






























 

Proposed 01.18.2024 

SOUTH DAKOTA COSMETOLOGY COMMISSION 

APPLICATION REVIEW PROCEDURES 

 

1. APPLICATION RECEIVED. Upon receipt of an application, payment 1 is recorded 

in the database and the application is provided to the relevant staff member. 

 

2. APPLICATION COMPLETE. If the application is complete and includes all 

required documentation, the staff member will proceed to review the application. 

 

3. REVIEW BY COMMISSION OFFICE STAFF. Once an application is complete, the 

application will be reviewed by the staff member to ensure that the applicant meets 

the requirements for licensure or certification. 

Meets Requirements: If the applicant meets the requirements for licensure or 

certification, the staff member will approve the application.  

Deficiencies: If the application is incomplete, a deficiencies notice will be sent to 
the applicant which will include an explanation of the deficiency(ies), all applicable 

laws and rules, and a list of items to be remediated. The application is then held 
open for a specified period to allow for the remediation of the deficiency(ies). 

 

4a. LICENSE ISSUED BY COMMISSION OFFICE. If an applicant meets the 

requirements for licensure or certification, either upon initial review or after 

remediating deficiencies, the Commission office will issue the relevant license or 

certification. 

4b. DENIAL. If an applicant fails to remediate any deficiencies outlined in the 
deficiencies notice in the specified timeframe, a letter of denial will be sent to the 

applicant explaining the unresolved deficiencies. The letter will include all applicable 
laws and rules and will provide a twenty-day period during which the applicant may 

file a request for a contested case hearing before the Commission  or provide 
documentation resolving any remaining deficiencies (SDCL 1-26). 
 

Deficiencies Remediation Period. Applicants will have fourteen calendar days to 
provide documentation to resolve any deficiencies outlined in the deficiencies letter. The 

Executive Director may grant an extension if the applicant sends a request in writing 
within the fourteen-day remediation period. The request must specify why an extension 
is needed and how many additional days are required to provide adequate 

documentation to resolve the deficiencies outlined in the letter.  
 

Criminal History: The Executive Director will comply with all relevant state laws 

concerning the licensing of an applicant with a criminal history.  
 

1. Fees Non-Refundable 
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