South Dakota Real Estate Commission
Online Firm License Renewal Tutorial
1. Visit our website at http://dlr.sd.gov/realestate.

2. Select ‘Online Licensee Services’ from the left side menu. You can also access the log in for your firm license on our
home page.
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0z . The Real Estate Commission is a regulatory hody charged with administering the Real Estate Licensing Act. the Timeshare Act, the C Art and the Subd) Art
Commission Information

The mission of the Real Estate Commission is to protect the interest of the public when engaged in a real estate transaction. It is the commission's responsibility to enforce
Consumer Complaints standards for education, licensing and practice of real estate brokers, salespersons, auctioneers, property managers, residential rental agents, timeshare agents and home
inspectors, and for reg) aof cand. hare and subd prajects.

Cansumer Infarmation
Impartant Notice:We will no longer be processing any new applications or renewal applications for the group Errars & Omissions (E & O) palicy through the Rice Insurance
Services Company (RISC). New applicants and licensees renewing their E & O will need to contact RIST directly to purchase the group £ & O policy. Learn how to renew your group
policy.
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3. Torenew your firm license, select ‘LOG IN HERE’ under ‘Online Firm License Services'.
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Enter your username and password. Details about your first time user name and password log are sent to the
responsible broker of the firm. Select ‘Log In’.
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5. Select ‘Renew License’ located from the left side.
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6. Under ‘Renewal Type’, select from the drop down box if you are renewing active, inactive or non-renewal. Then
select ‘Continue’. *
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Review the Folowing Information
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*If you renew on a ‘non-renewal’ status your request will be sent to our office and you will be redirected to the Firm Online Licensee Services page and your renewal process is
complete.

7. You will see a questions and answers page. Complete the page in its entirety. Be sure to review and check the box at
the bottom of the page. Select ‘Continue’.

Answer the Following Questions

1 Do
Ha

held any ether South Diaketa professicaal ar occupational icansd that i not regulsted by this cffice? w

¥ discaplnary acton boen takon against that license during the ket 74 ] )

Have you ever been comvicted of, pled guilly o« nolo consendere to fargery, embezzlement. obtaining money under false pretenses, conversion,

2 ssuing bat ehacks. axtortan, efimnal conspiracy o delaud or oiher bke oMense during the past 24 manths?
3 Have you ever been convicted of or phed guilty to a felony during the past 24 months? hd
4. Have you ever been comacted of of pled quilty b a misdemsanor involving motal fuspside during the past 24 monfhs? ~

I ther naw pending against you any tharge or charges as sulined in questions numborsd 2 ar 47 .
B Hawe you ever beon namud as a delendant m any Igalion concemsng a feal estate ransachon dunng the past 24 menthe? [~
7 Do you awe 51,000 o mare in aceiamubated child suppon armearages in South Daksta? ~|

*fes’. have you made satisfactory amangements wih the Deparimeni of Social Services for payment of those amearages? hd
B, Do you now of hime you hekd & real estabe bense i any esdicbon cfher than Soulh Dakota i the Last 24 months? ]
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10. Do you have a Corporation or Limsed Liabdity Company that is used for the purpose of receiving a commession (Please refer to SDCL 36-214-

617 R

1f Yeu!, i that Comoration or Limited Liabilty Compamy registored with the South Dakota Real Estate Commission? ~

Name of Corporaton or Limsbed Liabdity Company
10, Ase you @ member of & beaen wilhin yous 7 ~
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8. Review the Invoice page to ensure you have the correct license(s) you wish to renew and the correct amount for the
license(s). Your renewal is NOT complete until you pay. If you do not see the ‘Continue to Payment’ and ‘Return to
Licensee Form’, your browser is not the most current version. You will need to update your browser to complete the
process. If the information looks correct, please select ‘Continue to Payment’.
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9. Complete the Billing Information page in its entirety. You can select ‘Fill with Licensee Information’ to automatically
fill in your information. One you have completed your credit card information, select ‘Submit’.
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Billing Information
Atnkal ot 12500 will be hiled to your erediidebd card
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10. You will receive a receipt of your transaction. You may print this for your records. Your renewal process is now
complete.



