeking Senior Instructor’s license through alternative
licensing method; with SD Board of Cosmetology Board approval.



“Previous salon experience 11 years (700 hours) (
“IPlease see attached letter of education. (325)

JDistance education pre-approved by the Commission online
courses. 12 hours (

Total: 1027 hours

Upon approval of proposal I eagerly intend to complete the
Instructor’s Application in addition to South Dakota Instructor
State L.aw/Rule Exam.

Thank you for considering my proposal; if you have any further
questions please do not hesitate to contact me at 701-425-8281.

Best Regards,

Jayde Keller



To whom 1t may concern,

Jayde Keller was our in salon trainer from the time period of February 2010 1o July 2015,
Her traiming classes consisted of up-do classes. matrix CRATFT color classes and all of the
new techniques that were brought from our Matrix educator. Nick Stenson. She
completed the train the trainer course on February 25, 2010, The amount of fraining

heurs she has accumulated is 325,

Sincerely,

Jenae Sitter



2016 & 2017 CALENDAR

Attached is the 2016 Calendar for the remainder of the year and a blank 2017 calendar
that only has holiday dates marked off.

2016 CALENDAR

NIC School Overview - Saturday, Sepember 24

It is suggested that the cosmetology members of the Commission attend the NIC
School Overview scheduled for the afternoon of Saturday, September 24.

NIC Examiner Training - Sunday, September 25

The NIC Examiner Training is MANDATORY for anyone who wishes to be certified to
administer the NIC Practical Examinations during 2017,

School Visits/Commission Meeting/State Boards - Thursday-Saturday, Oct 20-22

At the May 24, 2016 Commission meeting, there was discussion about not holding
Commission meetings at the same time as State Board examinations. It was further
suggested that most Commission meetings will be held in Pierre. With that in mind, the
Commission will need to decide:

1. What date do you want for a Fali Commission Meeting?

This meeting could be held in September or October. Please review your
calendars so that you know what dates you would not be available to come to
Pierre for a Commission meeting. We will attempt to schedule the meeting for
1:00 pm so that you could drive in that morning, attend the meeting, and still
return home the same day if you choose to.

2. Do you still want to hold the Watertown and Sioux Falls school visits
this Fall?
Options would be:

¢ hold the schoot visits on the days currently scheduled, October 20-21

e select a different set of dates, or
e cancel the visits and reschedule for a later date.

2017 CALENDAR

The attached 2017 calendar is attached for you to mark off dates that you know you are
unavailable to attend Commission Meetings, administer State Board exams, or other
Commission activities such as NIC Region Meeting and NIC Annual Conference, and
the annual mandatory NIC examiner training for individuals who will administer practical
exams. Please note that State Board exams do not require everyone's presence but will
will avoid scheduled State Boards in an area of the state where we can’t ensure that we
have an appropriate number of practical examiners. We have no control over the NIC
Region Meeting and Conference dates and somewhat limited control over the dates for
the NIC School Overview and Mandatory Practical Examiner training. It will be helpful if
you can turn in your 2017 calendar at the July 12 meeting so that it can be used to
develop the 2017 calendar for review/approval by the Commission at the Fall meeting.
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oo Seheduled meetings; : -
SEPTEMBER 24 Saturday NIC School Overview Pierre
SEPTEMBER 25 Sunday NIC Examiner Training (Mandatory) Pierre

[ SEPT 30-OCT 3 - NIC CONFERENCE - TAMPA, FLORIDA

.

October 20 Thursday
October 21 Friday
October 22 Saturday

November 19 Saturday

C = Cosmetology Exams e E = Esthetics Exams e N = Nail Technician Exams

School Visits

School Visit/Commission Meeting

Watertown/Sioux Falls

State Board Exams - N

State Board Exams - C

State Board Exams - C

Sioux Falls

Sioux Falls

Watertown
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